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Comparison of Questionnaire/Poll Functions

APU Moodle is equipped with four types of questionnaire/poll functions.

Please choose the function that suits your needs.

APU

Function Questionnaire Feedback Poll Live Poll
Refer to the manual for poll functions
Features Create advanced questionnaires Set simple questions and create Create simple questionnaires with Set questions and display responses

combining various question formats

qguestionnaires

only one question

in real time

Estimated Time to
Answer

Approx. 5 to 30 minutes

Approx. 5 to 30 minutes

Approx. 1 to 5 minutes

Immediately

Example of Use

Conduct a questionnaire about
students’ academic history and
overseas experience before the start
of English courses to gauge their
English proficiency

Conduct questionnaires to survey
students on various topics, including
comprehension of class or course
content and professor evaluations

Ask students how well they
understood the content after each
lecture on a 5-point scale from
“understood well” to “did not
understand at all”

Encourage students’ participation in
class by setting simple multiple-
choice quizzes and questionnaires
during class

Question Type

Multiple choice / Essay

Multiple choice / Essay

Multiple choice only

Multiple choice only

Response Results

e Disclosing results to students
+  Public / Private

» Disclosing names of respondents
+  Public / Private

»  Downloading results
+  Permitted

» Disclosing results to students
+  Public / Private

» Disclosing names of respondents
»  Private only

«  Downloading results
«  Permitted

» Disclosing results to students
»  Public / Private

» Disclosing names of respondents
»  Public / Private

»  Downloading results
e Permitted

» Disclosing results to students
*  Public only

» Disclosing names of respondents
»  Private only

»  Downloading results
«  Not Permitted




Questionnaire Overview

« What you can do with Questionnaire (example
« Questionnaires with multiple questions

* Questionnaires with both multiple-choice and
essay-style questions =] Addmesttx remens |

« Anonymous responses, sharing results, etc. h o
e Select “Questionnaire” Questionnair
from “+Add an activity or resource” * O

« Overview of Using Questionnaire

(Professor, TA) Professor, TA
(Professor, TA) Sotithe 5 e Tons (Students) ( Check the )
Create and set up and share the Respond to the e p
the Questionnaire Questionnaire with Questionnaire

students results




Setting Up Questionnaire

Oponed: Tucsday, 1 August 2023, 500 7M
Closad- Woonosday, 1 August 2023, 4

If you select [v], the

[l Sescription of Quiz | description will be displayed

General ~
= Adding a new Questionnaire to : : :
Section?2- Name (1) Title of the Questionnaire

Description

3 || A 4 EEE= % %
General
Availability . . .
- Explanation of the Questionnaire
Response opt
I (] Display description on course page &
Content options (%)
Availability v

Common module settings

Restrict access

Allow responses from

Allow responses until

[ Enable

[ Enabie

14 ~

14 -

December ~

December ~

2023 ~

2023 ~

10~

10~

Activity completion

Tags

Competencies

[:] Send content change notification 3

on the course homepage

Date and time of the response
period for the questionnaire



Setting Up Questionnaire

The nu

I Adding anew Q Response options
Section2- e ©

respond many i

Do you want to make

Respondent Type (3

fullname v

Students can view ALL = : ; %
General S ()| After answering the questionnaire ~
Sen_c! sui_:lmissiun @ No .
; notifications =
Availability

Save/Resume answers (%)

Response options

Allow branching
questions

Do you

responses anonymous or not?

notification after students submit

based on responses to questions?

mber of times that students can
respond to the survey
(Many/once/daily/weekly/monthly)

Do you want to share the questionnaire J

responses with students?

View the responses Students can also see other students’
Do you want to receive an email responses

: After answering the
their responseS? questionnaire

Do you want to allow students to stop After the questionnaire
midway through answering and temporarily is closed

; ?
save their answers? Always

want to set up branching questions Never

Content options (3 Auto numbering (%)

Auto number pages and questions ~ _% Number each question and page ]

Submission grade

Restrict access

Activity completion

Copy existing

Tags

Competencies

IQ Show progress bar | / Do you want to dISplay a pr.ogress

Mo grade ~

© I

Set the grading scale (points) for
questionnaire responses

Content options & : :
5 Create a new questionnaire

If you want to reuse an existing questionnaire
within the same course, you can select it here

E] Send content change notification 2

Students can see the responses after
responding to the questionnaire

Students can see the responses after the set
response period ends

Students can always see the responses

The responses are not shared with students

for information

about branching



(Common Functions) Common module settings

z Adding a ne

Section2~

General
Availability
Response options

Content options (%)

[Common module settings l

Restrict access

Activity completion

Tags

Competencies

Ayailability (3

ID number &)

Force language

Group mode (3

Grouping 3

Common module settings

Show on course page ~

Do not force ~

Separate groups -

MNong

Add group/grouping access rastriction

((] Send content change notification @

_APU

WHITEEQARD

Miro/h— =

=

If the Questionnaire is hidden, this
message will be displayed on the
course’s top page.

