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Assignments Overview

« What you can do with assignments (examples)
Submit report assignments

Check submissions for plagiarism (need to set up the
plugin Turnitin)

Submit reports as a group

Set assignments for a specific group of students, such H
as follow-up assignments, etc.

Grade submissions in batches Etc.

+ Add an activity or resource

-

e Select “Assignment” from “+Add an activity or resource”

Assignment
* O

e Overview of Using Assignment

Submit assignment Checks and grades
by the deadline submissions

Set the assignment Check the assignment

(Professor, TA/SA) » (Professor, TA/SA)
looks okay

» (Students) (Professor)




Setting Assignments

Please give the assignment a title

(E.g. Mid-Term Report, Homework 1, etc.)

s Adding a new Assignment to 7R/ Assignme

153

Assigriment

Mid-term report

Opened: ‘Wednesday, 23 &ug
D Saturday, 30 Scpiembe

If you put a [] here, the description will
be shown on the course’s top page

ASEIGHMENT Submission Page
n Mid-term report for Students

Opened: Wednesday, 23 Awgust 2023, 12:00 AM
Due: Saturday, 30 September 2023, 12:00 AM

|D25crig-ti|:f of Assignment I

Plezse submit the assignment with the format that is downboaded from here

If you put a [/] here, then the
files will only be shown on the

e . .
submission page

General
Assigament rame (1] Title of the Assignment
— 3 A* B I &4 = E 32 3 % & B R L m E W
Availability o ¢
Submission types q a0 _ag
T Please write an description of the
assignment here.
Feedback types
Submission settings [ [l Display description on course page &
Activity instiuctions (5
A B I ¢ = EE X2 3 % % 2 B ! m B mp
Group submission settings
_—
Notifications You can write an explanation about
how to submit the assignment, etc.
Turnitin plagiarism plugin settings here, and it WI” appear on the
submission page for students.
Grade o .
Additicnal fies (3 S -
; You can upload the set format for the
Common module settings . . .
assignment/example submissions here.
PBSIriGt access Maximum size for new files: 512 MB
/
[0 Only show files during submission 5
T ———

Activity completion

Tags

Competencies

[} Send content change notification &

Saive andl FELLET 0 Courss

Cancel

Add submission

File subimissions

Maximum file size: 512 MB, maximum number of files: 20




Setting Assignments

» Adding a new Assignmen‘ll Availability 11

Allow submissions from (3 Enable | 23 « August - 2023 ~ 00 ~ 0~ B8
General
Due date (3 [) Enadle | 30 ~ September ~ 2023 ~ 00 ~ o~ | B8
S
'A\railability '
— Cut-off date (3 [ Enate | & September ~ 2023 ~ 14 - 5 8
Submission types Remind metogradeby (& () Enable | 6 - September « 2023 ~ 4 - 51— B

] Always show description @
Feedback types = i "

Submission settings Submission types =

Submission types [ onine text (3 File submissions (3
Group submission settings
Maximum number of P
uploaded files @) 20 ~
Motifications

Maximum submission Lol e
i ' @] site upload limit (512 MB) ~

Turnitin plagiarism plugin settings _
Accepted file types (3@ Chaose No selection

Grade

Common module settings

Allow students to submit assignments as text typed directly
into APU Moodle

Online text

Allow students to submit assignments as files made on

File submissions Wiowdl, Breell. G,

Maximum number of Set a maximum limit for the number of files students can

uploaded files submit
Maximum Set a maximum limit for the size of files students can
submission size submit

Set which file types can be submitted.

Aevepied e iypes If blank, then students can upload all file types.

Availability

Allow submissions
from

Due date

Cut-off date

Remind me to grade
by

Date and time students can start submitting assignments

Date and time students should finish submitting assignments by

If you want to accept submissions even after the above due date, you
can set the date and time to cut off late submissions here. By enabling
this setting, students can submit assignments even after the due date,
but their submission will show it was submitted after the due date as
shown in the picture below.

Submission

Submitted for grading
Graded

|Assignment was submitted 5 days 4 hours late |
Student can edit this submission
w _‘-1]7 July 2023, 4:09 AM
21 Turnitin 1D: NN
=

You can set the date you want to finish grading submissions by (feature
for professors to use). By using this setting, the grading period will by
shown on the timeline and calendar on the top page of APU Moodle,
and you can receive reminders to grade the assignment.

[NOTE] If you start grading before the due date:

By default, students are able to edit their reports up until the submission deadline.
If you do not want to let students edit their submissions after you finish grading, you
need to change the settings so students cannot edit their submission by either
selecting “Prevent submission changes” after grading or by selecting “Yes” for the
option “Require students to click the submit button” under “Submission settings”.




