For Former Students

Transcript / Certificate Request Form

Student Office (Certificates)

Ritsumeikan Asia Pacific University
Please return this form with payment to the office in person or by mail. Transcripts/Certificates will be issued TWO BUSINESS DAYS
after payment has been made. All unclaimed transcripts/certificates for pickup will be destroyed three months after issue and any

CER £& HPO5E

Address:

1-1 Jumonjibaru

Beppu, Oita 874-8577
JAPAN

Inquiries only:

Phone +81-977-78-1124
FAX  +81-977-78-1125
Email shoumei@apu.ac.jp

Student ID #

IDENTIFICATION *Note: Photo ID required. A signed letter of authorization is required for request and pickup by proxy.

Dates of Enroliment

Graduation/ Withdrawal/ End
to

v U #H T
Surname at APU

Birth Date (yyyy/mm/dd)

v Ui
Given Name(s)

Phone Number
(and Email address)

v U Hg T
Current Name(s), if changed

*Note: The name under which
you enrolled at APU will be
used on transcripts/certificates.

TRANSCRIPT/CERTIFICATE REQUEST INFORMATION

Special Instructions

(Examples: seal and stamp on envelope or individually packaged transcripts)

Purpose for Request
(Check)

[IEmployment [] Entrance Examination [1Other (

#l?nrgﬁed and  Address Please write the destination address on a separate sheet

*Note: Type 3: for students who did not complete their studies. Type 5: attach a sample.
How many?
T F al
ype ee JAPANESE ENGLISH | Total Subtot

(DTranscript of Academic Record | ¥300 each ¥
@Certifica‘te of Graduation / ¥300 each ¥

Completion (degree)
(@Period of Registration ¥300 each ¥
(©Proof of Tuition Payment

*Certificates will include | ¥300 each V4

enroliment fees and all other

amounts paid after enroliment.
(BOthers(*Note: Inquire at office) | ¥300 each ¥

Delivery [IMail Domestic | ¥370/delivery | How many envelops(LetterPack 370)? )| ¥

Method [Imail Overseas Inquire at office | Area ( ) ¥

(Check) LIPick up - *Note: Photo ID required.

Payment Method (Check) L] Certificate Stamp [

Y ( d  totaL |¥

ID# of Proxy Name of Proxy

| hereby attest that | am the above-named person requesting 2 247 | 3R | 4 ZfFE] 1 SHIRE] - SfFTEN

these transcripts/certificates accompanied by the fee required.

Signature: / /

Date: vy mm dd ey FA

*Personal Information on this form shall be used within the original purpose of issuing the above transcript/certificate(s).

or rormer

tudents, I ranscript/Certificate Request Slip
Total Amount: ¥

Student ID #:

LIPick Up [IMail

CER £% . HPO5E Please pick up certificates within three months. Any payments already made will NOT be refunded. =



mailto:shoumei@apu.ac.jp

CER £& HPO5E

o . R
ST OTAEFEKRE T874-8577
. X5 BB
X;J_T/F'j-j'fx FEE—1
. S B &b D
(REEAE#1THR) % 5% 0977-78-1124

FAX 0977-78-1125
Email shoumei@apu.ac.jp

ERNRIRAE A ERAR

Form for Domestic Address and Name
Where Certificates are to be mailed

A4 RERE | =ZFED EXPACK %1% | &
For Official Use

BAERNQEFICGIAZENEFEF LTI CORBEZMRILTERORICARETRESEEZRLA
LTSN B DB R BALFETT,
HEFESLELEFEMNLASNTVEWNGS (L, GEAEDREDEIEICDBEAYET,

In the box below, please write legibly your name and domestic address where you want certificates
sent. Incomplete information could result in a delay in processing your certificates. NIHONGO is
preferable.

Students who require their certificates to be sent to an overseas address are not to use this form.

Student ID #:

Name:

BHEES:

Postcode —

{¥Fr: Address

K% :Name

EEEES  Telephone

CER ££ . HPO5E Please pick up certificates within three months. Any payments already made will NOT be refunded.
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