Hidden from students

Common module settings

Availability

ID number

Force language

Group mode

Grouping

Add group/grouping
access restriction

You can select either “Show on course page” or "Hide on course page”.
If “Hide” is selected, then students will not be able to view the Questionnaire
until you change the setting to “Show”

You can set an ID number for the activity (to help identify different teaching
materials)
This setting is generally left blank and not used

This setting allows you to force all students to view the activity in a set language

Everyone registered for the course can access the

No greupe Questionnaire

Students can only use the Questionnaire within their own

Seelielis gieu s groups. Students cannot see the work of other groups

Visible grouns Students can only use the Questionnaire within their own

group group, but they can also see the work of other groups
You can enable this setting if you have set up groupings (collections of groups)
in the course

You can add access restrictions by group from the “Restrict access” section
below

*You can only set up group access restrictions if you select one of the group
settings under “Group mode” above



Common Functions

= Adding

Section

General

Availability

Response options

Common module

Restrict access

O

Content options 5

ﬂ

Activity completion

Tags

Competencies

Restrict access

Access restrictions

Mone

Add restriction...

¥

() Send content change notifig

Add restriction...

‘ Activity completion |

Date

Grade

Group

Grouping

Other course
completion

User profile

Restriction set

Require students to
complete (or not
complete) another
activity.

Prevent access until
{or from) a specified
date and time.

Require students to
achieve a specified
grade.

Allow only students
who belong to a
specified group, or
all groups.

Allow only students
who belong to a
group within a
specified grouping.
Require students to
complete other
course .

Control access
based on fields
within the student's
profile.

Add a set of nested
restrictions to apply
complex logic.

Cancel

_APU

Restrict access

Restrict access

Require students to complete a separate activity in the course to be able to access this
activity

ﬁ\c(;:]\”rgtion E.g. 1: Students cannot access the activity unless they have completed a specified Survey
P E.g. 2: Students cannot access the activity unless they have completed a specified
Assignment
Date Set when students can start accessing the activity (the date and time it will appear in the
course) and when they will lose access (the date and time it will be hidden from the course)
G Use this setting if you want to require students to achieve a set grade in a separate
rade . S . , 2.
Assignment or Quiz within the course in order to access this activity
Grou Only allow students who belong to a specified group or students who don’t belong to that
P group to access the activity
Crousing Only allow students who belong to the groups included in a specified grouping (collection of

groups) to access the activity.

Use this setting if you want to require students to complete another course in order to access
the activity
(This setting is not recommended)

Other course
completion

This setting allows you to limit access to specified students

s pieille E.g. Only allow students with specified student ID numbers to access the activity

Use this setting if you want to use several of the above settings to set complex access

Fesiieilon s restrictions for the activity



(Common Functions) Activity Completion, Tags, Competencies [Nl

= Adding a new Questionnaire to
Section2-

Ge

Av

Re

Co

Co

Restrict access

Activity completion

Completion tracking (@

Require view

Require grade

Require attempts

Expect completed on &

mmon module settings

Activity completion

Tags 2\
Not used for APU Moodle

;.

Show activity as complete when conditions are met

(O student must view this activity to complete it

(O Student must receive a grade to complete this activity @

(O Student must receive a passing grade to complete this activity

O oOrall available attempts completed

[ Minimum number of attempts: 1

(O Enable 6

]

(] senf content change notification

Activity completion

This setting allows you to check if students have accessed an activity. When enabled, a checkbox will appear
underneath the activity on the course page. The checkbox will be marked complete when the student meets
various customizable conditions, for example, when the student views the class materials. Furthermore, with this
setting, instructors can check which students have viewed which teaching materials and keep track of students’

progress for the entire course.

Do not indicate activity
completion

Students can manually mark the
activity as completed

Show activity as complete when
conditions are met

Student must view this activity
to complete it

Student must receive a grade
to complete this activity

Student must receive a passing
grade to complete this activity

Or all available attempts
completed

. Quiz
& Quiz APU Quiz
APU Quiz

Students will not see a checkbox to indicate activity completion on the course page

Students can mark the activity as complete manually by themselves. Please use
this setting if you want students to manage their own learning progress

The activity will automatically be marked as complete if the student meets one of
the set requirements from the list below. Please use this setting if you want to
track students’ progress as the course instructor

If selected, the activity will be automatically marked as complete when the
student views the assignment (after submission or after grading is complete)

The activity will be considered complete and automatically be marked as so
after the instructor finishes grading

The activity will be automatically marked as complete after grading only if the
student receives a passing grade

The activity will be automatically marked as complete when the student
submits the assignment, etc.