Setting Assignments

s Adding a new Assignment to Z##/ Assignment:

General
Availability
Submission types

Feedback types

Submission settings

Group submission settings

Motifications

Turnitin plagiarism plugin settings

Grade

Common module settings

Festrict access

Activity completion

Tags

Competencies

Feedback types

Feedback types

Comment inline 3 No ~

Feedback comments (3) [#] Offiine grading worksheet (3) [#] Feedback files (3)

Submission settings

Require students to click
the submit button ¢

Reqguire that students
accept the submission @ Yes ~

statement

Additional attempts &) Manually

Maximum attempts (%)

Unlimited ~

(

[} Send content change notification &

Saive andl FELLET 0 Courss

Feedback types

Feedback comments

Settings for providing feedback to students’ submissions

Professors provide feedback comments for student’s submissions.

You can download an Excel sheet for grading. By inputting your grades and comments into

Offline grading worksheet
feedback for all students in one go.

Feedback files

Comment inline

You can upload files with your feedback when grading assignments.

and you can provide feedback with the original text data.

the downloaded Excel file and uploading it to Moodle, you can register the grades and

If you select “Yes”, the text data input by the student will be copied to the feedback section,

Submission setting

Require students to
click the submit
button

Require that
students accept the
submission
statement

Additional attempts

Maximum attempts

If you select “No”, students can edit or amend their submission at any time
using the “Edit submission” button up until the set cut-off date, even after
submitting the assignment.

If you select “Yes”, a “Submit assignment” button will be added to the
submission page for students. Clicking on this button finalizes the
submission, and students can no longer change it even before the cut-off
date.

*Normally, the submission page for students only has the “Edit submission”
button, but the “Submit assignment” button will also be added as shown in
the picture on the right.

I Submit assignment L8 Edil submission Remove submission I

Submission status

Attempt number This is attempt 1.

Submission status Draft {not submitted)
Grading status Mot marked
Time remaining 23 days 8 hours remaining

Last modified Wednesday, 6 September 2023, 3:01 PM

If you leave the above “Require students to click the submit button”
as “No” and select “Yes” for this option, then the confirmation
message shown here will be displayed when students input
comments and upload files. Students must click on “Continue” to
submit the assignment.

*A confirmation message like the one shown on the right will be
displayed on the submission page for students.

Confirm submission

This submission is my own work, except where | have acknowledged

the use of the works of other people.
HDADLA— P THSEH
RL7ELA-TT-

Are you sure you want to submit your work for grading? You will not be able to

make any more changes.

EOZERE. COREEHESHE

If you selected “Yes” for “Require students to click the submit button” above, you can choose whether students can

resubmit their assignments.

Never: Students can only submit the assignment once, with no resubmission allowed.
Manually: Professors can manually allow students to resubmit on an individual basis.
Automatically until pass: Students will be automatically allowed to resubmit if they have not passed after grading.

Set a maximum limit on the number of times students can resubmit the assignment.




Setting Assignments _Apu

» Adding a new Assignment to Rz2/ Assignment:
Group submission settings *You must set up groups in the course beforehand to turn these settings on

— Group submission settings If you select “Yes”, students will be divided into groups that you set up in the course in
Students submit in groups advance. The assignment will be shared among members, with everyone able to see and
Availability Students submit in el edit the assignment.
groups | Yes ~
Submission types o B e Require group to make If you select “Yes”, then students who do not belong to a group will not be able to submit
submission - submission the assignment.
Feedback types _— .
equire all group -
mer'ﬂbers 53“:} @| Yes ~ If you select “Yes”, the assignment will only be submitted after all the students in the
T ; Require all group members group click on the “Submit assignment” button.
i S SN | FPRPR submit *You can only enable this setting if you selected “Yes” for “Require students to click the
— : o submit button” under submission settings.
[Group submission settmgs]
. You can enable this setting if you have set up groupings (collections of groups) in the
Notifications : Grouping for student groups course.
Motify graders about s
Turnitin plagiarism plugin setting submissions 2| No ~
studen =
trict i
Restict access NOt'fy. gr_aders e Professors will be notified when students submit the assignment.
submissions
Activity completion
: Professors will be notified when students do not submit the assignment by the due date.
Notify graders about late * ) ST ANl UnD o S,
i : e You can only enable this setting if you selected “No” for “Notify graders about submissions
g submissions
above.
Competencies Default for “Notif You can change the default settings for the “Notify student” check box (notifies students
e student” y that their assignment has been graded) on the grading page. You can change the settings

again when grading depending on if you want to notify students or not. /

sove sncrem tocourse [l Sove o conciey JHECHEE




Grae |
S ettl n g AS S | g n m e n tS / Point grr:(;j;’?ssignments by inputting the points. You can set the “Maximum Ajﬂ-

Select this option if you want students to submit an assignment but you

» Adding a new Assignment to 5®=2/ Assignment- Mome will not grade (mark) their submissions.
Scale Select this option if you want to use any grading method besides scoring,
General such as “A, B, C, F” or “Excellent, Good, Acceptable, Not Acceptable”.
Gadngmetiod |
Availability

Input grades (points) directly (recommended

Simple direct grading seifli)

Submission types

Grade assignments using a “Marking guide” you

Marking guide made.

