Shape your world

Course Registration | ..

Manual

Please keep the following points in mind when registering for courses.

@ Campusmate is not available between 3:00 AM and 5:00 AM (Japan Standard Time)
each day. APU cannot guarantee the integrity of any data submitted just before
3:00 AM.

@ Please change your password regularly and take precautions to safeguard your
personal information.

@ Please observe the following rules in order to avoid system errors. Please also note
that no special assistance will be provided for problems or errors resulting from
students’ mistakes.

- Do not log in multiple times with the same user ID at the same time.

- Please register for courses exactly as instructed in this Course Registration
Manual.

Course registration is the most important part of implementing your study plan.
Without registering for courses you cannot attend class, earn credits and graduate
from APU. In order to progress with your study plan smoothly, please take the
utmost care when registering for courses.

Academic Office
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Log in to Campus Terminal, then “Campusmate” AB‘U

Asia Pacific University

Open Campus Terminal in your browser, then click on
“Campusmate Web(APU)” on the right-hand side.
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> Log in to “Campusmate” APU

Ritsumeikan
Asia Pacific University

Change the language to English, enter your user ID and password,
then click “Login”. Please use the same user ID and password
that you use for Campus Terminal.

campusmarle

_ WO Login

(O Japanese ® English

User ID

Password

B [®] nformation

Title Message Date

The latest information is displayed in the Information menu (i.e., course
registration periods, etc.). Please check this area for notices regularly.
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> Opening the Course Registration Page Aru

Ritsumeikan
Asia Pacific University

Click on “Course Registration” from the Academic Menu.

|
.; .- | - - .’:.

M [m Personal Message

campusmarle

Course Registration

S There is no message.
Registration )
Area of studv %
Confirmation M @] Information -

Grade Report

- Title Message Date -
View current address g
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> Course Registration Page Details - 1 A‘B‘u

Asia Pacific University

campusmare
Logm User :

B! Course Registration TIPS
2017 Spring | @ Save Changes | EIReturn|

.IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII.

Permission to take cowrses held m Japanese! Eligible

"E YOUF ClaSS tlmetable E Permission to take courses held in English! Eligible

" FEEEEEEEEEEEEEEEEEEEEEEEEEEEEnnnnt

o Rasistered Cradits / M zarmm Cradits /24
L Q Utregisterad E B ezisterad Unmodfiable R.esiztered Opposita Lanmuage Credits
2 Day / Period Monday T uesday Wednesday Thursday Friday Saturday .
: o o 9 o :
o 15 Quarter Day of the week :
: 1 :
: 9 9 Q o :
a d -
: gz 2" Quarter :
: 9 9 9 9 :
E Q1 E
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ApPU

> Course Registration Page Details - 2

Asia Pacific University

[

B Course Registration TIPS

2017 S l’lll NN NN NN NN EEEEEAEEEEEAEEEEEAEEEERAEAE

Remisterad Cradits / M zormm Cradits ! 24
19 Unregistered E R egzisterad E Unmodifiable F eziztered Opposita Lanpuags Credits
Day/ Period Monday Tuesday TWednesday Thursday Friday Saturday

campusmaie

Logm User :

i ﬂﬂamm!

(® Save Changes

V .: The academic year and semester :
. Wl“. be Shown here :Femnssmntn take cowrses held m Japanese! Eligible

llllllllllllllllllllllllllllllllllllllllllllllllllll. Permission to take CUUI'SEEhEldﬂlEﬂE]J.Sh E]iE:I.H.E

@ @ @ @ @

Q1
@ @ @ @ @
Q2
@ @ & & @
Q1
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> Course Registration Page Details - 3 A‘B‘u

Asia Pacific University

campusmate

Login User :

B Course Registration TIPS
2017 Spring | ® Save Changes

Permission to ke cowses held i Japanese: Eligible
Permission to take courses held in English: Elzible

’.......I.I.........................‘ Ra;_“lstara{':c;raiitahi . 'm&ﬂi[g --'-1-
| | vl Zanm “
:Q Unregistered E Eegisterad E Unmodifiable = Resistered Opposits Language Cradits
.IlIlIlIlIlIlIlIlllllllllllllllllllll.
Day/ Pariod Monday Tuesday e ; Thursday Friday S aturday
«*
.
o & PR o 9
.
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i : Icons (3 types)
; : These icons indicate the status of your course :
® FICAISTIATION e
Q2
9 % 9 9 %
Q1
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ApPU