Receive a grade

- Make sure to save after you finish setting up the activity |




Add Questions to Questionnaire _APU

After setting up the Questionnaire, you can add

questions from the *Questians™ tas auston e Lbtamsa_Lowsrnion

Yes/No Answer with Yes/No
" Y CheckBoes P11 Ganslectmuile anower from a st o
Dropdown Box P12 Choose an option from a dropdown list
Questionnaire  Settings  Advanced settings | Questions | Feedback Radio Buttons P12 Choose one of the radio button options
Numeric P13 Answer by inputting a numerical value
Date P13 Enter “year/month/day”
Rate (scale 1..5) P14 Assign numbers to the items being rated
Label P14 Add descriptive text or images as labels
Advanced settings Questions Feedback Praview View all responses MNon-respong
Text Box P15 Single-line free text answer

Multiple-line free text answer. HTML editor can be

Lasy B2 P15 used to answer depending on settings
Add questions & Slider P16 Select a value using the slider
Page Break P16 Insert a page break to separate multiple questions

----- Page Break —-- ~ Add selected question type

|
Select a question type and click on
“Add selected question type”

Manage questions @ i




Add Questions to Questionnaire

(es (Mo (®MNo answer Editing Check Boxes question @ ak

Editing Yes/Mo question (5

Aldn

Question Name (3 [:; 2 B

Question Name (3) ~“For cate

|S it I’equil’ed to Respanse is required (3 ® Yes O No
answer this

( ()3 o>

Response is required

@ () Yes (@) No

_ : The minimum or
g 7 Min. forced responses () 0 X .
queStlon : maximum no. of OptIOﬂS
Question Text [7] _ TR - ) students need to select
3 A = =2 E = A A T LR i ;
A~ B I @ when answering
% . |m 1 [ ] S 5 Question Text [
1 A~ B I @ = E = &= % %L
(1] =
ol & & W & HPF D
[FL LWAF Check boxes quesion

Write each option on
a new line

Possible answers 0] &) 1 Al

e

Click on “save” after
B EXTTE ~- fillingin the above

o




Add Questions to Questionnaire _APU

D o pd own BOX Dropdown Box Rad|0 B utto ns Radio Buttons (Vertical)
E— S— —— O A%
Ed|t|ng Dropdown Box question ® Choose... Editing Radio Buttons question & o2 B
N ) [ . Question Name () D?.- CI5
Question Name (& . sEORCaAlEE 1 AlE E': ) N
2 B/LY Radio Buttons (Horizontal)
et Response is required (%) @ Yes O MNo
Response is required () @® Yes (O No 3 C/5 h Al O2 B O3 Cf5
. i Radio buttons Alignment (3 (@) Vertical () Horizontal .
1 A~ : displayed
answer thls Guestion Text [i] )
R questlon? 1 A B I @& = E =E = % %

Dropdown Box

ST ARG LA EES)

Write each option on
a new line

Possible answers [[] (8 ey O : s M
b e A 2 B Possible answers 0] ®

Click on “save” after
Save changes I Save as New Question pua==e—" f||||ng in the above Cancel




Add Questions to Questionnaire _APU

Editing Numeric question &

) Enter the date using the date picker below.
Do not use thousands separators.

Editing Date question @ 2023/12/31 0O
Question Name (3) NOH=CC
: . N Question Name () . Date
Response s required ) () Yes (@) No ( |S it reqUIred to '
answer this T
. Response is required &) es (@) Mo
Max. digits allowed (& 10 queStIOI’]? i iaadiaaiit. 4

No. of digits that can o _
: cimal digits (%) . Question Text [i]
Nb of decimal digits () 0 be |nput 1 A B I @ = E = = S %D

Question Text [i]

=]
=
4
=
Ty
&
1]
1]
fiil
il
&
b")

= W 2 N OB OO Date

Numeric

Click on “save” after
e MR




Add Questions to Questionnaire

Editing Rate (scale 1..5) question &

Question Name &

Response is required (3

O Yes @ No

Mb of scale items (&)

Is it required to answer this
question?

)

3 Range of scale

Type of rate scale (&)

Mormal

Type (the image on the

right shows examples of

Question Text [1]

Possible answers [ &

Mamed degrees

Rate(Mormal)

questions for each type)

1=Bad
2=Morma!
3=Good

[ Save changes l Save as New Question %{

Rate{Mormal)
1 AE ® uO O :O
@® O O O
3 o3 @ O O O
Rate{MN/A column)
" am @ O/ O O[O
B/ @ O O O] Q
3 c5 @ O O O O
Rate{MNo duplicate choices)
AlEs O O O
2 B OREd O
c/5 O e O
Rate{Osgood)
5 ®0 O O
2 g @O O O
cie | ® O O O
Write each option on
a new line
Assign a descriptor for each value
on the scale

(E.g.) 1=Bad, 2=Normal, 3=Good, etc.