Feedback types Type Point «

Maximum grade

Rubric Grade assignments using a rubric you made.

Submission settings
100

Only select “Marking guide” or "Rubric” if it would be difficult to grade the Assignment
with a simple score or if you want to provide complex feedback.

- )

Set the minimum grade students need to pass this assignment
(Not %, input the number of points required)

Group submission settings

Grading method (3 Simple direct gradifig ~

Grade category (3 Uncategorised ~

Turnitin plagiarism plugin settings

Common module settings

Grade to pass (3

Anonymos

Bt

Hide grader identity from o 5

If you select “Yes”, then students’ identities will be hidden when marking.

If you select “Yes”, then students cannot see who graded (marked) their assignment.

Pestrict access

If you select “Yes”, then grades will be kept on standby before being

Use marking allocation (| Yes - released to all students simultaneously after all students’ assignments
Activity completion have been graded.

Tags If you select “yes”, you can assign a marker to each student. \
Only “Teachers” and “TA/SA” can be assigned as . s e [ [ (e |m
Competencies markers_ A i i E o e s_u missions D-C
T Send comant orangs natnGation & *This setting can only be enabled if “Use marking workflow”
is also enabled. Member of
Mo submission more than ¥
™ | Not marked v zgcuggl}nl\f; Choose... E )= L

make 7100.00
submissions. /




(Common Functions) Common module settings

General

Common module settings
Timing
Availability (3

Grade Show on course paae ~

Layout y
ID number &

Question behaviour

Force language Do not force ~

Review options @

Appearance Group mode (3) Separate groups ~

Safe Exam Browser
Grouping (3 Nong

Extra restrictions on attengpts

Add group/grouping access rastriction
Overall feedback @

Common module settings ]

Restrict access

Activity completion

Tags

Turnitin plagiarism plugin settings

Competencies

(J Send content change notification £

Save &N FELUT 10 Colrse Save: ancl display Cancel

_APU

Quiz
APU Quiz

If the Assignment is hidden, this

Hidden from students

message will be displayed on the
course’s top page.

Common module settings

Availability

ID number

Force language

Group mode

Grouping

Add group/grouping
access restriction

You can select either “Show on course page” or "Hide on course page”.
If “Hide” is selected, then students will not be able to view the Assignment
until you change the setting to “Show”.

You can set an ID number for the activity (to help identify different teaching
materials).
This setting is generally left blank and not used.

This setting allows you to force all students to view the activity in a set
language.

Everyone registered for the course can access the

o greups Assignment

Students can only use Assignment within their own

SeeiEls gleuse groups. Students cannot see the work of other groups.

Visible grouns Students can only use Assignment within their own

group group, but they can also see the work of other groups.
You can enable this setting if you have set up groupings (collections of
groups) in the course.

You can add access restrictions by group from the “Restrict access” section
below.

*You can only set up group access restrictions if you select one of the group
settings under “Group mode” above.



ommon Func

F Restrict access

Access restrictions

Maone

Add restriction.

Queston EeHTiour

Review optiogs

Appearance

Safe Exam Browser

Extra restfictionsgin attempts

Restrict access

Activity completion
Tags
Turnitin plagiarism plugin settings

Competencies

(] Send content change notification <

i

10Ns

Add restriction...

‘ Activity completion

Date

Grade

Group

Grouping

Other course
completion

User profile

Restriction set

Require students to
complete (or not
complete) another
activity.

Prevent acecess until
{or from) a specified
date and time.

Require students to
achieve a specified
grade.

Allow only students
who belong to a
specified group, or
all groups.

Allow only students
who belong to a
group within a
specified grouping.
Require students to
complete other
course .

Control access
based on fields
within the student's
profile.

Add a set of nested
restrictions to apply
complex logic.

Cancel

Restrict access

Restrict access

_APU

Activity
completion

Date

Grade

Group

Grouping

Other course
completion

User profile

Restriction set

Require students to complete a separate activity in the course to be able to access this
activity.
E.g. 1: Students cannot access the activity unless they have completed a specified Survey
E.g. 2: Students cannot access the activity unless they have completed a specified
Assignment

Set when students can start accessing the activity (the date and time it will appear in the
course) and when they will lose access (the date and time it will be hidden from the course).

