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Introduction

Please keep the following points in mind when registering for courses.

(@ Campusmate cannot be used between 3:00 AM and 5:00 AM (Japan Standard Time) each day.
APU cannot guarantee the integrity of any data submitted exactly at 3:00 AM.

@ Please change your password regularly and take precautions to safeguard your personal
information.

@ Please observe the following rules in order to avoid system errors. Please also note that no
special exceptions will be made for problems or errors resulting from a student’s mistake.

* Please use Internet Explorer. You may encounter errors if you use other browsers.
* Do not log in multiple times with the same user ID at the same time.

» Please carry out registration procedures exactly as instructed in this Course Registration Manual.
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Log into Campus Terminal, then “Campusmate”
Open Campus Terminal in your browser, then click “Campusmate Web(APU)” on
the right-hand side.
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Log into “Campusmate”
Change the language to English, enter your user ID and password, then click

“Login”. Use the same user ID and password that you use for Campus Terminal.

campusmaie

_ WO Login

B [®m] Information

Title

(O Japanese @ English

User ID

Password

' Login ' Clear

Message

Date

The latest information is displayed in the Information menu
(i.e., course registration periods, etc.). Please check this

area for notices regularly.
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Opening the Course Registration Screen
Click “Course Registration” in the Academic Menu.

s There iz no message.
Registration

Area of studw
Confirmation M [m] Information
Grade Report

View current address

M Job Hunting Menu

Caresr Office
Information

Title Message Date -

Corporate Information

Internship Information

Cn-Campus Recriiting
and Other Event Search ! El Career Office Information

Job Hunting Report Latest announcement Latest svent Latest internship
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B Course Registration TIPS

2017 Spring

@® Save Changes | | ElReturn|

““‘: Your CIaSS . Permission to take courses held m Japanese: Eligible
* i . Permissi ak held in English: Eligible
ot . ermission to take courses g i
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B Course Registration TIPS

E.Z.d 1-7- " .S.[:.).I:I.I’.].g.i @® Save Changes " ' Kl Return |

*

-IIIlll’::lIIIIlIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII Pernllsgonto mkecomses hdde@m&se:Ehglue
- ] . Permission to take courses held in English: Eligible
= The academic year and semester - Ragisterad Cradits | M asimm Cradits 24
. : Unmodifiable Resistered Opposits Langzpazs Credits
Day / Period = will be displayed. 3 Thursday Friday Saturday
L ]
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B Course Registration TIPS

2017 Spring

@ Save C?angos | | KlReturn)

Permission to take courses held n Japanese: Eligible
Permission to take courses held in English: Eligible

SN NN NN EEEESSEEEEEEEEEEEEEEEEEEE S R I R RS 24
[] ™ = Sun
-0 Unregistered @ Registered Unmodfiable ® Resistered Opposits Langzpazs Credits
hessssnsinsnnnn sEEsEEEEEEEEnnnnnnn”
Day/ Period Monday Tuesday “" \g Thursday Friday Saturday
T3
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Q1 = lcons

: These icons indicate the state of the class (3 types)
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B Course Registration TIPS

2017 Spring

@® Save Changes | | EReturn.

Permission to take courses held mn Japanese: Eligible
= P woion 40 ke conrse s nald enfamalichiSeie b

| |
u Registerad Cradits / M axnwm Credits 24 |=
@ Uneegited B Reginered B Unmodfistie §  Rasmced Oppor : ;
Unregistered Registered Unmodfiable = Resistered Opposite Lanzvazs Cradits .
...-......-...-.....-........-.......-
Day/ Period Monday Tuesday Wednesday Thursday Friday Saturday

9 9 9 o R
This box shows the following credits.
* The no. of credits registered / no. of maximum credits

» The no. of opposite language credits registeredv

9 9 o
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B Course Registration TIPS = = I |
| | | sturn
2017 Spring @® Save Changes | | KIReturn|

IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII.
= Permission to take courses held n Japanese:Eligiblea
* Pemmission to take courses held in English: Eligibleg

; ""'T-l':_g'x-i-!"c' redits | N menmm Credits 24"
u) Unregistered Registered E Unmodifiable Reg's?- ed Opposits Languags Credits
*
Day/ Period Monday Tuesday Wednesday Thursday R "‘ Friday Saturday
0 ..'IIIIIIIIIIIIIIII.IIIIIIIIIIIIIIIl‘.IIIIIIIIIIIII‘IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII.
Q1 : This shows if you have permission to register courses held in English or

= Japanese. If you meet the specified criteria you will have permission. See the
Undergraduate Academic Handbook for details.

