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YES NO
If the affected person

(1) is unconscious; or

(2) is not breathing; or

(3) has suffered
a strong blow

to the head(1) Call ambulance from
emergency site:
Dial #119

(2) Notify Student Office
Ext. for Emergencies: 19

(3) Resuscitate using AED

Notify Student Office
Ext. for Emergencies: 19

*Automatically forwards to the Central
Security Office after hours.

When calling an ambulance from the 
emergency site, enlist the help of someone 
who speaks Japanese (student, etc.).

If the Central Security Office staff does not understand English, 
use simple language such as 

“Emergency! Emergency! at F104” 
(replace location as necessary) to request help.

Administration Office

Response to emergencies such as sudden illnesses or injuries
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When an 
earthquake 

strikes

Actions to take and judgments to make

Ensure safety 
Is your current location 

safe?

After the shaking 
has fully subsided

After the shaking 
initially subsides

Stay at current 
location for a while 

Evacuate to the 
area in front of 

the fountain

Current location is 
safe

Current location is 
not safe

If you are at the university, follow the directions of the on-campus broadcast
The university will issue directions based on the magnitude of the earthquake, 

the time of impact, and public transportation conditions.
If necessary, the safety of faculty, staff, and students will be confirmed in front of the fountain.

Go to 
evacuation siteGo home

Ensure
personal safety 

and safety of 
students

Return home, 
or evacuate

Important notes regarding evacuations:
During an evacuation, be mindful of aftershocks, remain calm, and take action in such a way as to avoid jeopardizing the safety of the people around you.

● If you are indoors, be careful of glass, etc., move along the walls when inside rooms, and walk in the middle of the hallways.

● Always use stairs to evacuate. Do not use elevators.

● If possible, open all doors first. During evacuations, place priority on helping people with injuries or disabilities.

● Carefully check no one is left behind, and leave all doors open.
(However, in case of a fire, the doors of rooms affected by the fire should be closed).

First step for faculty 

Administration Office

(E)(Attachment 2)



When a fire
breaks out

Actions to take and judgments to make

Evacuate

Report

Notify others

Evacuate 
students

Administer 
first aid

Important notes regarding evacuations: 
● Key principles for safe evacuation: Do not push, do not run, do not talk, do not go back to the site of the fire.

● If you are surrounded by smoke, cover your mouth and nose with a towel or other cloth, keep your head close to the ground, and escape.
When breathing, inhale through your nose, and exhale through your mouth.

First aid

First step for faculty 

If there is no emergency bell nearby,
dial #119

Alert people around you in a loud voice

Press the emergency bell

Be careful not to breathe in smoke, and 
evacuate to the area in front of the fountain

* If possible, turn off the circuit breaker before evacuating

Provide first aid to people 
with burns or other injuries

Administration Office
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