Use this setting if you want to require students to achieve a set grade in a separate
Assignment or Quiz within the course in order to access this activity.

Only allow students who belong to a specified group or students who don’t belong to that
group to access the activity.

Only allow students who belong to the groups included in a specified grouping (collection of
groups) to access the activity.

Use this setting if you want to require students to complete another course in order to access
the activity.
(This setting is not recommended.)

This setting allows you to limit access to specified students.
E.g. Only allow students with specified student ID numbers to access the activity.

Use this setting if you want to use several of the above settings to set complex access
restrictions for the activity.



(Common Functions) Activity Completion, Tags, Competencies [Nl

General

Timing

Grade

Layout

Completion tracking ()

B Require view

Require grade

Require attempts
|

Expect completed on (&

Restrict access

Activity completion

Tags

|G

Activity completion

Common moduldsettings

Turnitin plagiarism plugin settings

Send content change notification &

Show activity as complete when conditions are met  ~

(O Student must view this activity to complete it
() Student must receive a grade to complete this activity @
(O student must receive a passing grade to complete this activity @

(O orall available attempts completed

O Minimum number of attempts: 1

(O cnave 6 Septembe =]

Not used for APU
Moodle

Sve SN Nl 1o OFss l Save and display

Activity completion

This setting allows you to check if students have accessed an activity. When enabled, a checkbox will appear
underneath the activity on the course page. The checkbox will be marked complete when the student meets
various customizable conditions, for example, when the student views the class materials. Furthermore, with this
setting, instructors can check which students have viewed which teaching materials and keep track of students’

progress for the entire course.

Do not indicate activity
completion

Students can manually mark the
activity as completed

Show activity as complete when
conditions are met

Student must view this activity
to complete it

Student must receive a grade
to complete this activity

Student must receive a passing
grade to complete this activity

Or all available attempts
completed

Quiz
4
Q APU Quiz

Students will not see a checkbox to indicate activity completion on the course page

Students can mark the activity as complete manually by themselves. Please use
this setting if you want students to manage their own learning progress.

The activity will automatically be marked as complete if the student meets one of
the set requirements from the list below. Please use this setting if you want to
track students’ progress as the course instructor.

If selected, the activity will be automatically marked as complete when the
student views the assignment (after submission or after grading is complete)

The activity will be considered complete and automatically be marked as so
after the instructor finishes grading

The activity will be automatically marked as complete after grading only if the
student receives a passing grade

The activity will be automatically marked as complete when the student
submits the assignment, etc.

® Quiz
APU Quiz
e

Receive a grade

Make sure to save after you finish setting up the activity.




Setting a Group Assignment _APU

Instructor’s Assignment page after
Page setting up group submissions

You can check which group each student belongs to from the list of
L submissions. J

View all submissions y
Group SLIbI‘TliSSiOI‘I Settings b Select f’“[ 3 Email address Status Group garker
Grading summary B = ==
Students submit in ) e Visible groups | All participants ~
qQroups " ¥RSLE No submission o
O ZA student00001@test com P i Choose...
The setting ‘Require group to make submission' is enabled and some users are either not a member of ® Not marked e
F{C‘C|'Ji re ﬂr:ll.ll.-‘ to ma |{C" = any group, or are a member of more than one group, so are unable to make submissions.
su tIITTi SSiC n iy . _ N N No submission A
Hidden from students No = & StudeOMI Gt oo, | e marker + |5z | Ghoose...
Group submission settings (See P7) o « | , No supmission 8
. O =) student00003@test.com e N B Choose.
You can create a group assignment — : — Mot marked 7
by selecting “Yes” for “Students Once group submissions are No submission
submit in groups” S 0 enabled, this page will list the O @ studentoo0oa@testoom [\ J—':; Choose...
_ - number of groups instead of the )
R i number of participants. st
d =A student00005@test.com Not marked ; ;z,‘ Choose...
Stu d en t’ S ;\"Iald—term report n Midstam [oport
If you see this error message, then there is a Page
. . Opened: Wednesday, 23 August 2023, 12:00 AM
problem with the group settings. If there are any
. Opene: Wednesday, 23 August 2023, 12:00 AV Students can see
StudentS nOt aSSIgned tO a gI’OUp, a” Of these Due: Saturday, 30 September 2023, 12:00 AM the name Of the :L:E‘;,‘—!SEL—T, ox 28 August 2023, 8:39 AM
students will bg t.reated as one group. Please no‘.[e R B group they belong to ————
that any submissions made by these students will . e el e
be visible to other students as a result e s IF ENTGIAREI oIl inCl S
: submission page. makes a submission,
Subariailarmiatu students in that .gro up
B can see and edit the
I Graup ISR I Gracing status Not marked sSu b m | sS | on.
Attempt number This is attempt 1. Tinesmaiing 2 ciays Blias ety
Submission status Nothing has been submitted for this assignment B -
ik i W soed ;7\f‘)\ECO:ODOOCODOCOO:OQOOC
Time remaining 23 days 8 hours remaining Outie texd e

00C0000KxxxxxxxxxxxxxxX
Last modifiad

Submission comments * Comments (0 Submission cor



Check the Assignment

« After setting up the assignment, check how it looks to students.