> Course Registration Page Details - 4

Asia Pacific University

(=]

campusmarle

B! Course Registration TIPS

2017 Spring

Day/ Period Monday

Q1

Q2

Q1

Logm User :

| @® Apply | ElReturn|

Permission to take cowrses held m Japanese! Elzible

== Femmigsion tataks eourssshald nhnelish: Fligible,

. Femiztered Cradits / M zdnmm Cradits /24 7
Q Utregistered a Fegistered IE Unmodifiable Regiztered Oppostta Langrage Credits '
.lllllllll-lllllllllllllllllllllllll-
Tuesday Vednesday Thursday Friday Sal ;
0
g
o 9 7 slo
Q
g

L 4
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: This box shows the following information about credits
- The no. of credits registered / maximum credits available
« The no. of credits registered in the opposite language

@ @ @ @
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> Course Registration Page Details - 5 AIZ.U

Asia Pacific University

campusmate

& Course Registration TIPS

2017 Spring S rouly

aPermission to fake courses held m Japanese: Eligible
. Permission to take courses held in English: Elizible :

..IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII

| ElReturn|

= ez tered Cradits / M aanwm Credits {24
6} Utrezistered Eegistered Unm odifiable F.-mn?c Opposite Lanevaze Credits
Day/ Period Monday Tuesday Wednesday Thursday Q Friday Saturday
o
Y
Q - I..............il:?..............IQ.............:*Q..............I...............

ol : Shows if you have permission to register for courses
held in English and Japanese. If you meet the
1 : specified requirements, you will be eligible to
: register for courses in each language. See the

= : Academic Office website for more details.
O You cannot register for lecture subjects held in a language
o : you,are not eligible for. . . e

(=]

<
?

@ & @
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> Course Registration Page Details - 6 ArU

Ritsumeikan

Asia Pacific University

campusmare

B! Course Registration TIPS =

2017 Spring :IIIIIIIIIII{:}IIAIEEIIFIIIIIIIIIII'.
A

Permission to take cowrses hek?’:n Japanese!Elizible

Permission to take cnursepﬁeld in English: Eligible

s

Fazizterad Cradits | Bledinmm Cradits ;24
Q Unregistered E.egistered Unmodifiable F esiztered Dppﬂi'ﬂg‘l_aﬂ_ﬂ;a_!e Credits
Day/ Period e OIS &~ S - S .~ S - UL
% : Apply : Finalize your course registration
Q1 : Return: Return to the previous screen. :
: Please only use this “Return” button. Do :
: 9 not use your browser’s Back/Forward :
o : buttons to navigate the website.
i T &8 Campusmate x |+ E
v § x O () € | ) https//cmate2.apu.ac,jp/campusapu/top) E
Q1 :

(=]

@ & @ & @
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» Course Registration (Choosing Classes)

Click on the “ &
class is scheduled in.

Shape your world

APU

Ritsumeikan
Asia Pacific University

Unregistered” icon for the period/day your chosen

campusmarie

B Course Registration TIPS

2017 Spring
Click Here

Day/ Period Monday Tuesday Wednesday Thursday Friday Saturday
@ (} E El;_} :IIIIIIIIIIII“IIII.III.IIIIIII.IIIIIIIIIIIIIII:
: <. :If the pencil icon is not :
Q1 . a¥e, = "
: : "= shown, then there are no
! . feeereeneenenennd 1 Classes available toyou
- & - : on this day/period :
Q: EEEEEEEEEE SN EEEEEEEEEEEENEEEEEEEEEEEEEEEEEEESR
,IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII.
eeeeeaseeeeenens 1 ANY Classes registered by the
Q@ @ =S (_;.u? : university will already be .
o Dsuwsaees 3tz registered for you. You cannot
P weamwan 1 1 Change your registration for i
2 : : : :any courses marked with :
I':-'/ h{? :E C::-:-IL ER/ El“llulrlmgldlifliglblllel,:llllllllllllllllll:
- T = A= ] =R 12 A L |

— ——

@ Apply | Kl Return

Permission to take cowses held o Japanese: Eligible
Permission to take courses held in English: Eligible

Rezmistered Cradits / M zanmm Credits 24

L

@ Unregstered B8 Eegistered [ Unmodfiable

Festztered Opposite Languags Credits
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> Course Registration (Choosing Classes) AB‘U

Asia Pacific University

Select the subject you want to register for using the “Select”
column, then click on “OK”.

campusmaie

Logi User:

B Course Selection TS S

2017 S_Qring Monday 1

;IIIIIIII mEEm EEEEEEEN IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII.

® Sglect Day/Period Lecture Code Lecture Duration Course Language Credits Instructor Vacancyr Information u
.llllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllll

Zelact tocancel course.
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L] ] . . =
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e}
2

| Kl Return




> Course Registration (Choosing Classes)

Shape your world

APU

Ritsumeikan

Asia Pacific University

Confirm that the class you chose has appeared on your timetable.

