
Please read the following precautions before submitting your application.

Application/Can
cellation Period

10:00, December 4, 2019(Wed) – 16:30:00, December 18, 2019(Wed)

Application
Method Online Application (manaba)

Notes

※Students are allowed to have up to 2 choices for a main seminar. Note that if you applied for only 
1 main seminar and did not get accepted, you will not be able to apply for any other seminar classes 
for the remainder of the semester.

※If you do not get accepted into your 1st choice main seminar, you will automatically be screened 
for your 2nd choice. If you get accepted in your 2nd choice it will be registered as your main seminar.

※Cancellations or changes cannot be made once you have submitted your application(s).

※Students are only allowed take a main seminar class from within their college.(However, you may 
take a sub-seminar from either college.)

※Make sure to pay attention to the symbols on the seminar class list: “－”, “○”, “●”, “▲”, etc.

※Make sure to consult with your desired seminar supervisor(s) before the application period.

Application 
Essay / 
Assignment

※As a standard requirement, applicants must provide an essay stating the reason why they wish 
to apply for the seminar (‘application essay’). However, note that there are cases in which 
applicants are exempted from submitting this essay (*Refer to the figure below)

※In addition to the ‘application essay’, some seminar instructors may require applicants to submit 
an assignment(s).

※Be sure to check the syllabus in advance or ask your seminar instructors directly during individual 
consultations regarding the application requirements.

※As you are to enter the essay and/or assignment directly into the application page in manaba
(12/4 - 18), we strongly recommend that you prepare your essay/assignment beforehand using MS 
word(or any equivalent word processing software).

Seminar Application for 2020 Spring Semester
－How to Apply for a Seminar－

https://manaba.apu.ac.jp/ct/home__all


① Click on “[APXx] 20SP Seminar Application” under “My Courses”
※ “X”=College; ”x” = year level of seminar

②Click on “Surveys” then choose “[1st Choice/第1志望]Seminar Application /ゼミ申請”

Click

How to Apply for a Seminar

2017-06-28 16:30

Click

First, log in to manaba(←Click)

（※Please use a different 
web browser if the screen 
does not appear as shown in 

the manual.）

③Click on the “Start” button

2017-12-13 10:00:00

Click
2017-12-20 16:30:00

Click

[APS3] 20SP Seminar Application

[APS3] 20SP Seminar Application

20**-**-** 10:00 20**-**-** 16:30

20**-**-** 16:30

20**-**-** 10:00

20**-**-** 10:00

https://manaba.apu.ac.jp/ct/login


③「スタート」ボタンをクリック④Enter basic information and select desired instructor 

Enter your basic 
infomation

※Please enter a phone 
number at which you can 
easily be reached.  If you 
are entering an 
international number, 
please include the 
country code. 

Select your “1st

choice” seminar 
instructor

Select the one that 
applies to you

Enter necessary 
information

Continued on next page

(※Important)Be sure 
to read before 

submitting your 
application



③「スタート」ボタンをクリック⑤Enter ‘Application Essay’ and/or ‘Assignment’

Those who selected 
either “(a)” or “(b)”, 

please enter 
“exempted” in the 

box

Enter assignment 
here (*if the seminar 
instructor specified 
an assignment(s) on 

the syllabus or 
during individual 

consultation) 

Click “Confirm” once 
you’ve completed 

the form

Select the one that 
applies to you

Those to whom “(a)” 
or “(b)” apply to are 

exempted from 
providing the 

‘application essay’.

assignments which 
require the use of 
objects (images, 
tables, graphs, etc.) 
may be uploaded as a 
separate file using 
the upload feature 
(up to 55mb)



⑤Confirm the details you’ve entered on the “Preview” box→Submit

⑥提出をOK→「テストの提出の確認」画面へ

Click

Check whether the 
details you’ve 

entered are correct

⑥「プロセス２.志望理由書（エッセイ）の提出」へ進む

⑩Apply for 2nd Choice Main Seminar and Sub-seminar

★Follow the same steps when applying for your 2nd choice 
main seminar and Sub-seminar. 

Well done! 
You’ve completed your 

application ! 