Click on “save” after
filling in the above

Editing Label question (%)

Question Mame ()

o

Question Text [i]

_APU

| abee|

LS

Label

Save changes I Savae as New Question Cancel




Add Questions to Questionnaire _APU

Essay Box
Text Box - Essay Box
e ¥ 3 A~ B I &
Editing Text Box question & Editing Essay Box question & SE— P
e ’ £ [ © @ wr O
Criestion: hMare -2 ‘ Question Name & | ‘
Is it required to
. : g . Input format
Response is required (% () Yes (@ No answer thIS Response is required (® (O Yes (@ No (HT'\/H_ or plain text)
question?
Input box length (%) 20 Response format HTML editor ~
Length of input box and p
. maximum no. of characters
Mt tEatjendih ¥ 25 (Up to 25 characters max.) Input box size 10 lines ~ Size of input box
Question Text [i] Question Text (3]
RA* B I G B S =S R I A B I 8@ EEE&E %
© E B & W o @ © @ B & WG HPF O U
Text Box Esgﬂy Box
g g

Click on “save” after W\
Save changes I Save as New Question fllllng In the above )

Cancel

Save changes l Save as New Question




Add Questions to Questionnaire _APU

S | |d er Editing Slider question @

= Page Break
Question Name @ For categorizing questions
. FELvbad 4 BLVGood
Question Text [i]

1 A* B

Add questions &

._gﬂjNDmai ----- Page Break ----- Bl Add selected question type

e =@ B

Manage questions @

position -1 sax e [Yes/No] ([l - LW

Question Text

ElVbad

2 Check boxes quesion

r
| Si/Normal

~A

[ BLY/Good Y7541 R

_ Set range of values for the
Maximum slider E | Sllder bar (numeI’IC)

range (right)

i B~ AN ATAT3

Slider bar’s starting value Oves ONo @Noanswer
and increment value Page 2
e K - (increments of 1, 2, etc.) 2"

Slider starting value [ @ | 5

Check boxes quesion

value

01 ME
O 2 Bl
O3 ¢

Save changes l Save as New Question




Fdit & Preview Set Questions

After adding questions, you can edit them under
“Manage questions” You can check the preview of the questions

QUESTIONMAIRE yOU added
Por—bhA

Previewing Questionnaire

-

Questionnaire Settings Advanced settings Feedback - 7-/# I‘"A
BITH R

S BEESR

Page 1 Profile

1 @B Lz .
rages
anced settings Feedback Preview View all responses Non-respondents Oves ONo @No answer

Page 2 @ Calendar

2 ) Check boxes guesion

. t_“'@ Private files
Add questions

; 01 as
O 2 B/ @ Reports
L 3" Dropdown Box Preferences
Description
Manage questions @ J
Choose... ~ Language b
tion -1 [E5 X 8] (Yes/No) (1211 - 11 Change order
position -1 E2X 4 [Yes/NoJ (31 - 1 %‘ 4 " Radio Buttons (Vertical) SRR Ol
1 o vz \ X Delete question O A%
\ gz o (> Logout .
. . 3 Cln'-o_j
position0 % X [-—-- Page %k - ﬂ. Change/edlt queStlon
\ - .
position1 + ox @ [Checkeoxesl\ ST EEJL I TSMET: (0 Sl El Gl Please use “Switch role to---” to check how the
3 [—— answer page appears to students
L1 |




Detailed Settings for Questionnaire (Only if Required) APU

From “Advanced settings”, you can add a subtitle,
additional information, and a post-submission
confirmation page to the questionnaire
(Only set these up if required)

I Advanced settings I Questions

Content options

Title [0 @ Fhr— A

Subtitle @

Subtitle

Additional Info (@

© B & W™ K D

Additional Iric

Submission options
Confirmation URL (@)

- OR - =
Confirmation page ~

Heading text

Body text

0 = B ¢ W o P @

Confirmation page Fcdv text

" Click on “save”
after filling in the
above

]> Save and return to course I Save and display | Cancel

After Starting Questionnaire
|73,7— A

IAdditianal InfrJI

Page 1

Under “Content options”, you can add

a subtitle and additional information,

which will be displayed at the top of
the page after students start the

1 [ZL LE

Oives (ONo @®No answer

questionnaire

“

If you input a URL here, students will be taken to that
webpage after submitting the questionnaire

Confirmation page Heading text

I Confirmation page Body Iextl

Continue

You can set up a confirmation page that appears
after students submit the questionnaire under
“Submission options.”

You can either input a link so students are taken
to a separate webpage or input a heading and
description for the confirmation page directly.



Detailed Settings for Questionnaire (Only if Required)

Advanced settings Questions Feedback Preview View all responses Non-respondents

Feedback options
If your questionnaire includes “Radio

Feedback options @ Global Feedback v Buttons” questions, you can set up feedback
for the selected value or total value

Display Scores (@) No ~

Feedback notes ()
1 A* B ] @ = E EE % % © EH B & m @& HP

Select “Global Feedback” or “Feedback sections” from the
options, then click on “edit”

Refer to Moodle Docs for a detailed
explanation of how to set up the feedback

Save settings l Save settings and edit Feedback Sections



https://docs.moodle.org/35/en/Questionnaire_Personality_test

Check Questionnaire Responses  padll

You can check the questionnaire responses once there is at least one response J
from students.