Day/ Period

campusmaie

B Course Registration TIPS

2017 Spring

* un W#a“

g 02003 1EE .‘ vﬁ"

.:’ Introduction to 9
EconomicsEB
A ygus®

.
02003 1EB &
Introduction to

)2 EconomicsEB

@® Apply I ﬂﬁawrn_

Permission to take cowrses held n Japanese: Eligible
Permission to take courses held in English: Eligible

i FRemstered Cradits / Mammmm Cradits
&' Unregistered E Begistered EE Unm odifiable Ragistered Opposite Language Cradits

Tuesday Vednesday Thursday Friday Saturday

**1 After you select a class, the icon will change
: from “ &Unregistered” to “ [ElRegistered”. If
: the subject you chose also has classes
: during other periods or on other days, these
: classes will also appear on your timetable

: automatically.

194
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> Deleting your Course Registration AIZ.U

Asia Pacific University

If you would like to delete a class, click on the “ [ERegistered”

button next to the subject you want to delete.
campusmate T

B! Course Registration TIPS

2017 Spring | @ Apply | KIReturn)

Permission to take cowrses held m Japanese! Eligible

C l.l C k H e re Permission to take courses held in English: Elizible
Rasistered Cradits / Maxiemm Cradits 2/24
& Unregistered B8 Eegistered Unm odifiahle 2

Repistered Opposite Lanpuaze Cradits

Day/ Period Monday Tuesday Wednesday Thursday Fridayv Saturday

@ & @ @

E 020031EB LS? Q Q 6}

Introduction to
Q2 EconomicsEB
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> Deleting your Course Registration APU

Ritsumeikan
Asia Pacific University

Select the option “Select to cancel course” at the top of the
list of classes, then click “OK”.

campusmaile

B Course Selection TPS

£ 2020 Fall Monday 1

Day /Period Lecture Code Lecure Duration Course Language Credits Instructor Vacancy Information
,...............
= Belect tocancel course.
................
n Monday 0101800 F FA Chinssa IIOF 4 MAEDA Masami 100
|
[ ]
C' L Mondayl 0102 200E Fa Earean 1 OE 4 JUNG JongHes 100
| |
® : Mandayl 020031EB | FA Introduction to EconomicsEB E 2 ol 100
:
| ]
| |
| ]
[ ]
o
n

<
>

L
) [EIRetun

®
o
=
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> Deleting your Course Registration A‘B‘u

Asia Pacific University

Check to see that the class you deleted no longer appears
on your timetable.

campusmare
Logmn User :

B Course Registration TIPS

2017 Spring @ Apply | ElRsturn)

Permission to ke cowses held i Japanese:Eligible
Permission to take courses held in English! Elizible

Ragistered Cradits / M zdrmm Cradits [ 24
Q Unregistered @ R egisterad Unm odifiable Resistered Opposite Language Cradits
Day/ Pariod . e LI Rl 3 N IS Tuesday TWednesday Thursday Friday Saturday
* L 2
o0 I 9 9 %
fﬂ |
L/
* .
1 * L/ L 3
Qgpe
@ @ &@ @ @
Q2
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> Finalizing your Course Registration
APU

After you have finished adding and removing classes, click on T
the “Apply” button to save the changes and finalize your
registration. Please note that if you do not click on this button,

your registration will NOT be saved.

— o '3 P 3
Campusimene ) .

! Course Registration TIPS

2017 Spring

: The following message will appear if you &, '~ S Tapacesei g

: click on your browser’ s back button Yo omal Rl £ ik
: without clicking on “Apply” first. If you  i5.. LZ:T;"";EL E
Day  Period venia s WiSh tO save your changes first, select "% Saturday
CQC"’.]G]BB “Cancel”-
Introduction to
1 EconomicsFB -
Web R—SHSDAYE— L=
1
iiii LiB;n & "‘-I Registration changes will be lost if you do net click "Apply”.

Q2 EconomicsEB &' Are you sure you wish to return?

@

\J
\J
\J
.
.
\J
\J
\J
.
.
\J
\J
\J
\J
.
\J
.
\J
.
.
Ad
\J
\J
\J
.
\J

N G2

Q1 A

I I IS EENEEEEEEEEEEEEEEEEEESR
-lllIIIIIIIIIIIIIIIIIIIIIIIIHFI
b=

here is an “Apply” button
both at the top and bottom
of the page. Clicking on
either one will finalize your

registration.

—

Please choose the day and period when yvou w ould like to register a class.

