How to Submit Your Undergraduate Thesis (2019 Spring Semester)
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First, read the following precautions.

10:00, July 1, 2019(Mon) ~ 16:30:00 July 12, 2019(Fri)

Submit Online through manaba
*Some students may be advised by their supervisors to submit their thesis separately in hard
copy (paper) form. Regardless, you are still required to upload a soft copy(data) to manaba.
Please note that even if you submit a hard copy (paper) version of your thesis to your
Supervisor, if you fail to submit a soft copy (data) version of your Undergraduate Thesis
through manaba by the submission deadline, your thesis will be considered as not having
been submitted and an F grade will be given.

PDF Format

*Word format will NOT be accepted.

*If you do not know how to convert your thesis from Word to PDF, please ask the Academic
Office.

*The file name for your thesis must be your name in Latin Alphabet using “hankaku” (one-
byte) characters.  Example: APU Jiro.pdf

Submit your thesis using the procedures shown on the following
pages.

*If the screens do not display as shown on the next page, please try again using a different
web browser.

—

Now, log in to manaba (¢click here) and proceed to the next page.


https://manaba.apu.ac.jp/ct/login?lang=en

Submission Procedures

(1) Click on “Undergraduate Thesis (APx) XX” in “My Courses”
*x = College
*XX = Seminar Course Number

Shape your world
R P university settngs | Logout

Eg
A My Courses
About Linked Courses
“ou can add a new "Course” to give assignments, distribute materials and have announcements to students. YU”_CEH make courses unused or use
3 Add Course multiple courzes together. “ou can

access these settings by clicking
- "Settings.”
Thumbnallj Current Courses J stings

-
L B S —ral R R R L B s Assignments on Smartphone
Q manaba FAQ Course Undergraduate Thesis 00 (APS) = You r
2016 Al aszig a
manaba APU Thesis Submission ... E 0 smartphone:
4

Please be aware that not
all phone types qualify as
smartphones.

» manaba for smartphones

Manual

Shape your world

Rl sumsoiican

Asia Pacilic Universily
m 41 Courses =2 Portfolio Library =¥ Memos respon B#E

Settings | Logout

] APU Thesis Submission Cou...
= Undergraduate Thesis 00 (APS)
d p—— .
[ Tests Surveys @ssignments Brojects Grades Earum Click
Surveys
Title Status Start End
‘& 1. FER®O AT | Enter your information I LIS

Click and proceed to the next screen




(3) Click on the Start button to begin entering your information

Tests Surveys Assignments Projects Grades

Survey Room

1. 25153Rm 2 A | Enter your information

Start 2017-03-30 17:45:00
End 2017-08-01 09:05:00
Portfolio Mot added to anyone's portfolio.
Status In progress

Mot submitted yet.

Forum

l Start i hE

(4) Enter your details including the title of your thesis

Survey Room

Confirm Finish

1. Z4£1F8 M A / Enter your information

Questions 4 Elapss me  00:00:4

A1 = | Student ID Numbe
13572468 (:t+/H | Required)
{2 KH [ Name
[AF’U Jiro -#+7H | Required)
D EEES / TEL
|090-)000CX000K B T Required)
r
ENE N o] %5 / Permission to Publish
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Flease understand that if your thesis gets selected for the "Cutstanding Thesis™ award, the title will be published on the

Academic Office Website. Along with the title, APU also wishes to publish the content of cutstanding theses on our websitel

Would you like to grant APU permission to publish your thesis and all of its content on the Academic Office website” )

¥27H | Required)

*[RET%S. [ Yes, | hereby grant APU permission to publish my thesis on the Academic Office
website.

 BE#1l1. / Mo, | do not wish to have the content of my thesis published on the Academic
Office website.

Save and quit Confirm

Resources




5)Check the details you’ve entered on the Preview screen then submit the surve

Answers 474 Elapsed Time 00:04:21

The survey is not vet submitted. Click the ‘Submit’ button below to submit
To modify yvour answers, please click ‘Back

Back | Submit l
Check if the details
\ you have entered

Lgar
(E‘“‘" are correct

{13FERES | Student ID Number

[13572468 (348 | Required)

{2Y P [ Name

|AF'U Jiro (:/57B | Required)

(3)E5hHES [ TEL

|USU-}{}{K}{-}{}{K}( (-t5%B | Required)
ENEERN o] & [ Permission to Publish
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Flease understand that if your thesis gets selected for the "Outstanding Thesis” awsard, the title will be published on the
Academic Office Website. Along with the title, APU also wishes to publish the content of cutstanding theses on our website.
Would you like to grant APU permission to publish your thesis and all of its content on the Academic Cffice website?
[:¢+°H | Required)

# EET%, / Yes, | hereby grant APU permission to publish my thesis on the Academic Office
website.

© @&, / No, | do not wish to have the content of my thesis published on the Academic
Office website.

