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Now, let’s take a closer look at each manaba function. Let’s start with Tests.


Tests Surveys Assignments Projects Grades Forum Resources
ini ' Click
Tests Administration View as 1Ly Sm— ——
2> Questions Administration
‘ = Add Test \ Import
Add Test

Please check the submitted answers, close tests and register grades by clickin

Select the type of test you would like to create:(This settinic.; can't be changed after)

There are no tests.

Choose the kind of test
you want to make

Autoscore Test
Instructors can register answers and assign points in advance, and the student’s answers will be scored
automatically after submission.

Manual Score Test
Instructors score the student’s answers manually after the submission.

Exercise
An exercise is a type of test where questions are randomly picked from a pool of exercise questions that
the instructor registers in advance.

If you would like to add tests using Excel/CSV/ZIP files, please click the link below.

Add Tests by using Excel/CSV/ZIP Files
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First, from the Test Administration screen click “Add Test,” then choose the kind of test you want to make.


course

How to Add New Tests

392835-20191025123257 apuacdummy19
Settings
Fundamental MathEA 2019
Tests Surveys Assignments Projects Grades Forum Resources

Tite  [Quiz 1

Description Complete the quiz within the deadline

Time Limit MUST BE LESS|THAN the Time period from Start to End p

ﬂ Time Limit {g) 90 | (minutes)

®/Close test room when time is up.
Do not close test room when time is up.

start | [2019-10-25 12:45 |

End | [2019-11-01 12:45 |

Questions
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Next, let’s look at how to add new tests. When setting the time limit, you must make sure the time limit is shorter than the time between the Start and End of the test.

Also, in manaba tests are automatically closed at the End time. For example, even if you set the time limit to 90 minutes, if a student starts the test 5 minutes before the end time they will only have 5 minutes to take the exam. In this case, even if you select “Do not close test room when time is up” the student will be unable to submit their answers past the End time.

Course Instructors and Assistant 3s can check whether students have submitted their responses from the “Submission Status” screen.


How to Add New Tests

Formatted Text

Press the question buttons in the right menu, and the question templates will appear i

HTML

Questions
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Text line

Optional

TruefFalse

Multiple(1)

Multiple(2)
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Ordering

Matching

Text box

Uploader
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This is the Question creation screen. If you click the buttons in the black arrow zone you can change the text settings.

You can choose the question type using the buttons in the red and blue areas. Blue questions are used to make optional questions, and red buttons are used to make required questions.
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How to Add New Tests

Question Types |

Text line Multiple(1)
A question which allows for A question which allows to select
entering a word or a phrase. only one answer from a list of

possible answers.
Multiple(2)

True/False
A guestion which allows to select

one or more answers from a list A question which allows to select
of possible answers. True or False.
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Let’s look at each type of question in detail.
・Text line – you can enter a word or phrase
・Multiple (1) – you can select only one answer from a list of possible answers
・Multiple (2) – you can select one or more answers from a list of possible answers
・True/False – you can select true or false
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Question Types I

Dropdown Ordering
A question which allows to select A question which allows to place
one gnswer from a ||$t :::qu | answers in a particular order. ﬁéTe_xt box a_ndU_pI(;jer_ I
possible answers. It is similar to I questions cannot be
a single answer question, but Text box autoscored. |
useful to save space for other . : :
. P A question which allows to write Scores must be uploaded |
questions. | manually or via Excel. |
paragraphs. | L e T
Matchin
g Uploader
A question which allows to match . .
. A question which allows to
words or statements against
: upload a file.
another list of words or
statements.
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・Dropdown – you can select one answer from a list of possible answers. This is similar to Multiple (2), but more compact so it helps save space for other questions.
・Matching – you can match words or statements against another list of words or statements
・Ordering – you can place answers in a particular order
・Text box – you can write paragraphs in response to a short essay question
・Uploader – you can upload a file

Autoscore functions cannot be used for Text box or Uploader questions, so student scores will have to be entered manually or uploaded via Excel.
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How to Add New Tests

Shuffle Choices ® Do not shuffle ) Shuffle IMPORTANT!!!

Portfolio ® Add Do not add

If you choose "Add,"” the answers will be added to the submitter's portfolio and comments can be made on the portfolio

Publish Test Results and
Correct Answers

Preview | | Next | | Cancel |



プレゼンター
プレゼンテーションのノート
Under Shuffle Choices, If you choose “Shuffle” then each student will see the questions in a different order making it more difficult to commit academic misconduct.

If you choose “Add” to Portfolio then students will be able to see questions, answers, and their grades in their portfolios.
However, if the course instructor changes the exam to “unpublished” from the test management screen, students will only be able to see their scores.

Finally, if you select “Publish test results and correct answers upon submission” then students who submit their answers first can tell the correct answers to students who have not yet submitted their responses, so please be VERY CAREFUL with this setting.


How to Add New Tests

Entering Answers, Points

Register Answers and Points

Test No.1 (2019-11-06 11:58)

Choose the correct answers and allot points to the questions in the red boxes.

For multiple answer questions and matching questions, the number of points will be multiplied by the number of choices. (Ex: for
a 5 choice question, total points are 5 x points allotted )

For autoscore tests, the score is calculated at the time of submission. However, grade details are automatically posted at the
test end time.

For text line questions with multiple correct answers, separate the answers with a semicolon (7).

Assign Points

1. 2b+8=16
b:‘ 4 | ‘100 ‘points Subtotal:  points

/i

/

Input Correct Answers

Total 0

Passing Score

If you set a passing score for this test, you can make it a prerequisite for students to take other tests.
®'Do not set passing score

Set passing score |:| points Click li
B e e
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After making the new test, input the correct answers and point values then click “Save and Finish.”

In the example above the correct answer to the question is 4. 

If students answer this correctly they can get 100 points.
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