L

TR lluuilllll-II-.
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> Saving the Course Registration Confirmation Page AB‘U

Asia Pacific University

After clicking on “Apply”, the “Course Registration Confirmation”
page will be displayed. This page lists the classes you have
successfully registered for.

campusmare

Bl Course RegistrationConfimnm TIPS

Course Registration Confirmation

Semester Student Eighfh 5em ester Student

l Lecture Duration Db ey Peariod Course Language Imstructor Credits

: After finishing your course registration, please make sure to save the “Course :

: Registration Confirmation” page, including your “Registration No.” :

: Without a copy of your “Course Registration Confirmation” page with your :

: “Registration No.”, the university cannot respond to any inquiries about system :

= errors. Also, make a record of the date and time when you saved the Course :

: Registration Confirmation page.
@ Print
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APU

> Logging Out of Course Registration
Make sure you log out of Campusmate before closing the
website. If you want to continue registering for courses,
please log out and log in again.
You cannot log out by closing the browser window or clicking
on your browser’ s back button. This may cause an error, and
you might lose your course registration data.
Do not use x
u .‘
‘E » 8 Campusmate Course Registratio. X | -+ = a .’.)(-:
.’"T :G n € | ) httpsy//ecmate.apu.acjp/campusapu/wrsytblu.do 8 v
. campusmate e (74 x
Do not use

B Course RegistrationConfirm TIPS - =

Course Registration Confirmation

19
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Error Messages and Solutions @ AILU

Asia Pacific University

If there are any errors in your registration, an error message will be
displayed at the top of the page. Please check the error
information at the bottom of the page.

CampLUsmaie
B Course Regisiration 11F8 R
E{H_hFIII-..-l... @ Apply B Retun
‘ T |3 & probless with vesr ségirrarion. .
. Please view the bottem of this page for dl:"lllh.‘
LN | EEEggmEmunn L . Permission to take courses held m Japanese: Eligible
Pemission to take courses held m English: Ehgible
Registerad Cradits / Maxinmum Cradits 2/24
2 i [B Begistered H Unmod Registerad Opposite Language Cradits
Dharr ! Puried Mleaday Tarsdia W oedasiday Thariday Friday Satwrday
& Bl orzazos & = e
Chinece 104 Chinsere IOA
Ql B WY Qe
]
& & ororamas & i~ tr
Cldwese 1004 Chimtie B0
" -
i= TR & &
Intredaciien op
M TET 1T L tARY
{‘I- FUIE !E::-.
LTI ]
gEEEENg,
" ol
%':':; bave emcaded the mamimum credit e "
Q
Tagguguuns®
@ Apply Bl Fnturns
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ApPU

> Error Messages and Solutions @

Asia Pacific University

If there are any errors in your registration, an error message will be
displayed at the top of the page. Please check the error
information at the bottom of the page.

campusmaie
Login Lkeer
B Course Selection TIPS
2017 Spring Monday
Select | Day / Period Lecture Code Lecture Duration Course Language Credits Instructor Vacancy Information =
(@ Select to cancel course.
[ Monday? 01010348 Fa Advanced Japaneze A& 4 - 100
'@ Morday2 01010368 Fa Advanced Japaneze AB 4 100
(@ Marnday? 0107 03 A Fa Bdvanced Japanese AC 4 100
s Ponday? 0o103a0 FA Advanced Japaneze AD 4 100
" Monday? 010103AE Fa Advanced Japaneze AE 4 100
¢ Monday? 0101 800C: Fa Chineze I 0C 4 100
| Monday? 0101 800H Fa Chineze T OH 4 100
'@ Marnday? 00220008 F& Korean I 08 4 100
| Monday? 1 903G0 Fa Erelizh Project 2 GG 2 100
0 Monday? 027003ER Fa StatisticsER E 2 100
| Monday? 02700348 Fé Statisticz B J 2 100 -
] Mondaw? 027010E A Fa2 Career Design IVES E 2 100
L r‘* - i mm A N e ny .Oareer Desien TVJA J 2 100 u
[ 4 Timetable corflict for “01 01 03AD Advancad Japarese A0, @ j
""sanpapgppapununnn® =
i @ OK | | < | Return|
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> Error Messages and Solutions @ ALU

Ritsumeikan
Asia Pacific University

There is a cause and solution for each error message. You will not
be able to complete your course registration until you identify and
resolve the cause of the error.

Please delete one of the conflicting courses.

You cannot register for multiple courses scheduled for
the same day/period. Please check the timetable and
change your registration.

Please delete courses so you no longer exceed the
credit limit.

Your maximum credit limit for each semester is
determined by your school year. Please change your
registration so that you do not exceed this limit.

Timetable conflict for “Course”.

Maximum credit registration limit
exceeded.

Please delete one of the duplicate courses.
“Course” is already registered. Please note that even if there several classes offered
for one subject, you may only register for one of them.

Please delete your registration for the course.

Even if there were spaces available when you selected
the course, the course may have filled up before you
clicked on “Apply”.

No openings remain for “Course”.
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