Course Registration and
Area of Study Registration
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Introduction

Please keep the following points in mind when registering for courses.

@ Campusmate cannot be used between 3:00 AM and 5:00 AM (Japan Standard Time) each day.
APU cannot guarantee the integrity of any data submitted exactly at 3:00 AM.

@ Please change your password regularly and take precautions to safeguard your personal
information.

@ Please observe the following rules in order to avoid system errors. Please also note that no
special exceptions will be made for problems or errors resulting from a student’s mistake.

* Do not log in multiple times with the same user ID at the same time.

» Please carry out registration procedures exactly as instructed in this Course Registration Manual.
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Log into Campus Terminal, then “Campusmate”
Open Campus Terminal in your browser, then click “Campusmate Web(APU)” on
the right-hand side.
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Log into “Campusmate”
Change the language to English, enter your user ID and password, then click
“Login”. Use the same user ID and password that you use for Campus Terminal.

campusmaie
_ WO Login
(O Japanese @& English
User ID
Password
Login
B 8 Information ——~——=—=—===

Title Message Date
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The latest information is displayed in the Information menu
: (i.e., course registration periods, etc.). Please check this
= area for notices regularly.
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Opening the Course Registration Screen
Click “Course Registration” in the Academic Menu.

campusmate

M [ Personal Message

S There iz no message.
Registration

Area of studw
Confirmation M [m] Information
Grade Report

View current address

M Job Hunting Menu

Caresr Office
Information

Title Message Date -

Corporate Information

Internship Information . =]

Cn-Campus Reciiting

126 Ot een sexecs M) (8 Career Office Information B

Job Hunting Report Latest announcement Latest event Latest internship
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B! Course Registration TIPS

2017 Spring

““E YOUI' CIaSS E Permission to take cowrses held m Japanese! Eligible
“t“ . tlmetable . Permission to take courses held in English: Elzible
o’ . . Resistered Credits ] M ssemmim Cralits 124

’ LB B} I£ EEEEEEEEESR I.I.I.I.I.I.I.I.I.I.I.I.I.I.I.I.I EEEN IL?I m;g%tgﬁﬂI ﬁﬁ-q#;q II I-WLWLWI EEEEN IRI%I.I;tIaeré QFE‘EIGLI%IEEEL%}%EIC&-?;:E EEEEEEEESN
2 Day/ Pariod Monday T uesday TWednesday Thursday Friday Saturday E
: @ @ @ @ :
: 2 Days of the week :
a1 -
: @ @ @ @ :
: @ @ @ @ :
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B Course Registration 1P S

22017 Spring: © Save Changes | Klreurn

%o

¢ Permission to take cowrses held m Japanese! Elzible
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. ] . Permission to take courses held in English! Elizible
: The academic year and semester : Reasisterad Cratits | M asomm Ceadits 24
. = Unm odifiable Rezistered Opposits Lanpuage Cradits

par/peicd 1 WIll be displayed. .  Thumday Friday Satunday

lS:)lllllllllllllllz}lllllllllllllll‘:')lllllllllllllll@ “9
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B! Course Registration TIPS

2017 Spring

@ Save Changes | | EIReturn|

Permission to take cowrses held m Japanese! Elzible
Permission to take courses held in English! Elizible

- Remiztered Cradits / M zanmm Credits [ 24
:S} Ume%'lstered Rezistered Lﬂmnd:fiable R esiztered Opposita Lanmuazse Credits
AEEEEERER EEEERR n ..................

Day/ Period Monday Tuesday T‘udm-a}' Thursday Friday Samrday

*

s &

,IIIIIIIIIIII‘ EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEEEEEEEEEEEEEEEESR

Q1 - lcons

: : These icons indicate the state of the class (3 types)

Q
Q

Q Unregistered @ Registered (2 Unmodifiable

@ & @
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B! Course Registration TIPS

2017 Spring @& Apply Bl Return.

Permission to take cowrses held m Japanese! Elzible
e Fepmmein imms esmwesieeid swleech el b pinker

