Ill. To Succeed in the Screening Process >]

Use of Polite Speech
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1. Frequently used honorifics verbs (E5-H<{7<:k%R%- 35655 B D)
Standard Verb X Incorrect Usage O Correct Usage
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2. Common mistakes to avoid !

Example Additional comments
PES %&0) ngf&ilf}jggfbiﬂ'o X ﬁgé“;l; NG, rﬁ-ﬂ“ﬁEJ TJCIE_%%%IIto Do not use acronyms nor slang.
i’é TOEIC ljjljgfbi_g“e O you may use acronyms that are commonly known.
%dﬁ%ﬁ;%@k% Lh'okTT. x e (BEE%) collouial word
%GJATE'IJC’I‘:.*%% ULH'ofcTY. O
ﬁ%’@%ﬁﬁl;)\iooo*htb‘ﬂui L. | X &b (%ﬂ %tﬁf y%ﬂal’é’%zlﬁi) Colloquial word connoting pluralism
Eaéiévin;é@nsmoo*wm& Uk | O
3’)?&‘63’73\ Eﬂ&)tdé.‘ﬁ%lﬂfc LET. X fb‘;ﬁ??b‘l ($;ﬁ¥ICbZ655&§ You would use this expression to ask the other person to do you a favour.
£BLINE, BHTTERVELET, | O
:gsi%ﬂ[uﬁﬂ*i[uIJ rU—=UF UL, X Umé%ﬁh I'LMEE;'\:J IJEK}A%%J H(‘:Efim% Be careful of redundant expression
f%?éu%ﬁﬁu/ FU—UELI. 0
ﬁ.ElLliEf‘ D‘E%@té%ﬁ%bfgét?o X ;Eﬁ% Fég}& [3%%@%%%&&5@75‘1@%: Wrongly used as ﬁé‘%‘ is generally used with a negation.
ﬁﬁuzarnxmmt@o‘&%tm 0
#'ﬁ?(u&lﬁb\ ULET, X ﬁé%f:lzt NG. Do not use acronyms nor slang.
‘;’é;ﬁ%,ﬁ(_aﬁmbam o
I <ED§(J§D Fll. X 3] : [9 <] is wrongly used in this case.
ETHARICEDE LI, O r;E%J TH&ELL. May also use Rz
YTy RBEWVEDEERT B & X BUELVESE  Unclear expression
KoLy MEEETBE O [#W5) BRB.  No need to say ‘L1’

Also watch out for other taboo words during your job hunt:

Colloquialisms and fad words or slang you would u

se W|th your frlends
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Words unique to APU : APS, APM, —F?T’L\ ENFE. Ell‘ﬁ—?—ﬂi I\DRA (AP J\DR),

etc.

3. Words that help you buy time

4. Addressing the various types of companies
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Requesting the other party to repeat or elaborate When you wish to reserve answering

?ﬁ'ﬂib FIH Boh<KTTH The words and language you use
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BILLVETBRULRTEVFERAD AELB @ CTIH the use of polite language and make
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resume and interview you.
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