<2017 Curriculum Students>
May not register lecture subjects without permission for that language.

Q
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B Course Regisiraion TS B o s
) @® Save Cha ElReturn?

2017 Spring ..“9..4.
g

Pernm’s:on to take courses held m Japanese: Eligible
.emncsmn to take courses held in English: Ehoxble
*
o Rezistered Cradits / M zanwm Cradits 24
O - - — % = e * : - . p
[\ Unregistered Registered E anodifxable‘o Resistered Opposita Lanzpaga Cradits

Day/ Period Monday Tuesday Wednesday Thursd a/)"‘ Friday Saturday
9 - :
= : Apply:  Finalize your course registration
; : Return:  Return to the previous screen :
@ : Please use only this “Return” button. Do not use your -
Q2 : browser's Back/Forward buttons to navigate the site. :
J E x @cauw:nate Course Recktration - Wﬁdows Internet Explorer §
- E < ISMO :
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Registration (Choosing Classes) rsia Pacie Uity
Click the & “Unregistered” icon for the date and time you wish to add a class.
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B Course Registration TIPS = i
; ® Save Change ElReturn
2017 Spring * : |

Permission to fake courses held m Japanese: Eligible
Permission to take courses held in English: Eligible

Resisterad Cradits / M zonwm Credits 24

[\ Utregistered Registered = Unmodifiable Resistered Opposite Lanzvazs Cradits

Day/ Period fonday Tuesday Wednesday Thursday Friday Saturday

‘9 Il"llllllllllllll..:" QQ
Y,, Days and periods without the pencil

Q1 W -
Click Here _ : Icon mean there are no classes you
@ @ & & = can register in those time slots.

Q2
AR EEEEEEEEEENEEEEEEEEEEEEENEEEEEEEEEEEEEEEEEEEDRS
J 0 : ﬁﬁﬁﬁﬁﬁ : ’v.il. : . ) :
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Q1 = 1st Vear Student . - . "
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m o ] . . . :
. - - . university that you cannot Change on s
& & s B 020101 " & your own.
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Choosing a Subject APU

Click the button in the select column next to the class that you want to Asia Pacifc University
take and click “Confirm”.
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B Course Selection TIPS
2017 Spring Monday 1

Select Day/Period LectureCode Lecture Duration Course Language Credits Instructor Vacancy Information

O Select to cancel covrse.

'1._2 Monday 1 01500F FA Chinese IIOF MAEDA Masanmi 100
mm IIIIII.IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII.

Meonday1 0102200E FA Korean I OE - JUNG JongHee g
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' L}
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[ ] n L]
f;‘:\ Mondayl 0302627A FAl BiodiversityJA E . (A . .
. » If there is a ‘0’ in the vacancy column, it =
Mondayl 033025EA FAl E-C caEA - H .
@ Monds I R = means that a class is full and you cannot :
( Mondayl 033025JA FAl E-CommerceJA : reg|ster for |t :
[] n - [ ]
L] n L}
'(_-:) Mondayl 0372C1EA FAl Social EntreprensurshipEA . E
[ ] | |
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.
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-
n
-
Y

Bl Return




Shape your world

Choosing a Subject APU

Ritsumeikan

Confirm that your chosen class has appeared on the timetable. Asia Pacifc University
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Course Registration TIPS ‘ S —
: ® Save Changes ' ElRetu
2017 Spring =

Permission to take courses held m Japanese:Eligible
Permission to take courses held in English: Ehclble
Registered Cradits / Maxinwm Cradits 2/24

& Unregistered Registered B Unmodfiable Ragistered Opposite Languagze Cradits 2

Day/ Period . alm ‘.I.nd . ¥
.‘ -OZOOJIEB : . . E
y" w..ﬁm‘,Yu : Once you select a class, the icon will change from the Q :
@ETEEe : “Unregistered” icon to the {5 "registered” icon. If the :
; : chosen subject has classes during other periods or on :
2§°°2‘E‘i & = other days of the week, they will also appear. :
Q2 EconomicsEB E E
Session
Please choose the day and period when you would like to register a class. A