]
3 Remisterad Cradits / M zormm Cradits 24 (m
# - = == i ] =23 ¥ = B = -
b} Utwregistered R egzisterad E Unm odifiable J R esiztered Opposita Lanmuazse Credits "
-.I.......II.............Il...........
Day/ Period Monday Tuesday Wednesday Thursday 1 Friday Saturday
*
P P ‘
o % o 9 R
Ql LA R R R BERRERRRRRRRRRRRRRERRRRRRRRRRRRRRRERRRRRRRRERRRREERRRRRERRERRRRRRRRERNERNNHS.]
L}

: This box shows the following credits.
* The no. of credits registered / no. of maximum credits
» The no. of opposite language credits registeredv

@ & &
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B! Course Registration TIPS

2017 Spring ® Apply El Return

.IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIl
» Permission to iake courses held in Japanesel Eizible]
s Pemmission to take courses held in English: Elzible?
il 'Eféi’?c' gt Cradifs ] Mo Trails """ "9 9247
@ Utwregistered R egzisterad B Unmodfiatie Feetfed
.
Day/ Period Monday Tuesday Wednesday Thursday .“ Friday Saturday
.

l;;} :“IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII‘II“IIIIIIIIIIIIIIIIIIIIIIIIIIIIIII

Opposite Lanmuare Credits

Q1 = This shows if you have permission to register courses held in English or
= Japanese. If you meet the specified criteria you will have permission. See the
Undergraduate Academic Handbook for details.

May not register lecture subjects without permission for that language.

Q2 = €2017 Curriculum Students>>
'
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B Course Registraton 125 R o v—roeh

. ﬂ eturne

2017 Spring e e o ARPN e e REERED
J

R
Permﬁ Son to ake cowrses held m Japanese! Eligible
?,n_’musnm to take courses held in English: Eligible

.’ Remisterad Cradits / M zormm Credits 24
K;} Utwregistered R egzisterad [g T._'ﬂmndifia‘r:nleoo Resiztzred Opposite Langraze Cradits
Day/ Period Monday Tuesday Wednesday Thu:sda;'" Friday Saturday
,lllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllll-
o : :
= : Apply:  Finalize your course registration :
. : Return:  Return to the previous screen :
@ : Please use only this “Return” button. Do not use your :
Q2 : browser's Back/Forward buttons to navigate the site. :
& E x [.’6 Campusmate Course Registration - Windows Internet Explorer E
Q1 - @ v & -

[

@ @ & &
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Click the & “Unregistered” icon for the date and time you wish to add a class.

campusmeaie

B! Course Registration TIPS

2017 Spring

@® Apply Bl Return

Permission to take cowses held m Japanese: Eligible
Permission to take courses held in English: Eligible

N Fegisterad Cradits / M zanmm Cradits 24
& Unregistered Registered [g Unmodifiable R esizstered Opposita Lanzuage Credits
Day/ Period londay Tuesday Wednesday Thursday Friday Saturday
P :iIIIIIIIIIIIII:b‘} E/)
& W E"'u.: Days and periods without the pencil
1 Click Here :IIIIIIIIIIIIII.: E ICon me.an there are r]lo Classes you
& & & = can register in those time slots.
Q2
- :-------------- FRARRRRENRRERENRERNRNERNENRRERERERERERERERERRRLRRRLRERNLRH]
& @ - (- . ip
B 020121 = ( *I Classes showing  “unmodifiable"
Q1 Study Skills and

icon are classes designated by the
university that you cannot change on
your own.

Academic Writing. L
TATEY AR Hirckuni

k/ I-Q E 02012110

:-]mii'imh!"imilinh unt
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Choosing a Subject APU

Click the button in the select column next to the class that you want to Asia Pacifc University
take and click “Confirm”.

campusmalile

E Course Selection TIPS
2017 Spring Monday 1

Select Day /Period LectureCode Lecdure Duration Course Langunage Credits Instructor Vacancy Information
£ Select to cancel course.
":-) Mondar1 010190:0F Fa Chinsse IOF 4 MAEDA Mas 104

am ...-.-.‘............-...-...........-.......-........................-....I.....--.....................%

Mondar1 CI2200E FA Forean I OE 4 JUNG Jong Hee ;
JIIIIIIIIIIIIIII.

IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIllllllllllllllllll‘k.

onday 1 020031EB Fa Introduction to EconcmicsER E 2 OSQW?C’S‘HVURI 1040
e
I‘IIIIIII.”I‘I‘III.IIIIIIIIIIIIII."."IIIIIIIIII-

Tonday 1 Q200310 FA Introduction to EconomicalB

(3  Moendzel 030262EA | FAl BicdiversivEA . E
:-Q Mandarl (3026274  FAl BiodiwrsigiA . ) o o
g : If there is a ‘0’ in the vacancy column, it =
Q |Musdsl paabinsiiall i R — = means that a class is full and you cannot =
{_E. Monday1 33025JA  FAl E-CommercelA E register for it. E
-.?:I v cnd 037201EA FAl Socizl EntreprensurshipEA E E
(g Moendzrl 37201JA {FAl Soeial Entraprenssrship A . E
| | r ]

| Kl Return
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Confirm that your chosen class has appeared on the timetable. Asia Pacific University

campusmarle

Course Regisiration TIPS

2017 Spring @ Apply | ElReturn

Permission to take cowses held i Japanese: Eligible
Permission to take courses held in English! Ehgible
Remstersd Cradits / Masirmnt Cradits 2724

& Unregistered E Fegistered E Unm odifiable Fepistered Opposite Language Cradits 2

Day/ Period . anm iriﬂu:l
L
N .{:l"ﬂl{:l:lEB Y &
&

DS Introduction to 4

Once you select a class, the icon will change from the Q
(v} ‘:nmmnsl“‘ *

“Unregistered” icon to the "registered" icon. If the
chosen subject has classes during other periods or on

S EEEEENEEEEEEEEEEENEN
'IIIIIIIIIIIIIIIIIII,‘:

1
iom}m & =« other days of the week, they will also appear.
uchon to
Q2 EcomomicsEB
Session

Please choose the day and period when yvou w ould like to register a class.

® Apply | b Return




Course Registration Cancellations Shape your world

If you would like to cancel a class, click on the [E “Registered” button in f‘!}ku
the timetable next to the subject you want to delete. Asia Pacific University

campusmarle

Course Regisiration TIPS

R — |
. @® Apply | Kl Return
2017 Spring
Permission to take cowses held i Japanese: Eligible
Permission to take courses held in English: Eligible
Remstersd Cradits / Masirmnt Cradits 2724
L;} Utregistered Fegistered [E Unmodifiable Fepistered Opposite Languaze Cradits 2
Day/ Period Monday Tuesday Wednesday Thursday Friday Saturday
@ & @ @
: Click Here
E 02003 1EB § u} Q l-"‘_,;>
Introduction to
Q2 EcomomicsEB
Session
Please choose the day and period when yvou w ould like to register a class. ~
'
@ Apply | Bl Return
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Select "Choose this option to cancel class" at the top of the list of classes, Asia Pecific University
then click “Confirm”.

campusmaile

g Course Selection TIPS

2017 Spring Monday 1
Day /Period Leciure Code  Lecture Duration Course Lanpuage Credits Instructor Vacanog Information
LA R R R R RRRRERRERRERRRRRRRERRERRRRRRRRRRERRERRERERRRRRERRERERERERRERERERERREBRERRERERERERERERRERERERERERERERRERERNERGNERNGHNEGHNHNH.
| |
@ Select tocancel covrse. =
.......................................................................................................
Mondayl 0101000F FA Chins= IIOF 4 MAEDA Masami 10:0
;:' Monday1 0102200E FA Korean I OE 4 JUNG JongHee LM}
[ ]
| ]
::} Mondayl 02003 1EB FA Introduction to Economic:ER E 2 OSUMI Toshiyuki 100
:
| |
| |
| |
[ |
| |
| |
u
| ]
. ™
W
| @ oK | Kl Return
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Course Registration Cancellations
Check to see that the class you cancelled no longer appears on the timetable.

