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About Panopto
• What can be done with Panopto

• Transmitting and collecting videos
(This is an OnDemand class system.)
Details: Faculty Support Website (Panopto)

• All videos are managed with the “Panopto Course 
Tool” in the course.

• When making a video available to students,
select “Panopto” from “ +Add an activity or resource”
* To set up assignments in which videos are submitted,

select “Panopto Student Submission” (see P15)

• Panopto flow:

Turn editing on

(Instructor, TA)
Sets up Panopto on 

Moodle and makes it 
available

(Student)
Views the video 
from the course 

Panopto

(Instructor) 
Creates a 

video

(Instructor, TA)
Uploads and edits the video 

with the Panopto Course 
Tool

(Instructor, TA)
Reviews the 

viewing log and 
results

https://en.apu.ac.jp/secure_staff-all/facultysupport/panopto/


About Panopto
• OnDemand Lecture System

• With Panopto, in addition to uploading and sharing videos, videos can be 
recorded and edited. Panopto can also be used to transmit videos for 
repetitive learning or for a flipped classroom* (asynchronous learning).
*In a flipped classroom . . . :
. . . groupwork and active learning during class are carried out by having students view recordings of 
the lecture as homework.

For OnDemand classes For repetitive learning For the flipped classroom

• Post recorded / created videos
• Test student level of understanding in 

videos by inserting quizzes into the video
• Share classes beyond certain times and 

locations

APU

Tokyo

Beppu

• Record the class held in-person / online 
and make it available to students

• Students can repeatedly view the class 
content and increase their understanding

• Student level of understanding towards 
the class improves

Actual Class After Returning Home (Homework)
View Lectures

(Class)
Groupwork / Active 

Learning

• Record and transmit lectures to students
• Students view the lectures as homework 

and learn in class by focusing on 
groupwork

• Learning efficiency improves



Managing Video Materials
When publishing videos within a course, videos uploaded with Panopto
can be managed from the “Panopto Course Tool” set by default in the 

course.

For adding / editing 
videos, see P6-7

After uploading the video, “Hide” is recommended 
as students will be able to instantly access all 

videos



Creating and Adding Videos 

Upload class video data recorded using 
tools such as Zoom

For creating videos using Panopto and settings, please refer 
to the Panopto Manual on the Education Support page. Start uploading by 

dragging and dropping

https://en.apu.ac.jp/secure_staff-all/facultysupport/panopto/


Creating and Adding Videos

The video will be displayed when the 
upload is complete

The date and time that 
students can access the video 

can be set.

For detailed operations within Panopto, 
please refer to the Panopto Manual.

(Examples of what can be done with Panopto)
• Setting up an access date and time
• Editing videos

• Cutting sections of the video
• Inserting quizzes

• Checking the student viewing log, etc.

Setting examples
When the video is prepared, return to 

the course page to share the video

Edit a video

Open Panopto



Setting Up Panopto

No changes 
required

Please write a description 
of the activity here if 

necessary
If you insert a ☑, the description will 
be displayed on the course homepage

Title of the Panopto Activity

Input is not needed as a video title is automatically inserted 

Selecting is not needed if the video is not 
pre-uploaded to Panopto Course Tool

共有する動画を選択して、
「挿入」をクリック

Select a video to share 
and click “Insert”



Setting Up Panopto

No changes 
required

Grade

Point Grade assignments by inputting the points. You can set the 
“Maximum grade”.

None Select this option if you want students to submit an 
assignment but you will not grade (mark) their submissions 

Scale

Select this option if you want to use any grading method 
besides scoring, such as “A, B, C, F” or “Excellent, Good, 
Acceptable, Not Acceptable”. 
*Must set up a grading “Scale” from the course’s grading 
settings beforehand.

You can enable this setting if you have set up grade categories. 

Set the minimum grade students need to pass this assignment
(Not %, input the number of points required)



(Common Functions) Common Module Settings

Common module settings

Availability
You can select either “Show on course page” or ”Hide on course page”.
If “Hide” is selected, then students will not be able to view the Whiteboard 
until you change the setting to “Show”.

ID number
You can set an ID number for the activity (to help identify different teaching 
materials). 
This setting is generally left blank and not used.

Force language This setting allows you to force all students to view the activity in a set 
language.

Group mode

No groups Everyone registered for the course can access the 
Whiteboard

Separate groups Students can only use Whiteboard within their own 
groups. Students cannot see the work of other groups. 

Visible groups Students can only use Whiteboard within their own 
group, but they can also see the work of other groups.

Grouping You can enable this setting if you have set up groupings (collections of 
groups) in the course.

Add group/grouping 
access restriction

You can add access restrictions by group from the “Restrict access” section 
below.
*You can only set up group access restrictions if you select one of the group 
settings under “Group mode” above.

If the Whiteboard is hidden, this 
message will be displayed on the 

course’s top page.



(Common Functions) Restrict Access
Restrict access

Activity 
completion

Require students to complete a separate activity in the course to be able to access this 
activity.

E.g. 1: Students cannot access the activity unless they have completed a specified Survey
E.g. 2: Students cannot access the activity unless they have completed a specified 

Assignment

Date Set when students can start accessing the activity (the date and time it will appear in the 
course) and when they will lose access (the date and time it will be hidden from the course).

