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Please set up your account (Step 1) by April 12th (SUNDAY)
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How to Use Zoom
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I already have a 
Zoom account

Step 0: Do you already have a Zoom account?
If you have used Zoom before, please follow the directions in the flowchart below.
If you have never made a Zoom account before, please check your email for your Zoom invitation, 
then go on to Step 1.
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Go to 
Step 1!

I used my Facebook 
or Google account to 
sign in to Zoom.

Go to Step 1!
If you are asked to link or 
connect your previous 
account to your new account, 
please click “connect.”

I made a Zoom 
account with my 
APU email 
address

STOP! Before Step 1…
Please unlink your account. 
Please check online for 
information on how to do this. 
After this step, follow the flow 
to the left.

START

I unlinked

my account



Step 1-1: Signing In (Set Up your Account)
An email titled “Zoom Account Invitation" has been sent to your APU email address.
Please follow the steps below to set up your Zoom account.
(If you cannot find the email please check your spam folder. If you are still unable to find it please contact us at zoom@apu.ac.jp.)

Your Name • Do not change the name in the 
box.

• Do not use the same password 
as your APU account.

Complete!
Ready to Join 

a Class!

After you log in you will see 
this page.

You can change your Zoom 
class settings here.

1 2 3

4
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Please set up your account by April 12th (SUNDAY)

mailto:zoom@apu.ac.jp


Zoom Classes
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Delivers lectures from classrooms or
faculty office.

Participate in class online from
another classroom or from home.

Instructor Students



Step 2-1: Setting up the Equipment

Devices（[A]+[B]+[C]）
Some main devices may have build-in [B] and [C]. 

However, using a separate [B] will be more effective.

Take class from 
Home

Take class from
IPS Room

at APU

from

Other Places

[A]
Main Device

PC or Tablet
*Internet connection required Must Provide 

Yourself
Provided ○

(Desktop PC)
Must Provide 

Yourself

[B]
Sub Device 1

Headset or 
Earphones with Microphone Must Provide 

Yourself
Provided ○

(Desktop PC)
Must Provide 

Yourself

[C]
Sub Device 2

Webcam
*Required if not included with the 

main device
Must Provide 

Yourself None × Must Provide 
Yourself
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Step 2-2: Setting up the Equipment（Example）
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[A] PC

[B]Earphones
(with Microphone）

[C] Webcam
（This PC has a built-in camera）

*Example of a Possible Setup



Step 3-1: Install the Zoom Application

https://zoom.us/download
（Official Zoom Website）
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• Download and install the Zoom app on
your main device from Zoom’s website.

↓

*See next pages for detailed setup instructions

for PC for Mobile

https://zoom.us/download


Step 3-2: Install the Zoom Application
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Download the “Zoom Client for Meetings” 
from the Download Center page

*You can also download the Zoom mobile app from this page.

2

Click the [Download] button at the 
bottom of Zoom’s website.

1



Step 3-3: Install the Zoom Application
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Open the downloaded file
3

Click [Run] to install the 
program.

4



Step 3-4: Install the Zoom Application
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Join

Sign in
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