(6)Verify the details you've submitted

Undergraduate Thesis 00 (APS)

Tests Surveys Assignments Projects Grades Forum Resources

Survey Room

Enter Confirm

1. 24453 A 3/ Enter your information

Submitted. {View Answers Submitted

Finish |




(7) Verify the details=>Proceed to thesis submission

Indergraduate Thesis 00

Tests Surveys Assignments Projects
X After you have
( verified the details,
Survey Answers make sure to take a
. screen shot and save it
1. FERHOAT] | Enter your § in your computer for
start 2017-03-30 17:45:00 future reference.
End 2017-06-01 09:05:00
Portfolio Mot added to anyone's portfolio.
In progress
Status prog

Submitted (2017-05-30 16:54:50)

Answers 4/4 Elapsed Time 00:04:21

Answers Submitted

(1) 5% [ Student ID Number

[13572468 (78 | Required)

(2 EF [ Name

[APU Jiro (-578 I Required)

(3)EEHES [ TEL

[090-X000C000 [-#78 | Required)
40 SR o[ / Permission to Publish

T PR B ERR | |ISELE 2 h RS, S O IETAFE w2470 2 22T A ICTEFZhI T,
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Please understand that if your thesis gets selected for the "Outstanding Thesis” award, the title will be published on the
Academic Office Website. Along with the title, APU also wishes to publish the content of outstanding theses on cur website.
‘Would you like to grant APU permission to publish your thesis and all of its content on the Academic Office website?
(«5%H | Required)

& [ETS. /Yes, | hereby grant APU permission to publish my thesis on the Academic Office
website.

@&\, [ No, | do not wish to have the content of my thesis published on the Academic Office
website.




Mg H /Submission of Undergraduate Thesis” then Proceed to th

Undergraduate Thesis 00 (APS)

Tests Surveys Assignments Projects Grades Forum Resources

Assignments

Title Status Start End

[f pEawiRt | Submission of Undergraduate Thesis }: ngtnfjs:n&ﬂ:fd TS0t Click 5
L o o

AU TGS R SURIISNE

Undergraduate Thesis 00 (APS)

Tests Surveys Assignments Projects Grades Forum Resources

Assignment Room

Confirm Finish XMake sure to

EEEmvray | Submission of Undergraduate Thesis read this before

HPOFED TR T =L, WordESosaE= e i.
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uploading your
thesis.

HIEHT BRI FTILER. FEO-—FEOESLLTEEL.
#1) APU Jiro.pdf
Description
*Pleaze submit your thesis in POF format.(Word format will not be accepted)
*f you do not know how to convert your thesis from Word to PDF, please ask the Academic Office.
*The file name for your thesis must be your name in Latin Alphabet using “hankaku” (one-byte)
characters.
Example: APU Jiro.pdf /,
Start 2017-03-31 00:00
End 2017-06-01 12:35 0
olge = U
Settings Only available to collect the submissions and is not adde anyon 5 -
Allowing resubmission Allow resubmission at any time during submission peri
Files
Status In progress

Not submitted

¥ ILTERENTWER AR Upload | 0

In progress
Not submitted

Status

Check whether

Uploaded files (1
2017-05-31 10:50

5) you’ve uploaded the
"" 1 ARUJiropdf [@ correct file

SILCLERA- _ Upload |
Submit |

The assignment has not yet been submitted. Click the "Submit” button to submit.
*ou may upload multiple files.
To delete the file, click

If you leave this screen without submitting the assignment, the infermation you
entered wil be saved.




e Hr A ALaas b naaserer s ge s e

Tests Surveys Assignments Projects Grades Forum Resources

Assignment Room 2 Make sure to take a
screenshot and save it
/Llplnarj File Confirm in your computer, along

with the screenshot of
your “Survey Answers”,
for future reference.

BEsviEh | submission of Undergraduate Thesis

HPDFREE TR T &L, WerdBES OB SBIHTTERE A
WordEE, S POFAMEER EI I SELVESE,. FHTZ v/

MEH TSRO F-TILER. FE0-—FE=OERSLTEEN,
) APU Jiro.pdf
Description

*Pleaze submit your thesis in PDF format.(Word format will not be accepted)
*If you do not know how to convert your thesis from Word to PDF, please ask the Academic Office.
*The file name for your thesis must be your name in Latin Alphabet using *hankaku™ (one-byte)
characters.
Example: APU Jiro.pdf

Start 2017-03-31 00:00

End 2017-06-01 12:35
Settings Only available to collect the submiszions and iz not added to anyone's portfolio.
Allowing resubmission Allow resubmission at any time during submiszion period.

Files
In progress

Status Submitted

Assignment submitted by TestlD 3

\ “‘our assignment was submitted. /

You're done!



