August 2019

Binding of the Master’s Thesis, Research Report (GSAM), Independent
Final Report, Internship-based Case Study (GSM) and Doctoral
Dissertation (GSAD)

In accordance with the ‘“Procedures for Master’s Theses and Research Reports in the Graduate School of Asia
Pacific Studies (GSAM)”, “Procedures for Master’s Theses and Independent Final Reports in the Graduate
School of Management (GSM),” and “Procedures for the Conferral of the Doctoral Degree in the Graduate
School of Asia Pacific Studies” (GSAD), all students who have received a passing grade must submit a finalized
copy of their Master’s Thesis, Research / Independent Final Report, Internship-based Case Study and Doctoral
Dissertation to the Academic Office prior to graduation for storage by University. Copies of all Master’s Theses,
Research / Independent Final Reports, Internship-based Case Study and Doctoral Dissertations will be bound
and archived in the University Library. The Academic Office will conduct all binding procedures.

Instructions for submission of the finalized copies to be bound are provided below.

Ritsumeikan APU Graduate School Thesis/Dissertation/Report/Case Study Binding Procedures

After your Thesis / Dissertation / Report / Case has passed screening, submit a final & edited
version (soft copy) to the Academic Office following the method below. The final & edited
version must be approved for submission by your supervisor.

Submission must be done online through MANABA. Please access the class on MANABA entitled
“2019SP APU Graduate School Master's Theses/Reports/Case Studies Soft Copy Submission”.
Fill out the “[2019SP] Pre-submission check list” in the Survey section and submit the finalized
pdf version to the Assignment section of the class.

Method of

Submission: $Online submission for BINDING must be done in pdf format. Only 1 file may be uploaded

per student. (Don’t forget to include your title page!) If your file is too big to upload, please
contact the Academic Office.

It is recommended that sample attached below is used as a front page of the finalized copy of
the Master's Theses/Reports/Case Studies submitted for archiving in the APU Library.
http://www.apu.ac.jp/gradinfo/uploads/fckeditor/ GSA/T hesis/FrontPageFormat.docx

2019SP Submission Deadline: 16:30 on Friday, 23 August 2019

Submission . - . - . . ) .
Deadline: All students are responsible for editing, revising and submitting their Thesis / Dissertation /

Report / Case by the above submission deadline.

Cost NoONe *see note on ordering EXTRA copies below

Note: Only a Master’s Thesis, Research / Independent Final Report, Internship-based Case Study or Doctoral
Dissertation that has received a passing grade will be bound and archived in the APU library. Preservation
by the University of all Theses / Dissertations / Reports / Case Studies that have passed screening is a
requirement by the Japanese Ministry of Education, Culture, Sport, Science and Technology (MEXT).

Ordering Extra Copies (for personal use)

Those who wish to bind EXTRA copies for personal use may do so at any company of choice. Students are
responsible for all binding fees for the extra copies.

Those who wish to order extra copies through APU may use the services of APU CO-OP. Please directly contact
CO-OP for details.



https://manaba.apu.ac.jp/ct/login
http://www.apu.ac.jp/gradinfo/uploads/fckeditor/GSA/Thesis/FrontPageFormat.docx