campusmare

B Course Registration TIPS

2017 Spring ®.Apely

| ElReturn

Permission to ke cowses held i Japanese:Eligible
Permission to take courses held in English! Elizible
Ragistered Cradits / M zdrmm Cradits /24

Q Unregistered R egisterad Unm odifiable Resistered Opposite Language Cradits

Day/ Pariod o ) mgmﬂ}.‘ Tuesday Wednesday Thursday Friday Saturday
L 4
8 \ @ @ @
n a
s N
" 9
@ @ @ @ @
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Finalizing Course Registration APU
Once you have finished adding and removing classes, click the Asia Feifc Unversity
“Apply” button to save the changes and complete your registration. Please note

that if you fail to click this button, your reqgistration changes will NOT be saved.

—_ W Tl s = = 3
campusimeaig

Course Registration TIPS

2017 Spring

Permission foetake cowrses held m Japanese! Elgible
Permission tetake courses held in English Eligible

‘IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIllﬁi;‘i;ﬁ-’ic’ﬂﬂs‘ Mamirmm Cradits 2/24
The following message will appear when dOfundis L xenes Ciniis 2
Day/ Pariod Monday . s« ”» . day » Saturday
using the browser’s “Back” button. If you wish -
CQC"'.IGIBB

Introduction to

to save your changes first, click “Cancel”.
1 EconomicsFB

Web N—THsDAvE—

2003 1EB
Introduction to
Q2 EconomicsEB

i B B N BN R R ENERNRRESRGSERESESESESESESRESESRSESESH:SHNH.]
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.
\J
.
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Q1
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= There are “Apply” buttons at the
,+** top and bottom of the screen.
: = Either will finalize your registration
= chan

=

El Return 18

Please choose the day and period when vou would like to register a cla
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Printing the Course Registration Confirmation Screen
After clicking “Apply”, the Course Registration Confirmation Screen will be
displayed. This lists the classes which you have successfully registered.

campusmare

B Course RegistrationConfimnm TIPS

Course Registration Confirmation

2020Academic Year FallSemester
College of Asia Pacific Studies Department of Asia Pacific Stadies Semester Student Eighth S em ester Student
Lecture Duration Doy Period Courze Lansnage Instructor Credits
Fal M onday 1 03026274 Biodiversityl A I 2
FAl M onday 2 03026278 BiodiversityTA J

nnnnnnn

Upon completion, please make sure to save the Course Registration
Confirmation Screen which includes your “Registration No.”

Without this number on the Course Registration Confirmation Screen, we cannot
respond to inquiries about system errors. Make sure to record the date of the
Course Registration Confirmation Screen.

(SRR ARSRE SRR SHE SR 5]

...1_._;_.-__..........E:{—’.E,._!......f...E_%_!_J_;]:.__\!....%11“!,,!“’.“.?!‘121h%z—.'b“._!.ln.:—’!_-_glzq_\_.ﬂlsg__\!............!5..............‘

@
-
Yy

sed TooasmEA

.9 Tourism

-
A

Total Registerad Credits

Click "Print" to prirtt a copy of this screen for your records.

@ Print
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Logging Out of Course Registration
Finish by verifying your course registration on the confirmation sheet, and f‘%u
then Click “Logout” to complete your session. If you want to continue course Aeta pectie fniversly

registration, please login again.

Do not click your browser's Back or Close (x) buttons while you are logged in.
This will cause an error and you may lose your course registration data.

Do not use

Do not use

T80 22

"l’.}? BEE EEL) BEUANG =D AR
Lo LA = B APUGT Endry & APU Omasl @ TR FEREEE o USIDE—SGUATL

8 Camputmats Courga FagisfrationConirm ] |_

o e e oy g e, e oy
CelfTif ST Tiel s

! Cowrse RegistrationConfirm TIPS

Course Registration Confirmation

Lamgwagye lniire<ied Crediis

Lecture Duratian Dian Periad C smwie
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If there are any errors in your registration, a message will be displayed Asia Pacitic University
at the top of the screen. Error details may be found at the bottom of the page.

campusmare !
Beoguiamm LN 00 gy y
.2017 Spring

' There |4 & probless wich vesr segisrracion.
9 WIH" view the battom of this page for dﬂ‘l“. ‘
Ny y mu |
EEEnR

