
Tests

プレゼンター
プレゼンテーションのノート
Now, let’s take a closer look at each manaba function. Let’s start with Tests.



How to Add New Tests
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First, from the Test Administration screen click “Add Test,” then choose the kind of test you want to make.



How to Add New Tests

Time Limit MUST BE LESS THAN the Time period from Start to End
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Next, let’s look at how to add new tests. When setting the time limit, you must make sure the time limit is shorter than the time between the Start and End of the test.

Also, in manaba tests are automatically closed at the End time. For example, even if you set the time limit to 90 minutes, if a student starts the test 5 minutes before the end time they will only have 5 minutes to take the exam. In this case, even if you select “Do not close test room when time is up” the student will be unable to submit their answers past the End time.

Course Instructors and Assistant 3s can check whether students have submitted their responses from the “Submission Status” screen.
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This is the Question creation screen. If you click the buttons in the black arrow zone you can change the text settings.

You can choose the question type using the buttons in the red and blue areas. Blue questions are used to make optional questions, and red buttons are used to make required questions.




How to Add New Tests
Question Types I
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Let’s look at each type of question in detail.
・Text line – you can enter a word or phrase
・Multiple (1) – you can select only one answer from a list of possible answers
・Multiple (2) – you can select one or more answers from a list of possible answers
・True/False – you can select true or false



How to Add New Tests
Question Types II

※Text box and Uploader 
questions cannot  be 
autoscored.
Scores must be uploaded 
manually or via Excel.
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・Dropdown – you can select one answer from a list of possible answers. This is similar to Multiple (2), but more compact so it helps save space for other questions.
・Matching – you can match words or statements against another list of words or statements
・Ordering – you can place answers in a particular order
・Text box – you can write paragraphs in response to a short essay question
・Uploader – you can upload a file

Autoscore functions cannot be used for Text box or Uploader questions, so student scores will have to be entered manually or uploaded via Excel.



How to Add New Tests

IMPORTANT!!!
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Under Shuffle Choices, If you choose “Shuffle” then each student will see the questions in a different order making it more difficult to commit academic misconduct.

If you choose “Add” to Portfolio then students will be able to see questions, answers, and their grades in their portfolios.
However, if the course instructor changes the exam to “unpublished” from the test management screen, students will only be able to see their scores.

Finally, if you select “Publish test results and correct answers upon submission” then students who submit their answers first can tell the correct answers to students who have not yet submitted their responses, so please be VERY CAREFUL with this setting.
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Entering Answers, Points
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After making the new test, input the correct answers and point values then click “Save and Finish.”

In the example above the correct answer to the question is 4. 

If students answer this correctly they can get 100 points.
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