Advanced settings Juestions Feedback rreview View all responses Non-respondents | «

See a list of all students who have not responded. You can also send

‘_' reminder emails.
summary List of responses

(Refer to next page)

View Default order kscending order Descending order Delete ALL Responses D
B & View all responses. All par ts. View Default order@ Responses: 1
-~ — kA .
57;:3 k You can download responses as an Excel file
ubtitie

@ Download: Responses

Options for CSV download

Additional Info

1 G tas

Include choice codes

Response A Include choice text
O Include incomplete responses
Yes 1
(O Include rank question averages
Mo 0 Report type [Comma separated values (.csv) v | QDN

. e g *You can include students with incomplete
Total responses to question — You can view students’ individual responses responses, but not students who haven’t

responded at all

Questions  Feedback Preview View all responses
2 Check boxes quesion
List of responses
Response Average

3 Individual responses : All participants

1 A& —

Total responses to question e 100% 1M




aire Responses

Check Questionn

Advanced settings

User Alternate name f Last name » [
picture First name

Nn

Questions Fee

dback Preview

Email address

Select all

View all responses I Non-respondents l

Users who have not yet submitted their responses to this questionnaire (21)

Cityftown Country Last access

Japan

Japan

Japan

5 mins 52 secs

202 days 19
hours

23 days 18
hours

Newver

Select

O

O

O

Send message to selected users

Subject

Message body

fii
i
i

il
F

£ 2 [ HP

o o

_APU

. View a list of students who haven't
responded

|

send a reminder email to

reminder email

Select the students you want to

Input the title and contents of the

send

j Check the selected students and email content, then click on

1

| €




(Reference) Setting Up Branching Questions

QUESTIONMNAIRE

Guestionnaire Settings Advanced settings Questions Feedback

z Updi ting Questionnaire in 1st weel

Expy | Adding _quesmn 9 Set up either “Mandatory” or “Optional”
dependencies

General

Availability

Response options

Type (@

Respondent Type (3)

Students can view ALL
responses

Send submission
notifications

Save/Resume answers (3)

respond once v

fullname v

& | No

No ~

Allow branching questions (7} | Yag ~ |

(=} After answering the questionnaire

responses to other questions (multiple-choice), e.g.
adding extra questions, etc.

You can set up branching questions based on students’

Dependencies

Mandatory - All these dependencies must be fulfilled.

Parent Question Choose... ~ || This answer given

Add 2 field(s) to form

Advanced settings | Questions | Feedback Preview  View allresponses  Non-respondents

Collapse all

Use this option if you want to make sure that the
question will be displayed if the student has chosen
these answers

E.g.) Settings for showing the question if students
have responded “Q1: Yes, Q2: No”:

(Do not display the question if the answer to Q1 was
Yes, but the answer to Q2 was also Yes)

Parent Question Choose... ~ || This answer given

Add 2 field(s) to form

Optional - At least one of this dependencies has to be fulfilled.

Use this option if you want the question to be
displayed if the student has chosen either answer
E.g.) Settings for showing the question if students
have responded “Q1: Yes, Q2: No™:

(Display the question if the answer to Q1 was Yes,
even if the answer to Q2 was also yes)

Save changes Cancel

If you select “Yes,” the “Dependencies” options will
be shown on the settings page for each question

Make sure to “Save
changes” after
inputting the settings




Feedback Overview

« What you can do with Feedback (example)
« Simple questionnaire for asking multiple questions

* Questionnaires with both multiple-choice and
essay-style questions =] Addmesttx remens |

« Anonymous responses, sharing results, etc. O
« Select “Feedback” esdoac

from “+Add an activity or resource”

« Overview of Using Feedback

(Professor, TA) (Professor, TA) (Students) (Professor, TA)
Set the questions and Check the
Create and set up share the Feedback Respond to the Feedback’s
the Feedback with'students Feedback

results




Setting Up Feedback

General )
« Adding a new Feedback to Section2i ... Title of the Feedback

Description i WE R = = o= = qQ
General
Availability

Explanation of the Feedback

Question and sub

After submission

=
el

APU Quiz

DOponed: Tucsday, 1 Auqust Z0E3, 500 P
Closed: Wernesday, 2 August 2023,
If you select [v], the
description will be displayed
on the course homepage

N Cescrpition of Quiz | |

-

[[:] Display description on course page (&

Availability v

Common module settings

Allow answers from (O Enaple | 15 - December v 2023 ~ 09 v o8 v B
Restrict access
Allow answers to E] Enable | 15 «~ December ~ 2023 ~ 09 « 08 - g
Activity completion »
Tags 4
Competencies »
(J send content change notification @

Date and time of the response period

for the Feedback




Setting Up Feedback

« Adding a new Feedback to Sec

General

Availability

[ Question and submission settings

After submission

Common module settings

Restrict access

Activity completion

Tags

Competencies

Question and submission settings responses anonymous or

Do you want to make
- not?