@® Save Changes | QI Return




Course Registration Cancellations Shape your world

If you would like to cancel a class, click on the [5 “Registered” button in %F‘}l
the timetable next to the subject you want to delete. Asia Pacific University

campusmarle

Course Registration TIPS

: @® Save Changes  ElReturn
2017 Spring '
Permission to take courses held m Japanese:Eligible
Permission to take courses held in English: Eligible
2 Registered Cradits / Masinmum Credits 2/24
& Utregistered @ Registered = Unmodifiable Registered Opposite Languaze Cradits 2
Day/ Period Monday T uesday Wednesday Thursday Friday Saturday
o % % o
; Click Here
020031EB & & @ @
Introduction to
Q2 EconomicsEB
Session
Please choose the day and period when you would like to register a class. A
v
@® Save Changes | KIReturn
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Select "Choose this option to cancel class" at the top of the list of classes, Asia Pecific University
then click “Confirm”.

campusmale

gy Course Selection TIPS

2017 Spring Monday 1
J Day /Period LectureCode Lecture Duration Course Language Credits Instructor Vacangy Information
...-...............-.....-..................-..-..........-.-..-......-...-.............................
Sslect to cancel covrse. .
(A AR REEREREREREERRERERRRERERERRERRERERRERRERERERERERERERRERRERERERERERRERERERERERRERERERRRERERRERERERRERERERERERERERERERHERN.]
Mondayl 0101500F FA Chin==IIOF < MAEDA Masami 100
;} Mondayl 0102200E FA Korean 1 OE 4 JUNG JongHee 100
|}
| ]
£ Mondayl 020031EB FA Introduction to EconomicsEB E 2 0OSUMI Toshiyuki 100
.
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|}
|}
n
[}
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Course Registration Cancellations
Check to see that the class you cancelled no longer appears on the timetable.

compusmale

B Course Registration TIPS = ==
2017 Spring ® Save Changes | EIReturn

Permission to take courses held in Japanese: Eligible
Permission to take courses held in English: Eligible
Resistered Cradits / M zonwm Cradits 24

0 Unregistered @ Registered Unmodifiable Resistered Opposite Langzuaze Cradits
Day/ Period o \d “I,nn!y.‘ Tuesday Wednesday Thursday Friday Saturday
* .

a9 \ @ @ @
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Finalizing Course Registration APU
Once you have finished adding and removing classes, click the Asia Feifc Unversity
“Apply” button to save the changes and complete your registration. Please note

that if you fail to click this button, your registration changes will NOT be saved.
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Course Registration TIPS

2017 Spring

@7Save Change?

Permission fostake courses held m Japanese: Eligible
Pemmission t@take courses held in English: Eligible

.lllllllllllllllllllllllllllllllllllllllllllll&igi:i'riéc’ediu Maxinmm Cradits 2/24

: The following message will appear when {0 nein Enemen Crniit 2
using the browser’s “Back” button. If you wish
to save your changes first, click “Cancel”.

.
Day/ Period Monday day “ Saturday

020031EB
Introduction to
Q1 EconomicsEB

Web R—THBORAYE— | = |

020031EB
Introduction to
Q2 EconomicsEB

'6’"_" | Registration changes will be lost if you do not click "Apply".
&' Are you sure you wish to return?
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Ql
IIIIIIIIIIIIIIIIIIIIIIIIIIlllllll.l.l.l.l.l.l.I.I.I.I.I.I.I.I.I.I................‘......

: There are “Save Changes” buttons
% at the top and bottom of the screen.
Either will finalize your registration

changes;

.

Please choose the day and period when you would like to register a cla

EgEpEEREEEE

® Save Changes Return 18




Printing the Course Registration Confirmation Screen
After clicking “Apply”, the Course Registration Confirmation Screen will be
displayed. This lists the classes which you have successfully registered.

campusmare

B} Course RegistrationConfirm TIPS

Course Registration Confirmation

2020 Academic Year FallSemester

College of Asia Pacific Studies Department of Asia Pacific Studies Semester Student

:--:-‘:uu-uur:::;’:u-u--:n--;;;z-:;;--u-z:ch;z:i:ﬁfﬁiﬁilh-u-uuu-uuu;uu-uuuuu

= Upon completion, please make sure to save the Course Registration

= Confirmation Screen which includes your “Registration No.”
Without this number on the Course Registration Confirmation Screen, we cannot
respond to inquiries about system errors. Make sure to record the date of the
Course Registration Confirmation Screen.