1.

2. Click on the “V " in the top-right corner and select “Switch role to...”

3.

,% Profile

Grades

@ Calendar

f.-?g, Private files

& reports

Preferences

Language

Open the assignment

Select “Student” from the list of roles

Switch role to...

Choose a role to get an idea of how someone with that role will see this course.

Please note that this view may not be perfect (See details and alternatives).

Teacher

Teacher (TA)

Student —

MNon-editing teacher

Guest

[#) switeh role to...

E> Log out

‘Agin, Pacitic Uniwera!

kyoken_system | Mid-lerm Reporl
ASSIGNMENT
Mid-term Report

To do: Make a submission

Add submission

Submission status

Submission status

Grading status Not marked

Last modified

Submission comments » Comments (0)

No submissions have been made yet

To return to teacher role:

Return to my normal role

0 0 ‘ Student°V ‘

A preview of how the

assignment looks to
students will be displayed.

Students can send comments to
instructors here when they submit
their assignment.




Checking the Submission Status of an AJZJI

Assignment (Assignment Submission Report)

Reports

Course name Is it a group

Course  Settings  Participants  Grades  Reports aSSign ment?

?I Assignment submission report] Select “Reports" at ’
Competency breslaown the top of the course

Is Turnitin
enabled?

Number of people
Assignments who submitted Download a list for submission status in

_ , , Excel (does not include submitted files)
Select assignment to view submiss  report

Hame Status SUBHUESH R, | Piagiarism Download an offline grading worksheet

- 243 = @ oomne [JEBoROM

- o N T

< S ) o = oo Download student submissions and related files
— - ) - IS - [#* Date and time

Select the items you want in your export (default is everything)

the grade was ’

Assignment name released

Username Status Grade  Turnitin Grader Modified Released Extension Files

submitted 61/100 20 | [N 14/12B, 26/1/23, - & [ | 23
1559 | 2318

Select items to
download and
output

Submissions

Feedback files

Feedback comments

Annotated POFs

oo 7700 90 I | s -o I 3
15:24 it l
it 8610 1T o
16:56

tatus of student
operations Set extension x

L Grade (score)

Display a detailed
operations log for students

added by the
instructor

Extend/add extension to due date for

Turnitin e Select the number

Similarity Score Date and =063 of days to extend
the submission

time of the
last update E - period by




Grading & Giving Feedback to Assignments .YV SISl [P

You can check the status of student submissions (no. of participants, submission progress, due date, time remaining, etc.) by clicking
on the Assignment from the course page.
Furthermore, you can also see a list of all complete submissions and grade and provide feedback directly from the list.

ASSIGMMENT

Assignment Settings Advanced grading

Click here to check students’ submissions
and start grading (see next page)

Opened: Monday, 17 July 2023, 2:00 PM
Due: Friday, 21 July 2023, 11:30 PM

Quick grading Input grades and feedback directly from the list of
submissions.

Grade students 1 by 1 from the individual grading page.
Individual grading (This method can also be used for grading group
assignments)

_ _ Send feedback files in Download all submissions and input feedback directly
e —— one batch before uploading all the feedback files in one batch and

Grading summary returning them to students.

No. of Course Send grades and By downloading the Excel grading worksheet, inputting the
Participants feedback comments in necessary information, and uploading the file to the
[ IR Z.;,:] one batch Assignment, you can send grades and feedback to all
%[ ] students in one batch.

Needs grading 200 ( [Extra Note)
—— \\ g If you have selected “Yes” for “Require students to click the submit button”
e ﬁ ] under “Submission settings”, there will be an extra row called “Drafts” under

“Participants” that shows how many students have unsubmitted drafts.




Grading & Giving Feedback to Assignments Tl

The following table listing
students’ submissions will be

displayed
Submissions
I Grading action = Choose.. v
User |Alternate name / Last e Grade Edit o
Select| icture name / First name Status s P s Submission 2, Feedback
- - - - ( on), ™ = t files
O e arace . e S o
H Submnttgd e oy, e
for grading T — July 2023,
8:31PM TR 1952
o e o & - ot mEBUCCRAW
submission Edit
J100.00 Edit ~ - (ursdy
. e

Notify student
Yes ~

‘Save all quick grading changes

With selected...