. 0 g -. R ' 5
¢ @ Apply Bl Retum

VR 4

Permission to take courses held m Japanese: Elgible
Pemission to take courses held m English: Ehigible

Ragistered Cradits / Maximum Cradits 2/24
& Urmepriered [ Regstered B Unmodifiab Registerad Opposite Languags Cradits
Dy | P Alecaday Torsdsy Wedsrwday Thuruday Friday Satwrday
& B ouosooa & & sreamoa
Chiwese 104 Chimere H04
ul U W Qg
|
& i~ FRSETH & i~ ST
Chiwese 104 Chimere BOA
"-\.': T Qg w1 G

[i= PR R

Chinese DDA

@ siemsc0n & I (-

Chinese 104 Specis] Leemrs (Libersl
i st Sab

Imiraeduciion oo
Alamagrmestl i

TS dacts

i~ PR @ &
Iwtrsducrinm e
o Slanagrmsatli
FUIS Saiicha
'Smln- EEEN N
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If there are any errors in your registration, a message will be displayed Asia Pacitic University
at the top of the screen. Error details may be found at the bottom of the page.

campusmaie
BICourse Selection TS —

2017 Spring Monday 2
Select Day f Period | Lecture Gode  Lecture Duration Course Language Credits Instructor Vacancy Information =

(@ Select to cancel course.

[ ] Manday? 003a4 Fé fdvanced Japansse &6 4 100

" Manday? Don3aeE Fé& Advanced Japaneze AE 4 100

C Monday? 01 03AG Fé fdvanced Japaneze AG 4 100

i+ Maonday? 01010340 Fé& Advanced Japaneze A0 4 100

@ Manday? MO1034E Fé fdvanced Japanese AE 4 100

| Monday? 0107 200 FA Chinese T0C 4 100

| Monday? 101200H FA Chinege T 0OH 4 100

(@ Monday? 01022004 Fé Korean I Od 4 100

| Monday? 017903 Fa Erglizh Project 2 GG 2 100

| Monday? 027003ER Fé StatizticsEB E 2 100

| Monday? 02i003JE Fé StatisticsJB J 2 100 =

] Monday? 0270 0ES F A2 Career Dezign IVEA E 2 100

[ r:unaay% am -Uﬂ?ﬂiﬂ-ﬁ - Eﬁu'?. . Career Dezien IVJ8 J 2 100 i
B | Ny I~ 5
Tirmetakle corflict for "1 01 0EAD Advanced Japarness AD" : j
,..."lllll--lllll"“ -

© oK

| nisturn"!
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Error Messages and Tips
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Each registration error has a cause and a solution. Until you identify and Asia Peciic University
resolve the cause of the error, you will not be able to complete course
registration. Once you have corrected your registration, you may click Apply

to finalize changes.

Timetable conflict for “Course”.

Maximum credit registration limit
exceeded.

“Course” is already registered.

No openings remain for “Course”.

Please remove one of the conflicting courses.
You may not register multiple courses scheduled for the same
day/period. Please confirm the schedule and re-register.

Please remove courses exceeding the credit limit.
A maximum credit limit is set for each student year and semester.
Please register your courses so that you do not exceed this limit.

Please remove one of the duplicate courses.
Please note that even in the case a subject offers multiple
classes, you may only register for one of them at a time.

Please remove your registration for the course.
Even if there were a number of openings at the time you selected
the course, they may be filled in the time taken to click “Apply”.

23
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Opening the Area of Study Registration Screen rsia Pacie Uity
Click “Area of Study Registration” in the Academic Menu.
campusmarte ~

B icademic Mem M [ Personal Message -

gy oy

L There is no m essage.