Grade Use this setting if you want to require students to achieve a set grade in a separate 
Assignment or Quiz within the course in order to access this activity. 

Group Only allow students who belong to a specified group or students who don’t belong to that 
group to access the activity. 

Grouping Only allow students who belong to the groups included in a specified grouping (collection of 
groups) to access the activity. 

Other course 
completion

Use this setting if you want to require students to complete another course in order to access 
the activity.
(This setting is not recommended.)

User profile This setting allows you to limit access to specified students.
E.g. Only allow students with specified student ID numbers to access the activity. 

Restriction set Use this setting if you want to use several of the above settings to set complex access 
restrictions for the activity.



(Common Functions) Activity Completion, Tags, Competencies

Completion tracking
Do not indicate activity 
completion

Students will not see a checkbox to indicate activity completion on the course page

Students can manually mark the 
activity as completed

Students can mark the activity as complete manually by themselves. Please use 
this setting if you want students to manage their own learning progress.

Show activity as complete when 
conditions are met

The activity will automatically be marked as complete if the student meets one of 
the set requirements from the list below. Please use this setting if you want to 
track students’ progress as the course instructor. 

Require
Student must view this activity 
to complete it

If selected, the activity will be automatically marked as complete when the 
student views the assignment (after submission or after grading is complete)

Student must receive a grade 
to complete this activity

The activity will be considered complete and automatically be marked as so 
after the instructor finishes grading

Student must receive a passing 
grade to complete this activity

The activity will be automatically marked as complete after grading only if the 
student receives a passing grade

Or all available attempts 
completed

The activity will be automatically marked as complete when the student 
submits the assignment, etc. 

Activity completion
This setting allows you to check if students have accessed an activity. When enabled, a checkbox will appear 
underneath the activity on the course page. The checkbox will be marked complete when the student meets 
various customizable conditions, for example, when the student views the class materials. Furthermore, with this 
setting, instructors can check which students have viewed which teaching materials and keep track of students’ 
progress for the entire course.

After 
completion

Make sure to save after you finish setting up the activity.

Manually
mark as
complete

Activity will 
be marked as 

complete 
when 

conditions 
met

Not used for APU Moodle

Not used for APU Moodle



Checking the Videos
Instructor

Move to the video editing screen
(Cutting, inserting quizzes, etc.)

Open the video settings screen
(Publication period, etc.)

Panoptoの操作は、
Panoptoマニュアルで確認してください

For Panopto operations, please review the 
Panopto Manual

From  Analytics, information such as “who watched the video, how 
much it was watched, and how many times it was watched” can be 

reviewed



Checking the Videos
Student

After setup, students will be able to access and view the 
video right away (when the video publication period is set, 

that setting will apply)

音声キャプションやスライドキャプションから再生位置を選択して、
理解できなかった点を繰り返し視聴したり、

再生速度や画質を変えて、学習スタイルや環境に合わせた
視聴をすることが可能です。

音声キャプションやスライドキャプションから再生位置を選択して、
理解できなかった点を繰り返し視聴したり、

再生速度や画質を変えて、学習スタイルや環境に合わせた
視聴をすることが可能です。

Selecting a playback position from the voice captions and slide 
captions to review points for understanding and changing the 

playback speed and video quality to view the video according to 
learning style and environment are possible.



(Assignments) Having Students Submit Videos

See 
P7-10

Date and time students should finish 
submitting assignments by

If you want to accept submissions even after 
the above due date, you can set the date and 

time to cut off late submissions here

Make sure to save after you finish setting up the activity.

Title of the Assignment

Please write an description of the 
assignment here.

Date and time students can start submitting 
assignments

If “Yes” if selected, students cannot resubmit 
after the date and time set as the “Due Date”
Choose to allow resubmission after one submission.

Allowing revisions after the submission period is based 
on the above setting.

Choose whether the instructor will be notified by 
email when students make a submission



(Assignments) Having Students Submit Videos

As the content will be 
displayed on the Moodle 

screen, submit after 
checking the content

Upload videos by dragging 
and dropping in “Upload”

Click “Insert” after the 
upload is complete

Student actions



(Assignments) Having Students Submit Videos
Instructor actions

Video submitted by 
the student

Date and time 
of the 

submission

Feedback comments to be 
returned to the student

Input grade

Make sure to save after checking 
and inputting information



Embedding Videos in Descriptions
• Panopto can be used to embed videos in descriptions on APU 

Moodle.
Select a video to embed by selecting “   ” in the input box.

(Ex.) Insert a video 
in a description of 

an assignment



ラボ１

(Ref.) Class Recording Methods and Environment

• Recommended Method:
1. Set up and launch an online meeting on Zoom
2. Start recording the meeting and hold the lecture while sharing the 

PowerPoint materials
3. After the lecture, download the recorded data from Zoom
4. Upload the downloaded data onto Panopto
5. Edit the uploaded video with Panopto

• Recording Locations
• Recording can be done from your home or office with a laptop
• Recording can also be done in a classroom or the Lab 1 studio 

on the 3rd floor of Building D
• Inquiries:

• Classroom inquiries: Academic Office
• Lab 1: Information Systems Administrative Office

Lab 1
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