Lock submissions

Qitions No. of students shown per page
P oo s ] Filter Settings for Submissions List
i i You can filter submissions that are

“Not submitted”, “Require grading”,

e etc. based on your needs

Show only active enrolments @

Download submissions in folders &

See the next page for
information about quick grading

Quick grading Can grade assignments directly from the submission list

Submissions by students who have been removed from the

Show only active enrolments . . .
course will be made invalid

A separate folder will be made for each student when

Download submissions in folders ) .
downloading submissions

o Grading action *These options will only appear if you have enabled these feedback types in the settings

Upload grading
worksheet

Download grading
worksheet

View gradebook

Upload multiple
feedback files in a

Zip

With selected:--

Lock submissions
Unlock submissions

Download selected
submissions

Remove submission

Send feedback file

Set marking workflow
state

Set allocated marker

Upload the grading worksheet Excel file after inputting feedback*

Download the grading worksheet Excel file*

Go to course gradebook

Download students’ submissions and input feedback directly before
uploading and sending them all to students in one batch
(See pg. 18 of the manual)

Select one of the options below and click on “Go” to continue to the settings page

Lock selected submissions before the due date so students cannot make any
edits after grading is finished.

Remove the above lock for selected submissions

Download selected submissions. (For assignments with multiple file
submissions from each student, please select “Download submissions in
folders” from the options below.

Delete selected submissions (Submissions cannot be restored after they are
deleted, so use this option carefully)

Send feedback files to selected students
(If multiple students are selected, the same feedback file will be sent to all
students)

Update marking workflow state for selected submissions

Allocate markers for selected students

Please note that if you have restricted when the Assignment
can be accessed using the “Restrict access” settings, students

will also not be able to check feedback files and comments
outside the period when the Assignment is available.




Grading & Giving Feedback to Assignments
(Quick Grading)

_APU

‘ Select I'k B i 'f} - Status Grade Edit ::;ifiecl Online File o *SSIT::E | Feedback comments F_eedback

Q I_ ) _ T —_ - - (submission): | text - submissions - = = @ files
g - - - El— -
HOW to Read the “QL”Ck O D EEQr BB @b 201N Q » I asEn | rEsrcreazie, O_I
= ” £ Bs=T s A28 mitin 10 [ AxB 20135
Grading” Page 5000 = —

. — e

U p  FEOLDICERERS s R » WIE N [ SIPLBERDELE D,

Go to that student’s individual grading page and
update their grade

T Function

Explanation

You can update the marking workflow status for each submission. You
must change the status to “Released” for students to be able to check Grade
their grades and feedback. When you change the status to “Released”,

the grade will also be reflected on the course gradebook.

. You can prevent individual students from editing
Prevent submission

Not marked Have not started grading Slhainzes their submissions even within the submission
C Edit period
A Status Remove submission (The content of their submissions will change,
Marking completed Finished grading but needs to be checked so please exercise caution)
. . . You can grant extensions to individual students
In review Being checked by grader Grant extension s e G subTE after die st dus et
Ready for release Ready for grades to be released to student . If you tell students to submit their assignments as online text, their
D  Online text . . . . :
submissions (text) will be displayed in this column.
Released Grades and feedback released to student
If you tell students to submit their assignments as a Word or PDF file, the
E File students’ submissions (files) will be displayed in this column. You can
B Grade Input the grade (score) for the submission download the files by clicking on the icons.
F Feedback If you would like to send any feedback comments to students individually,
comments you can input your comments in this column.

Submission If the student wrote any comments when they submitted the assignment,

comments they will be shown here Feedback Any feedback files you send to students individually will be shown here.



Grading & Giving Feedback to Assignments
(Quick Grading)

You can download
submitted files by

clicking on them

f \ Last
Select | USEer | Alternate name / Last Status Grade Edit Lot Online File Submission _ ifiedff Feedback comments Feedbaclc\
picture name S First name modified L comments
- - - -_— - = . ext submissions - (grade) § = files
(submission) _ -
O E I FEOTOIRRG I weEN @ - _ T e
rfi FRS : Edt v oo . e
1 j!"““ - 7 'u:m‘
/10000 - 2013% 118 218 1921 2o
O %3 I oosiEEEs I 01N @ 9% 1 | SBELT<EAL
3y 2 s Edit + B218 A8
(Thursday )
110000 Lo 2019% 118 210 1923 ; J

MNotify student

Input grades and feedback comments, then click on
“Save all quick grading changes”

Save all guick grading changes

fec- Send feedback files l

MEMO
When sending feedback files using quick grading, please check the box next to the

Sitveierits willl e meuiize oy et diait gedios s compleie student’s submission (if you are sending the same feedback file to all students, you

Vﬁ‘htiztvbgrmféaqsg xvoirlégg\évgse?ti I‘?RZT:;sgeedq’ tgtu%eelr?f:\?v?”' can select everyone by clicking on the checkbox under “Select”), then go to “With
not be able to see their grades and feedbayck’ e he selected...” at the bottom of the quick grading table, select “Send feedback files”,
grades will not be reflected on the course gradebook. and click on “Go”".