Record user names Anonymous

Allow multiple
| i @| No ~

submissions

Do you want to receive an email

|Enablenotification T notification after students submit
submissions .
their responses?

|Aulo number questions (3 No ~

After submission
Do you want to share all responses with

Show analysis page - students after they respond?

Completion message

Message or text that will be shown on
the completion page after students
submit a response

If you want to send students to a separate URL after

Link to next activity @)

(J send content change notification @




(Common Functions) Common module settings B34l

WHITEEQARD

Common module settings M+ - 5
J irolh— k&
N Adding a New smainy @ BRAW, O GOIISE L © If the Feedback is hidden, this message
will be displayed on the course’s top Hidden from students
ID number (3 page
General Common module settings
PR ITpIag Do BTt You can select either “Show on course page” or "Hide on course page”.
Availability Availability If “Hide” is selected, then students will not be able to view the Feedback
Group mode (3 Separate groups until you change the setting to “Show”
Question and submifsi You can set an ID number for the activity (to help identify different teaching
Grouping & Nond . ID number materials)
This setting is generally left blank and not used
After submission A o e A et raetrie o This setting allows you to force all students to view the activity in a set
Add groupfgrouping access restrictior Force language [ .
|Common module settings| > NO 2rouDs Everyone registered for the course can access the
group Feedback
: Students can only use the Feedback within their own
Restrict access B
Group mode Separatelgrolps groups. Students cannot see the work of other groups.
Activity completion s Wistlhlle rouss Students can only use the Feedback within their own
group, but they can also see the work of other groups
Tags | Groupin You can enable this setting if you have set up groupings (collections of
ping groups) in the course
) i You can add access restrictions by group from the “Restrict access” section
Competencies Add group/grouping  below
o access restriction *You can only set up group access restrictions if you select one of the group
(O send content change notification @ settings T “Group g .




Common Functions

« Adding

General

Availability

Question and sub

After submissio

Common mod

Restrict access

Access restrictions

Mone

Add restriction...

¥

IRestrict access

Activity completion

Tags

Competencies

(J send content change notifica)

Add restriction...

‘ Activity completion |

Date
Grade

Group

Grouping

Other course
completion

User profile

Restriction set

Require students to
complete (or not
complete) another
activity.

Prevent access until
{or from) a specified
date and time.

Require students to
achieve a specified
grade.

Allow only students
who belong to a
specified group, or
all groups.

Allow only students
who belong to a
group within a
specified grouping.
Require students to
complete other
course .

Control access
based on fields
within the student's
profile.

Add a set of nested
restrictions to apply
complex logic.

Cancel

Restrict access

Restrict access

Activity
completion

Date

Grade

Group

Grouping

Other course
completion

User profile

Restriction set

_APU

Require students to complete a separate activity in the course to be able to access this
activity
E.g. 1: Students cannot access the activity unless they have completed a specified Survey
E.g. 2: Students cannot access the activity unless they have completed a specified
Assignment

Set when students can start accessing the activity (the date and time it will appear in the
course) and when they will lose access (the date and time it will be hidden from the course)

Use this setting if you want to require students to achieve a set grade in a separate
Assignment or Quiz within the course in order to access this activity

Only allow students who belong to a specified group or students who don’t belong to that
group to access the activity

Only allow students who belong to the groups included in a specified grouping (collection of
groups) to access the activity

Use this setting if you want to require students to complete another course in order to access
the activity
(This setting is not recommended)

This setting allows you to limit access to specified students
E.g. Only allow students with specified student ID numbers to access the activity

Use this setting if you want to use several of the above settings to set complex access
restrictions for the activity
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« Adding a new Feedback to Section2¢°

General

Activity completion

Ava Completion tracking (@
Require view

QU( Require grade

Aft

Require attempts

Conl Expect completed on &

Restrict acces

Show activity as complete when conditions are met

(O student must view this activity to complete it
(O student must receive a grade to complete this activity &
(O Student must receive a passing grade to complete this activity

O oOrall available attempts completed

[ Minimum number of attempts: 1

(O Enable 6 Septembe 2023 09 B

[Activity completion

Tags

Not used for APU Moodle
ICompetencies l

Q

]

(O send content change notification @

Save and return to course I Save and display

Activity completion

This setting allows you to check if students have accessed an activity. When enabled, a checkbox will appear
underneath the activity on the course page. The checkbox will be marked complete when the student meets
various customizable conditions, for example, when the student views the class materials. Furthermore, with this
setting, instructors can check which students have viewed which teaching materials and keep track of students’

progress for the entire course.