.IIIIIIIIIIIIIIIIIIIIII
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u
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Click '"Print"” to print a copy of this screen for your records.

@ Print

Eighth Sem ester Student
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Logging Out of Course Registration “APU
Finish by verifying your course registration on the confirmation sheet, and —
then Click “Logout” to complete your session. If you want to continue course Aeta pectie fniversly

registration, please login again.

Do not click your browser's Back or Close (x) buttons while you are logged in.
This will cause an error and you may lose your course registration data.

Do not use

‘I

Do not use

f“ . oo RegrtratiornConfirm — Windows [nternet Explores
@ 17218100222 S PR X ]

i‘fdl" WD BT MRANQ 7-MD AR
LBRCAD e APUCTEwy 2 APUGesl ¢ TSR SRS » SSRE-S4UAFL

8 Corpusoutn Corse RegutratenConlrm I l

=~y ricmaateo
CampusimnaiG

B Course RegistrationConfirm 1198

Course Registration Confirmation

Lectsre Dantion D+ Peried Courte Language Inttrucrer Credin
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Error Messages and Tips D APU
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If there are any errors in your registration, a message will be displayed Asia Paciic Universiy
at the top of the screen. Error details may be found at the bottom of the page.

campusmare

. : e e
Roogurah A LN S .y, SR
.2017 Spring '
' There |4 & probless wich veer segiscracion. ‘
& Plgaie view the bottam of ghis page Fer detajli.
H...lllll““

® Save Changes | | B Retum

VR 4

Permission to take courses held m Japanese: Eligible
Pemnission to take courses held in English: Efigible

Ragistered Cradits / Maxinwm Cradits 2/24
& Unregviered Begistersd [ Unmodifiab Registered Opposite Language Cradits
Doy | Prwiieed Alecnday Toreday Wedsriday Tharday Friday Satmrday
& = FEat T o B nmsos
Chimese 104 Chimere HOA
q.| gt T U g
1
el i= P s i~ EAT
Chimese 104 Chimere BOA
Qe B Qg W Qg
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Chinese HA Hiraleh Sebreted i Chimesr 1004 Specis] Losemrs (Liberal
i hy Nrtt Sak
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Inirasduciion oo
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RiE E;;

[ ossena @ &
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Q2 Slanagrmsatli
FUIZ Twichs
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guEEE NNy,
e A

Viots Banvw excwaded the mamimurm credit . -
“Esmmms l ® Save Changes | | B Rt




Error Messages and Tips @
If there are any errors in your registration, a message will be displayed

at the top of the screen. Error details may be found at the bottom of the page.

I
Monday?2
Monday?2

Monday?2

| O (D O

Monday2
Monday?2
Monday?2
Monday?2
Monday?2
Monday?2
Monday?2

Monday?2

olkeNie e ¥ ia )i kel i d ke’

Monday?2

C Monday?2
gnust®

© oK
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B Course Selection TIPS
2017 Spring Monday 2

Select Day / Period Lecture Code Lecture Duration

01010344
010103AB
010103AC
010103AD
01003AE
0101800C
0101800H
01022004
011903CGC
027003EB
027003JB
D27010EA

-lltﬁmﬁa‘ﬁlﬂwl....

. - ’
Timetable corflict for “0101 0BAD Advanced Japanese AD”. &

FA
FA
Fa
FA
FA
FA
FA
FA
FA
FA
Fa
FA2

I L
""saggggppugnnnnnnn®
’nReturn'!,

Course

Select to cancel course.

Advanced Japanese A&
Advanced Japanese AB
Advanced Japanese AC
Advanced Japanese AD
Advanced Japanese &E
Chinese [ 0C

Chinese I OH

Korean I OA

Enelich Project 2 CC
StatisticsEB
Statistics JB

Career Desien IVEA

Career Design IVJA

ny

2

Language Credits

m o< m

[ R e R R~ =

[

Instructor Vacancy

100
100
100
100
100
100
100
100
100
100
100
100
100
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Error Messages and Tips
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Each registration error has a cause and a solution. Until you identify and Asia Pacilc University
resolve the cause of the error, you will not be able to complete course
registration. Once you have corrected your registration, you may click Apply

to finalize changes.

Timetable conflict for “Course”.

Maximum credit registration limit
exceeded.

“Course” is already registered.

No openings remain for “Course”.

Please remove one of the conflicting courses.
You may not register multiple courses scheduled for the same
day/period. Please confirm the schedule and re-register.

