Seminar Application for 2019 Spring Semester

—How to Apply for a Seminar—
Please read the following precautions before submitting your application.

Application/Can

cellation Period

10:00, December 12, 2018(Wed) — 16:30, December 19, 2018(Wed)

Application . ..
P Online Application (manaba)

M Students are allowed to apply for up to 2 main seminar classes. Note that if you applied for only 1
main seminar and did not get accepted, you will not be able to apply for any other seminar classes
for the remainder of the semester.

X If you did not get accepted in your 15t choice main seminar, you will automatically be screened
for your 2" choice. If you get accepted in your 2" choice it will be registered as your main seminar.

 Cancellations or changes cannot be made once you’ve submitted your application form.

K Students are only allowed take a main seminar class from within their college.(However, you may
take a sub-seminar from either college.)

¥ Make sure to pay attention to the symbols on the seminar class list: “—”, “O”, “@”, “A”, etc.

PMake sure to consult with your desired seminar instructor(s) before the application period.

JAs a standard requirement, applicants must provide an essay stating the reason why they wish
to apply for the seminar (‘application essay’). However, note that there are cases in which
applicants are exempted from submitting this essay (*Refer to the figure below)

In addition to the ‘application essay’, some seminar instructors may require applicants to submit
Application an assignment(s).
Essay /

Assignment P Be sure to check the syllabus in advance or ask your seminar instructors directly during individual
consultations regarding the application requirements.

X As you are to enter the essay and/or assighment directly into the application page in manaba
(12/12 - 19), we strongly recommend that you prepare your essay/assignment beforehand using
MS word(or any equivalent word processing software).

Q. Does any of the following apply to you?
a The seminar instructor specifies a separate assignment and clearly indicates that he/she does not require applicants to write an ‘application essay’.
n I had previously been taking the seminar and wish to return to the seminar next semester when I come back from an exchange program or a leave of absence.

n I wish to continue taking a sub-seminar under the same instructor in the following semester.

Q. Did your desired seminar instructor specify on the syllabus or during

. . . i i 9
consultation that you need to submit a ‘Separate Assignment’? Q. Which one applies to you?

Enter (or upload) No need to provide the

only the ‘Application Essay’.
‘Assignment’ in *Please check the syllabus or
confirm with the seminar
instructor regarding whether
you need to submit any

Enter both the
‘Application Essay’
and the
‘Assignment’ in manaba

Enter only the
‘Application Essay’

in manaba manaba

(No need to provide the
‘Application Essay’) assignment(s).

Application
Requirement




. (3Please use a different
HOW to Apply for a Sem|nar web browser if the screen
does not appear as shown in

the manual.)

First, log in to manaba(<Click)

Click on “[APSx] 18FA Seminar Application” under “My Courses”

X ‘x’(above) = year level of seminar
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CIick on the “Start” button

Survey Room
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Enter basic information and select desired instruc
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If you are cumently teking a seminar and would like to change to & different instructor's seminar, you
need to cancel your cument seminar through the online survey {<- didd), before submitting this
seminar application
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% W EE ITEL TLVEL, | am not registered for & seminar course during this semester

Select the one that
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N J
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information
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EYYYYMMWDD ([ / ex] 20174 128 78"/ "December 7, 20177 = "201TH2/07")
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Enter ‘Application Essay’ and/or ‘Assighment’

[Q91E=5IFH ! Application Essay: "Why | wish to take this seminar”
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*Plesze select which one applies to you. (K453 / Reguired)
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Select the one that
applies to you

Those to whom “(a)”
or “(b)” apply to are
exempted from
providing the
‘application essay’.

indicated that hedshe does nof require applicaniz o provide an ‘spplicalion ezsa)y’
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Saveandquit |J| Confirm |

Click “Confirm” once
you’ve completed
the form



Confirm the details you’ve entered on the “Preview” box->Submit

Entar Finish
1=t Choice/s 1 FE81Seminar Application i =EHE
= Check whether the
—_— L details you've
The survey s not yet submitted: Clidk the "Submit’ button below to submit entered are correct
To modify your snswers, please click Baok
Back
|

Prewview

HEFOIZET IHE (—Cls) &SR AT F Sl
¥ Plesse male sure to read this (—Click) before submitting vour applications.

% Follow the same steps when applying for your 2" choice
main seminar and Sub-seminar.

Well done!
You’ve completed your
application !



