*The report topic list starts on page 2.

Are you accidentally committing
plagiarism in your report?

The following are examples of plagiarism:
« Checking your friend/senpai’s report, rephrasing the content to write yours
« Copying information from a website or book without proper citation

« Giving your friend a copy of a report you wrote in the past

Plagiarism has severe consequences (disciplinary action).
Plagiarism is academic misconduct that violates the learning agreement
and severely punished.

Reflect carefully before writing and submitting your report to make sure

you do not plagiarize.
X Please check our Writing Manual for information on how to cite properly.



https://secure.apu.ac.jp/secure_students/academic/assets/file/exam_grades/final_report/APU_StyleGuide_20160727_E.pdf

Final Reports Quarter 1 Spring Semester AY 2024

Report Submission Period (JST) : Mon. May 27 10:00:00~Sun. June 2 16:30:00

day/period Subject Name Instructor Report Topic
4 drfmIEJA B 458 RERICER
Tue 4|Tue 5
BioethicsJA A Na announced in class
o 4l Thy 4 ftaFIA/ BB FIA =R I jSth |- RE
SociologyJA/ Sociology of OrganizationsJA MIYABE Takashi announced in class
o 1| Thy 2 @Y X7 EBHRESM KT B8R IREPRICHRSK
u u
Financial Engineering and Risk ManagementSM OTAKE Toshitsugu announced in class
oo 2| pi | SEELERSEIA & #E BERICRR
Area StudiesJA KIM Chan Hoe announced in class

Submission: Moodle (The -Final Report- section in the course been used for each class)

The Manual for Final Report Submission continues from page 3 onwards.
Please be sure to review it.



Final Report Submission Manual

Please read this manual carefully and follow the
Instructions to submit your final report.

[IMPORTANT] If you do not submit your report
correctly it may not be accepted for grading.




1.BEFORE SUBMITTING YOUR REPORT

(MCover Page & Title

ﬁReports must include a cover page. \

OOQ Semester, AY 2000 See example on the left and create a cover

Course name : OOOOEA page for your report.
Instructor : QO QO

® Your report file name must be:

(Report title) [Student ID Name_Course]
Ex:12419999 ASIA Hana Introduction to APU EA

APS/APM/ST

Year level - O .
Studﬂntmnu:;ﬂ:ifi}li){B{H}E)EJ{B INOTE] If your cover page or file name

Name : OO0 QO

are incorrect, your report may not be
dd/mm/ 2000 .
chpted for grading. /




1.BEFORE SUBMITTING YOUR REPORT

2 Conversion to PDF File

vy ® Your report must be in PDF format.

« - o~ B, pc v

z- A <How to Convert>
S SANF- () In Word: [Save As] —[File Type]—[Save as PDF]

m Microsoft Word
g 4y B

c

it
il

-:”'""‘7 aozz-yw §9y0-F  FaIhvT  F¥
hbyrd
= b <IMPORTANT >
§ 3D ATI17h ) . . .
$ 5ov0-F « Files other than PDF files cannot be submitted.
W77k [ v TIMAZEH @ Be sure to convert your file to PDF.
File name: | Doc1l.docx
Save as type: | Word Document (*.docx) . R
[ e Document sl « Confirm that your data is not damaged before

Word Macro-Enabled Document (*.docm)

Word 97-2003 Document (*.doc) S u b m |S S | O n .

Word Template (*.dotx)
Word Macro-Enabled Template (*.dotm)

e e ([ — - If you do not have software to convert files to PDF in
®nt (".xps)

Sl i Wb P o) your PC, look for websites to convert files online.
e Sl You can also use a computer from a PC classroom in

Plain Text (*.txt)

Word XMIL Document (*xmi) the University to convert your file.

Word 2003 XML Document (*.xml)
Strict Open XML Document (*.docx)
OpenDocument Text (*.odt)




2 . HOW TO SUBMIT YOUR REPORT IN Moodle

y courses || Site administration  Reports & Analyti

— (D Log in to Moodle, then

Course overview

Inprogress Future Past Starred Archived

in [ My Courses| page, click in

1
(1

the course you want to submit

your report.

Introduction to APU EA




(@ Click on the assignment in the [Final Report] section.

Final Report [AC20235P1Q])

e i
Final Report
Opened: Monday, 8 May 2023, 10000 AM

Due: Monday, 15 May 2023, 430 PM

) Click on [Add submission |

Add submission

Submission status

Submission status

No submissions have been made yet



@ "Drag” and “Drop” the report you wish to submit to add the file.
*Please double check you have selected the correct file.

T ’ R‘E‘pc‘rt W o :'._.l_: ort _'.'_'rr_;;l_'-—'
% Due: Monday, 15 May 2023, 4:30 PM B4 pC ~ L8 X 1=
_ _ §:30 ATIIIH [5-] 12419999_ASIA Hana_Introduction to APU EA.pdf 2023/02
Please check the Final Report Submis . '
= - ¥ 990-F
FATbyT
5 FFaxXVk
= E7Fv v <
. _3 BENIEE 3 SHER 37
Add submission | EOEE HNESEES 8 KB
File submission

e rliae N 4
250U

Submission is not complete yet !
[]Is you file converted to PDF?

[]ls the file name correct

You can drag and drop files here to add them.

MB, maximum number of files: 20




(5 Confirm submission by clicking on [Save changes]| .

Add submission

e
Double check there’s no mistake in the
course you are submitting the report.

Maximum file size: 512 MB, maximum number of files: 20

t .pdf




3. IMPORTANT NOTES

« Take a screenshot or photo of your submission screen as a proof of submission.

* Please make sure to submit your reports before the deadline.

Reports submitted after the deadline will not be accepted. No exceptions!

« |s possible that if many students access Moodle just before the deadline, the platform takes longer to load
and access gets difficult.

Allow enough time to submit your report before the deadline.

« \We do not accept corrupted files or files not submitted correctly. Please submit reports carefully.

« We do not accept reports submitted via any other methods (sent as email attachments, submitted in
person at the Academic Office, submitted in Building H).

Academic Office Exam/Grading Team

examteam@apu.ac.jp
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