Please remove courses exceeding the credit limit.
A maximum credit limit is set for each student year and semester.
Please register your courses so that you do not exceed this limit.

Please remove one of the duplicate courses.
Please note that even in the case a subject offers multiple
classes, you may only register for one of them at a time.

Please remove your registration for the course.

Even if there were a number of openings at the time you selected
the course, they may be filled in the time taken to click “Save
Changes”.

23
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Opening the Area of Study Registration Screen
Click “Area of Study Registration” in the Academic Menu.

campusmaite L

M [=m] Personal Message

M Academic Mem

- —

Area of Study

- : There is no message.
Registration

study/Specialization
Confirmation
Grade Report

View current address

M Job Hunting Menu

Career Office
Inform ation

M [m] mformation =———

Title Message Date

Corporate Inform ation v

Internship Inform ation

On-Campus Recruting M 8] Career Office Information ) ==
and Other Event Search Latest announcement
Job Hunting Report

Desired Employment &

Career Path Registration

Job Hunting Activifies

Registration

Job Offer & Determined

Career Path Registration

searching job information

Latest event Latest intemship

M General Memu

Guardian Password
Settings

M Health Checkup
Health Exam results
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Choose one Area of Study and click the “Save Changes” button to complete
your registration.

compusmarle

B Area of Study R egistration TIPS

Chaice Area of Study/Spedalization Registration S tatus

nvironment and Davelopment

Hlkspitality and Tourism Regstered

tatims and Pzace Studies
/" . -
(0 Cultur¥ SoWRty and M adia

Click!

Please select the area of study for which you would like to register. A

v
Bl Retwn | [ @® Save Changes
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Area of Study Registration
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Choose one Area of Study and click the “Save Changes” button to complete

your registration.

campusmaile

Area of Study/Spedalization

Please select the area of study for which you would like to register.

’_ﬁ Return

Registration Status
Regstersd
~
v
@® Save Changes
27




Opening the Area of Study Confirmation Screen
Click “Area of Study Confirmation” in the Academic Menu.

campusmate i

M Academic Mem M [=m] Personal Message

Course Registration

Area of Study

- —

There is no message.

Area of
study/Specialization
Confirmation

M [m] mformation =———

Title Message Date

View current address

M Job Hunting Menu

Career Office
Inform ation

Corporate Inform ation v

Internship Inform ation

On-Campus Recruting M 8] Career Office Information ) ==
and Other Event Search Latest announcement
Job Hunting Report

Desired Employment &

Career Path Registration

Job Hunting Activifies

Registration

Job Offer & Determined

Career Path Registration

searching job information

Latest event Latest intemship

M General Memu

Guardian Password
Settings

M Health Checkup
Health Exam results
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Area of Study Confirmation rsia Pacie Uity
Once you registered, please confirm that the “Registration Status”
becomes “Registered”.

campusmaile

B Area of study Confirmation TIPS

Area of S tudy/Spedalization Required Completed Registered Total Credits Registration Status

Environment and Davelopment 28 34 0 34
Hospitality and Tounsm 28 18 0 18 @
Intemational Relations and Paace Studies 28 42 0 42 =
Culture, Society and Media 28 20 0 20
Please confirm the above information. A
v
l Bl  Retun
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Area of Study Confirmation o Hisumeitan

Once you registered, please confirm that the “Registration Status”
becomes “Registered”.

campusmale

B Area of study Confirmation TIPS

Area of S tudy/Spedalization Required Completed Registered Total Credits Registration Status
Accounting and Finance 1 0 )
Marksting 12 8 0 8
Strategic M anazement and Orzanization 8 0 8
Innovation and Economics 4 0 -
Please confirm the above information. A
v
B Retun
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In Conclusion... sonBismeien
Course registration is the most important part of implementing your education

plan. It is absolutely essential in attending class, receiving credit and graduating

from APU. In order to ensure smooth progress through your education plan,

please take utmost care when carrying out registration.

For course registration and academic advising-related issues, please visit the
Academic Office for support.

» Curriculum, course registration,
grades, classes, examinations,
reports, TOEFL/TOEIC exams. Mon, Wed-Fri
» Off-campus Study Program outside 10:00—16:30
the university, such as field study and
study abroad. Tue
» Other undergraduate programs 11:30—16:30
included in the Undergraduate
Academic Handbook

Academic Office
(Bldg. B, 1stfloor)

31



