
Internship G
uidelines 

Students w
ho have chosen the Internship-based C

ase Study option are required to com
plete an internship. The internship program

 is designed 

to ensure that students assess the applicability of the concepts, theories they have learnt at the university, gather practical experiences and 

develop practical skills in dealing w
ith actual situations. D

epending on their interests, students m
ay focus on any of the functional areas of 

m
anagem

ent. Students w
ho plan to avail the opportunities of internship, m

ust develop skills in action research m
ethods and case w

riting.

A
rranging the internship

Students shall locate the internship destination on their ow
n and subm

it a plan of their activities to their supervisor. The supervisor shall 

review
 the student’s plan to determ

ine w
hether the location is appropriate as an intern destination. In general, A

PU
 w

ill not provide support 

in arranging internships (internship destination, visa, perm
ission from

 the com
pany, etc).

Supervision

The A
PU

 supervisor w
ill be the principal supervisor of the student. The student w

ill subm
it a plan of the type of activities he / she plans to 

com
plete w

hile in internship. Supervisors w
ill assess the feasibility of the plan and advise the students accordingly. Students should also 

have a secondary supervisor. Students should choose one or m
ore people from

 the internship host com
pany to act as a supervisor during their 

internship and should ask that supervisor to subm
it a perform

ance evaluation to their A
PU

 supervisor regarding the students’ activities during 

the internship. The perform
ance evaluation m

ay be taken into account w
hen grading sem

inars.

Length of the internship

Students should spend a total of 100 hours in the com
pany or institution they intern at. Students should inform

 the U
niversity of the internship 

destination, duration, etc. before they start their internship. U
pon returning from

 their internship, students should subm
it to the U

niversity 

any docum
ents related to the internship.

R
equired D

ocum
ents

Students should inform
 the U

niversity of the internship destination, duration, etc. and should subm
it their plan for research activities w

hile on 

internship approved by both the A
PU

 and com
pany supervisors before they start their internship. A

fter com
pleting the internship, students 

should subm
it the com

pany supervisor’s evaluation of their perform
ance as interns and a proof for the num

ber of hours they spent as interns. 

R
elevant form

s are available on the G
raduate School w

ebpage. 

R
equirem

ents for R
esearch P

rojects 

R
esearch Projects should be subm

itted by the sam
e deadline and exam

ined according to the sam
e procedures. R

esearch Projects are exam
ined 

by tw
o (2) exam

iners including the supervisor. 

Please also refer to the “Procedures of R
esearch Projects in the G

raduate School of M
anagem

ent (G
SM

) under the AY
2014 C

urriculum
” for 

details on requirem
ents and exam

ination procedures (p. 76-87). Inform
ation on R

esearch Projects binding can also be found on the G
raduate 

School w
ebsite.

E
valuation C

riteria for R
esearch P

rojects

A
ll R

esearch Projects are evaluated based on a designated set of evaluation criteria. The evaluation criteria are available on the G
raduate 

School w
ebsite and all students should refer to these before subm

itting their R
esearch Projects for exam

ination.

The rubrics are going to update from
 2020 Spring Sem

ester. The updated rubrics are available on the G
raduate School W

ebsite 

(http://w
w

w
.apu.ac.jp/gradinfo/).

A
ny students w

ho are going to subm
it their R

esearch Projects from
 2020 Spring Sem

ester onw
ards m

ay adapt to the updated rubrics.

Examination Flow for the GSM Research Projects

Registration for “Management Seminar III”
-All students in their final semester-

Research Projects Examination
The Research Projects Committee chooses 2 examiners based on 

the Summary

Research Projects Submission

Revise and 
Resubmit

Re-examination
Conducted by the original examiners

FailPass

Appeals

Under certain 
conditions, 
an appeal 

may 
be made.

Fail

A finalized soft copy of the Research Projects that have received a passing grade
 must be submitted to the Academic Office for storage by the University. 

Pass

Summary Submission

Submission Deadlines for Research Projects

Note 1: If the deadline falls on a weekend or a holiday or a day when the office is 
closed, the deadline will move to the immediately precading working day.

Note 2: Research Projects must be submitted as instructed by the Acadeemic 
Office. E-mailed / posted documents will not be accepted. 

Spring Semester Fall Semester

Summary Submission

Research Projects Submission

Notification of the Examination Results

Resubmission after revision

Notification of the Final Results

April 25

May 30

June 30

July 20

August 5

October 20

November 30

December 20

January 15

January 31
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