Do not indicate activity
completion

Students can manually mark the
activity as completed

Show activity as complete when
conditions are met

Student must view this activity
to complete it

Student must receive a grade
to complete this activity

Student must receive a passing
grade to complete this activity

Or all available attempts
completed

. Quiz
& Quiz APU Quiz
APU Quiz

Students will not see a checkbox to indicate activity completion on the course page

Students can mark the activity as complete manually by themselves. Please use
this setting if you want students to manage their own learning progress

The activity will automatically be marked as complete if the student meets one of
the set requirements from the list below. Please use this setting if you want to
track students’ progress as the course instructor

If selected, the activity will be automatically marked as complete when the
student views the assignment (after submission or after grading is complete)

The activity will be considered complete and automatically be marked as so
after the instructor finishes grading

The activity will be automatically marked as complete after grading only if the
student receives a passing grade

The activity will be automatically marked as complete when the student
submits the assignment, etc.

Receive a grade

[ —
Canee

_-L Make sure to save after you finish setting up the activity




Add Questions to

After setting up the Feedback,
click on “Edit questions” to add

questions

/7 [Feedback

Feedback Sett emplates Analysis Responses

Mark as daona

Preview questions

I Edit questions I

Overview

Submitted answers: 1
Questions: 8

-eedback

Feedback Settings Templates

Add question o

Save as new template

Multiple choice

Multiple choice (rated)

Numeric answer
Label
Information

Add a page break

Short text answer
Longer text answer

Captcha

Analysis

Choose...

P29

P29

P30
P30
P30
P30
P31

P31

Responses

Select an answer from multiple options. Can also enable
selecting multiple answers in settings

Similar to above, but you can show the average mark for
the results. Cannot select multiple answers

Input a numerical value within a set range

Display explanation (text), etc.

Display the course name or course category

Insert a page break to separate multiple questions
Single-line free text answer

Multiple-line free text answer. HTML editor can be used to
answer depending on settings

Not available on APU Moodle




Add Questions to Feedback

Multiple choice, Multiple choice (rated) Is it required to answer

this question?

[@7 Use this setting if you want to itemize questions or if a different question will be

shown next depending on the answer to this one. The character you input here
will be shown before the question in brackets.

Question Multiple cho ce-age snsver

Single answer Can only select one answer L
IMultiﬂlechoiGBWDe Multiple choice - single answer
Multiple answers Can select multiple (1) Multiple choice - _ . _ 01 as 2 80 ()3 o5
answers multiple answers e el ks iail

Adjustment Horizontal « w

Single answer allowed Can only select one answer
Hide the "Not selected” option | Yasg ~ (Drop-down menu) (1) Multiple choice-{drop-

down) Edit v

Select “Yes” if you don’t want to include

Omit empty submits in

analysis No « o " .
Not selected” as a possible answer 1 A/E
Multiple choice values 14 Do you want to exclude “not selected” 2 Bl
ek responses (if this option is enabled) and ~ 3 C/J

responses without any answer selected from [Note] Please use the “Add a page break” option explained in the table on the previous
Counting towards the no. of responses'? page to input a page break between Question (A) and Question (B). After answering the first
. _ s h : question, the page will change, and students won’t be shown questions they do not need to
Write each option on a new line answer (e.g. Question (C) aimed at students who answered (No)). Without a page break,
If you are asking students to evaluate something, write the students will be shown all the questions (both (B) and (C) in this scenario), and if they are
required questions, students will not be able to submit the questionnaire unless they answer
all questions (both (B) and (C)).

NP score and option on the same line using /
Use one line for each answer! (/__—g) “]/] A/ﬁ rr, ;;0/2 B/L‘", etc.

This option is displayed if you have set up labels for other questions. Select the label for the question this one depends on and input the
response to the original question that determines students are shown this question.
(E.g.) You are creating branching questions that depend on students’ response (Yes/No) to Question (A) and you want students who answer (Yes) to be taken

Dependence item (%) 1

Dependence value to Question (B), which is the question you are currently creating. In this case, you should select the label you assigned to Question (A) from the drop-down list.
m——— 1 3 Chose the ltem’s bositior This option is only shown if you have selected a label above. Input the response option that this question depends on.
in the ques tionnair%’s order (E.g.) Input the response option from Question (A) that branches to this question. Students who select the answer input here for Question (A) will
q be shown Question (B) (the question you are currently creating) next.