Click on “Send feedback file” to send the files.

Filter No filter "

Quick grading &
Show only active enrolments

Download submissions in folders &




Grading & Giving Feedback to Assignments

(Individual Grading)

Grade students’ assignments one by one

(Can also be used to grade group
assignments)

User Alternate name f Last
5[:ellect picture | name f First name Status Grade Edit
O E . -
A58 Submitted
ai for grading Edit v 27
1100.00 Thy
191
4 |
0 G ; = No
: S 201
submission Edt v o
/100.00 "::

Do you want to notify the

student by email that their

grade has been updated?

Students will be notified by email that grading is
complete when the marking workflow state is
changed to “Released”. If the workflow is not changed

to “Released”, students will not be able to see their

4 Change user

10135 ¥ Reswgtable preferences
Submission

Mo attempt

Mot marked

Assignment is overdue by: 46 days 17 hours
Student cannot edit this submission

» Comments (0)

éhange which student’s

submission you are
Grade Vlerng

:*”’ : Input grade (score)

Marking worklow state @

l Mot marked
Allocated Marker (3 ||
Choose...

Current grade in gradebook

Not graded

Input feedback comments for the

student here

Click save after
checking you input
everything correctly

Feedback files

By s [ oace. B =B

| |

Maximum size for new files: Unlimited

Motify student [ @

grades and feedback, and the grades will not be
reflected on the course gradebook.




Grading & Giving Feedback to Assignments
(Send Feedback Files in One Batch)

Download submissions, input feedback

directly, and return files to students
Feedback type settings: “Feedback files”

)

Submissions

Brading act l Upload multipla feadback filas in a z |.'l @

Us
Select

No submission

9 = 3
=A : — .|| Choose.

AF No submission
D = mEms .
Not marked +. Jj Choose

PUE No submission
% M S
&) Not marked [ Choose.

Options

[z Quick grading

Required: “Feedback files” is checked under “Feedback type” in the assighment settings
(D Make sure the “Download submissions in folders” option is not checked.
2 Click on “Download all submissions” at the top of the page.
(® The submissions will be downloaded as a ZIP file, so either unzip the file or copy the files to extract them.
@ Input comments and other feedback directly into the submitted Word files.
® Compress the files with feedback into a ZIP file.
*Select all the files, “Send to”, then “Compressed (zipped) folder.
(® Select “Upload multiple feedback files in a zip” from “Grading action”.
(@ Drag and drop the compressed Zip file, and click on “Import feedback file(s)”.
® If there are no issues with the files you uploaded, click on “Confirm”. Check the details and click on “Continue”.
(@ The feedback has been sent to students. They can check the feedback from the assignment.

N
o % = | #FLWIANT- iy -
ENRI(P)
Wb | 3 BWR EmEditor
’ il oo SO i & WYY X _I 18 #H kR
U KA0I¢- * Sophos Anti-Virus T3 T 3(S) RIZRS
» D199 PTER W= BUED o s BEE ICE MR ERO LA

iNsuil]
2035 TE I TORRERETEG) Lo

v

24578k © Bluetooth F/¢42 E5(N) > G
« v o L2 #LWIALS- 2 #iLLTE | EmEditor BYIRIM
"o oz & FAX RiEH -0
* 9499 PIEA & FAXREE
2 s | #LWIRLY- H H H H va-thvte ()
Override the existing file when mraory o SO0 ) e J o 518
. B RO (V3P bEfER) s
+ 20 saving feedback —r i Snasnny
499 PIER Y . [Ma | 12000004 TR 15 KB
eV Al Ma | 14200000 » 15 KB
Do not change the file name sy # s
ST TR | S (zip FR) IALT -
« vt
210 -
* 9197 TIER
W F2IhyT *
¥ 7o o @ 1A2000003 4 "
Fraxvb # d 1A2000004 4 s — 2
= - 20, Mic 4 = /N P " 4 -
B a 142000005 Gokus A & 7 v : PRELR— @\ @ Upload multiple feedback files in a zip v
9

" Confirm zip upload

@ - Upload afile [i] ) Choose a file...

