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V. Career Office Support Systems

Job Hunting Consultation System
The Career Office offers counselling/consultation services to assist you 
with your concerns on job hunting, internships and any career planning 
related matters. We highly recommend that you consult us to ensure you 
receive the assistance you need.  

How to Use the Consultation Service
An appointment is required for consultation sessions. Please make an 
appointment by presenting yourself at the front desk of the Career Office 
at least 10 days to 1 day prior to the requested day. If you are away 
from campus and cannot present yourself in person, we will accept your 
reservation by telephone (0977-78-1128). Please note that reservations by 
e-mail are not accepted.

When making an appointment, please note the following points.

1. Preferred Date and Time
Time slots for counselling have been set as follows. Please choose the most appropriate time for you.

（1） 11:30–12:00 （2） 12:45–13:15 （3） 13:30–14:00
（4） 14:15–14:45 （5） 15:00–15:30 （6） 16:00–16:30

　*The office is closed on Saturday, Sunday and during holidays. 
　* If you are on student exchange or participating in a program at another university to which you are unable to be on campus, 

consultation via Skype is available for you. 

2. Topics for Consulting
If you request for a proofreading of a rirekisho, Entry Sheet, resume, etc., or a mock interview: 
please submit a copy of your documents (rirekisho, Entry Sheet, resume, etc.) at least 24 hours in advance (not 
including Sat, Sun, or holidays) to the Career Office.
For other topics:
Day-of consultations are accepted for topics including: general job hunting, company research, self-assessment, 
job offer/declining job offers, visas, internships, general student life, etc. However, if a counselor is not available or 
there is already a consultation reservation in place, please understand that you may be requested to reschedule the 
consultation to a different date/time. 

3. Career Counsellors
The counsellors in the Career Office all come from varying professional backgrounds. Companies and HR managers 
all have different standards and personalities as well, so when receiving feedback on your Entry Sheets or doing 
mock interviews, it is important to receive feedback from different people. Therefore, when using the Career Office 
services, try to meet with different counsellors for different feedback to further improve your job hunting.
*�On the day of the consultation, refrain from arriving late to your appointment. If you are late more than 5 minutes, your consultation will 
be seen as a cancellation.

【Business Manners During Consultations】
・Do not be a no-show! 
    Once you book a reservation, the counsellor will be doing the necessary preparations in anticipation for your 

arrival. Furthermore, as that time period has been reserved just for you, other students are not able to book 
consultations. Therefore, be sure to arrive to the consultation and be punctual.
・Submit your Entry Sheets in time!
    The deadline for submitting your Entry Sheet for feedback is 24 hours in advance of the consultation (※in the 

case that the consultation is on a Monday, the deadline would be the Friday before). Counsellors need plenty of 
time to prepare quality feedback for your documents, so in the case that you are unable to submit it in time, there 
is a possibility that you may be asked to reschedule the consultation.
・You may only have one consultation reservation at a time!
    In order for the Career Office to be able to meet with as many students as possible, you may not hold multiple 

consultation reservations at a time.
・Do not be late!
    Reservations tend to be completely filled during the peak job hunting season. Being late to your own consultation 

then impacts the next reservation, so time extensions are not possible. If you are going to be late to your 
consultation for whatever reason, be sure to contact the Career Office as soon as possible.

We appreciate your cooperation in allowing as many students to fully utilize the job hunting consultation system. May 
you have a successful job hunting experience!