Save changes to question Save as new guestion

Cancel

Click on “save” after filling in the above J




Add Questions to

“lobel|

Contents

74— kRJ\w 2 /Feedback

-eedback

Numeric answer

Numeric answer (0 - 10)
Edit v

1A~ B 1 af=Famis s Is it required to answer this question?
S i Bl e & e D@ Mode: Ananymous
w Question ‘ MNumaric ans\ve i
Use this setting if you want to itemize
{information | Label questions or if a different question will be
shown next depending on the answer to
this one. The character you input here will
g feom 0 be shown before the question in brackets.
This option is displayed if you have set up labels for other
questions. Select the label for the question this one Range of numerical values
depends on and input the response to the original question Range to 10 that can be input
bependence item @ Choose - that determines students are shown this question. . == -
/ — — This option is displayed if you have set up labels for other
fosior ) —L C{‘hO:ZLEZit'iZen”;;rF;?SS'g'r‘;r;r'“ ] Dependence item  (3) o questions. Select the label for the question this one depends on
and input the response to the original question that determines
Click on “save” after filling students are shown this question.
<[ in the above J Positian @ =" Chosethe item’s position in ]
; F\L the questionnaire’s order
Use this setting if you want to itemize
questions or if a different question will Click on “save” after
Question | LN be shown next depending on the filling in the above
answer to this one. The character you Cancel
Label input here will be shown before the
question in brackets.
information type Course —n— Information to be displayed
\L Course name (short name) or course category Choose... The page break will be automatically

Bependence fhem: (1) Choose ~ This option is displayed if you have set up labels for other questions. Select

the label for the question this one depends on and input the response to the
original question that determines students are shown this question.

Position

Chose the item’s position in
the questionnaire’s order

Cancel

Click on “save” after filling
in the above

Add a page break

apicha

Information

Label

Longer text answer
Multiple choice
Multiple choice (rated)
Numeric answer
Short text answer

inserted at the bottom after selecting
“Add a page break”

Please note that page breaks are
only indicated by "Edit\/” on the
page for editing questions




Add Questions to Feedback _APU

Short text answer Longer text answer )
Is it requwed to lD Required]

answer this
question?

Question ‘ Short text answ:zr Question ’ Longer text ansavze

Use this setting if you want to itemize
Label questions or if a different question will be Label

shown next depending on the answer to
this one. The character you input here will
Textfield width 5 ~ be shown before the question in brackets. Width 30 v

Size of input box

Width of input box and
maximum no. of Number of lines D v
characters

This option is displayed if you have set up labels for other
qguestions. Select the label for the question this one depends on Dependence item (2) Choose ~
and input the response to the original question that determines
students are shown this question.

— Chose the item’s Position 1M ~
position in the
questionnaire’s order

: I ; | Click on “save” after filli ng Save changes to question l Save as new question
Save changes to question Save as new question ) L 5
in the above

Cancel

Maximum characters accepted = 25

Dependence item (3 Choose ~

Position o

Cancel

Longer text answer Edit v

Short text answer Edit +




Fdit & Preview Set Questions _APU

FEEDBACK
7+ —kJWw I [Feedback Please use “Switch role
to--+” to check how the
. . Profil
You can also copy an eX|st|ng Feedback Settings Templates Analysis Responses answer page appears tO s
Feedback to a different Feedback students B s
activity using export and import. : :
Feedback Settings Templates e VleW Slmple B Gatence
- = i .
ety preview — g
I\ ZJ [Feedback G Private files
@ Reports
Mode: Anonymous
Back Import questions v Choose... Preview questions Multiple choice-single answer Q1 a4 Oz B ()3 C5 S
Multiple choice -multiple answers 31 AlE DZ Bty [:3 c/s
- \-_3_ Language »
EXDOF'{ qUESthI’IS Multiple choice- (drop-down)
[#) Switch role to...
;};:“"T“’f_cnc’"ce" [Eit J O1 w5 O2 8 O3 c>
.{’ g Label [:_, Log out
fo} i i -
¥ Edit queStIGn Ed It a nd delete Information kyoken_systam
(1) .
gu @ Set as required D L q u eStI O n S Multiple choice(rated) % NDD: Scnlclf_mc
O w2 E:i
) W Delete question Oz >
doverremT ki HEEE (0-10)
T Drag and drop e
—— guestions to change
the Order Short text answer
Edit + Label Longer text answer
&4
4
Information Edit v kyoken_system
.-I_. rabel




Check Feedback Results

FEEDBACK You can check the results from

Feedback  Settings Templates Analysis Responses

FEEDBACK

Show responses L T — )\ J/Feedback

Anonymous entries (1)
Feedback Settings Templates Analysis Responses

Download table data as Fomma separated values (.csv) ~ Download I

< You can download the table of responses as
Analysis .
an Excel file

- Numeric Short | Longer
answer | text  text  _ (Results for each question)
ubmitted answers: 1

(0 (1) (1
Response Multiple Multiple Multiple

number choice- choice- | choice- | Information
= : : =
single multiple | (drop- = (- (0-10) | answer answer
—: answer down) = — o Questions: 9

Table of all responses Dolste an individual Table of all responses

(Displayed by respondent) response

(Displayed by question)

You can download the table of
responses as an Excel file
(Results for each respondent)
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