5 Upload the ZIP file
DB g fr— - here ®

‘You can drag and drop files here to add them.
2020 06 198 1501 S oo s s
= PRILR— b
Import feedback file(s) Cancel

IPANE

e T T Ky DN BIRE LY
20206 068 198 19 4= KIy DT P ANERENE UL 0
D= RIyITFAILAEIENE LI 5

e J[-]

2020% 067 198 1901




Grading & Giving Feedback to Assignments APU

(Send Grades and Feedback Comments in One Batch)

Input all grades and feedback comments

in one go Required: “Offline grading sheet” is checked under “Feedback type” in the assighment settings
Feedback type settings: “Offline grading worksheet” D Select “Download grading worksheet” from “Grading action” to download the Excel(CSV) file.
(@ Open the CSV file and input your feedback under "Grade” and “Feedback comments”.

Submissions @ (3 After you input everything, go to “Save as...” and save the file as a “csv(UTF-8)” file type.
(If you override the original file, the format will be damaged, and you will not be able upload it to Moodle)

) @ Select “Upload grading worksheet” from “Grading action” and upload the file.
® After uploading the file, a message will pop up to confirm the changes. The feedback will be sent to students

after you click “Confirm”.

® @, ® | Submissions

Grading action | Download grading worksheet

g FE AT Q EAURMEZRAALTUEY
ZHERITER X .
ol - a " Yy r AT t
e 2 s 923 = miE Y Emn - 3 Grading action | Upload grading worksheet
ﬂ.am% : - e = % j:ib ? e - [ € © 4 & stakeda > FIVO-F > v o | P gwo-fors . ' g 9
DA B I U- N gz - | 2 - <o o TE F-TLELT Tl o
) EH eusmalTrRmz % 0 W R T - Eat- eme s e ®
IWTR-F & Tk = AE & HE = 540 hd LsREAY A ss E— P Hpload grading workshest -
e s
P15 - & ::;E ; SEQ i Upload afie @ @ Graose a fie
T. vl CrosC
A B [ D E F G H | J K Y - — EFs @
1 |ldentifier Full name ID numbelEmail add Status Marker = Grade laximum Marking wGrade can Last modi Last mg¥i Feedback gbmments
2 Submitted for gradi 90 100 Not marke Yes Friday, 21 Friday, §i Great! G s You can drag and drop files here to add them
TP OBEM)

3 No submission - Nt 80 100 Not marke Yes - Wednegl: Great! ! f CHE)

1 Submitted for gradi 70 100 Not marke Yes Thursday, Thursddy, Good! e oA e e e

5 Submitted for gradi 50 100 Not markeYes Friday, 21 Friday, Try again SEGEEE S l'ﬂ”u"rw

o — = Separator @ O ¢ Oc Semi
6 Submitted for Fradi 100 Not marke Yes Friday, 21 Friday, i Try again cperatet DTS EIRERGCHR OSSN
Allow updating records that have been modified more recently in
Moodle than in the spreadsheet.

here

Do not make any changes to anything besides “Grade” and
“Feedback comments”

FED—I3— hOESEERTD

ETD

[ 7A4—F/Qw &AM ] € TGOOD | ZEE
ETD

LE T Jr—F)Sw&aA2b ] 2 TNice | ZRETS
ET3

J4—Fy AV (2T KKTEFELE | ERETD
50.00 [CHRET

DTA—ILE T 0=y Hax> ] 2 TE320 ] 2RETD




(Ref.) Adding Student Peer Feedback Comments to
Specific Assignments

_APU

Feedback comments for assignments are not normally available due to grading functions, but “Assign roles” enables

students to add feedback comments to other students’ submissions by granting privileges for a specific assignment

Locally assigned roles  ~

Assign roles in Assignment:

Assign role 'Non-editing teacher' in

B Elsaioe Assignmente Assignment: Assignmente
Please choose arole to assign Existing users Potential users
Eh e L Users with None
Assignment ’ Role Description =i
5 Duplicate
| — | Teacher 0
I © Assign roles

— e e
Opened: Monday, 4 September 2023, Teacher (TA) I~ APUREER] s 0

Due: Monday, 11 September 2023, 122

Turn edit mode on and click “Assign roles”
from the “:--” mark of a specific assignment teacher

Click on “Non-editing teacher” under
“Assign roles”

Select students from the table on the right and
click “Add” (multiple selections can be made
by using Ctrl + Shift keys)

When adding students is complete, the set students
NOTE: Please make sure not to select TA/SA as this will enable ’ will be able to input comments and grades for

students to make changes to the settings of the assignment submissions
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