Begistration

study/S pecidlization B [= mformation E

Confirmation

Grade Report Title Message Date
View current address

M Job Huting Mem

Career Office
Inform ation

Corporate Inform ation v
Internship Inform ation

On-Campus Reeruifinz M @ Career Office Information Bl 0

and Other Event Search Latest announcem ent Latest event Latest internship

Job Hunting Eeport
Desired Emplovm ent &
Career Path Regmstration
Job Hurting Activities
Begistration

Job Offer & Determined
Career Path Begistration
searching job wiformation

MW General Menu

Guardian Password

Settinzs
M Health Checkup

Health Exam results 25
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Choose one Area of Study and click the “Apply” button to complete your
registration.

campusmale

B Area of Study Registration TIPS

Choice Area of 5 tudy/Spedalization

Registration Siatus

nvironment and Davalopment
spitality and Tounsm ems tared
i tality T Remst

dations and Peace Studizs

() Culuc? 5oty and Madia

Click!

Please select the area of study for which you would like to register.
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APM

Area of Study Registration

Choose one Area of Study and click the “Apply” button to complete your

registration.

campusmare

B Area of Study Regisiration TIPS

| Bl Return

Area of Study/Spedalization

Please select the area of study for which you would like to register.

Registration S tatus

Fegstarad

Shape your world

APU
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Asia Pacific University
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Opening the Area of Study Confirmation Screen rsia Pacie Uity

Click “Area of Study Confirmation” in the Academic Menu.

campusmaire

M Academic Mem M [ Personal Message
Course RBegistration
Area of Study

There is no m essage.

Area of

studw'Specializ ation
Confirmation

B =] mformation

Title

View current address

M Job Huting Mem

Career Office
Inform ation

Corporate Inform afion

Internship Inform ation

On-Campus Becruiting M [= career Office Information
and Other Event Search Latest announcem ent
Job Hunting Eeport

Desired Emplovm ent &

Career Path Regmstration

Job Hurting Activities

Begistration

Job Offer & Determined

Career Path Begistration

searching job wiformation

MW General Menu
Guardian Password
Settinzs

M Health Checkup
Health Exam results

Message Date
Pl
W
Latest event Latest internship
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Area of Study Confirmation rsia o ity
Once you registered, please confirm that the “Registration Status”
becomes “Registered”.

campusmeare
B Area of study Confirmation TIPS
Area of Study/Spedalization Required Completed Registered Total Credits Registration Staius
Environment and Development 23 34 0 M
Hospitahty and Tovnsm 28 18 B 13 @
Intemational K elations and Paace Studies 23 42 0 42 -
Cultvre, Socety and MMedia 23 20 0 20 -
Pleaze confirm the above information. g
W
| B Retun
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APM Area of Study Confirmation AR

Asia Pacific University

Once you registered, please confirm that the “Registration Status”
becomes “Registered”.

campusmale

B Area of study Confirmation TIPS

Area of S tudy/Spedalization Required Completed Registerad Total Credits Repistration S tatus

Accounting and Finance 12 22 0 2

Marlzting 12 3 o 3

Stratesic M anazement and (zanization 12 3 0 3

Innovation and Feonomics 12 4 0 -

Pleaze confirm the above information. g
v

| B Return
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In Conclusion... At
Course registration is the most important part of implementing your education y
plan. It is absolutely essential in attending class, receiving credit and graduating

from APU. In order to ensure smooth progress through your education plan,

please take utmost care when carrying out registration.

For course registration and academic advising-related issues, please visit the
Academic Office for support.

» Curriculum, course registration,
grades, classes, examinations,
reports, TOEFL/TOEIC exams. Mon, Wed-Fri
» Off-campus Study Program outside 10:00—16:30
the university, such as field study and
study abroad. Tue
» Other undergraduate programs 11:30—16:30
included in the Undergraduate
Academic Handbook

Academic Office
(Bldg. B, 1st floor)
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	                     Area of Study Registration �Choose one Area of Study and click the “Apply” button to complete your registration.
	                        Area of Study Registration �Choose one Area of Study and click the “Apply” button to complete your registration.
	Opening the Area of Study Confirmation Screen�Click “Area of Study Confirmation” in the Academic Menu.�
	　　　　　　　　　 Area of Study Confirmation �Once you registered, please confirm that the “Registration Status” becomes “Registered”.
	　　　　　　　　　 Area of Study Confirmation�Once you registered, please confirm that the “Registration Status” becomes “Registered”.
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