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Setting up Groups

* |[f you set up groups in your course, you can send announcements,
share materials, or give assignments to selected group members
only

 Using the Groupings function, you can further categorize groups of
groups.

How to set up a Group

(Instructor, TA/SA) (Instructor, TA/SA) (Instructor, TA/SA) (Students)
Cresie a’Grou Register Students Turn ON the group setting in any Carry out the
P in Group activities you want to use with groups group activities

You can turn on the “Group

function” or “usage period” for
each activity/item




Setting up Groups

* There are two types of group modes

« Separate Groups
« Each group can only see their own group’s activities. Other groups are invisible.

* Visible Groups
« Group members work in their own group, but can also see other groups.

* Notes and Warnings
* You must set up your course’s group settings in advance before you
can create a group assignment.

« If you haven't finished setting up the groups, you will not be able to create group
assignments



Setting up Groups

_APU ,noodle

* After setting up your groups (making the groups and registering
students), please turn on the group settings for each content / function.

+ Group submission settings for assignments

Group submission settings

Students submit in groups (2)  Yes ~
Require group to make = i
submission Q)| Yes
Require all group members  —

submit b
Grouping for student @ | None
groups -

- Common module settings for each function

Common module settings

Availability (2)

ID number (2)

Force language

Show on course page ~

Do not force ~

Group mode (%)

Separate groups ~

Grouping ()

None

Add group/grouping access restriction




> AT DSREE
How to Setup a Group |+~ - —
 From the course top page, click DR
[Participants], then select [Groups]
Enrolment methods | See Page 11 for
iGroups | E— details on Groupings
* You will see the [Groups] page 053*5335' "
« Choose a method below to make a group
I G roups

[Create Grou p] (P5) List of Groups you
Create groups one by one Made
£ i Batthios Click here to edit your group
settings or delete a group

N
Create group

[Auto-create Groups] (P6)
Set conditions to make groups automatically

[Import Groups] (P7)
Create groups by importing from a CSV file

Auto-create groups

\

=
\I Import groups




Creating Groups Manually

If you want to make
groups one-by-one

Turn the Moodle group
messaging function on
or off

(APU Students mostly use
Zoom or LINE to chat with
each other, so we recommend
setting this to “No”)

General v

Group name (1 ‘

Group ID number (&

Group description

u
pS
4
~-]
b
&
1]
i
liil
il
&
0‘3

@ @ H & Wm o HF @

CANNOT USE ®

Group messaging (3 No -~

New picture (3) Choose a file...  Maximum size for new files: 512 MB

You can drag and drop files here to add them.

/

Enter the group name
(Ex: Group 1)

Add a group description if necessary
(students cannot see this)

Use this to set a separate profile
image for each group

/( After you finish the steps above,
click [Save changes]
R

| Save changes Cancel




Creating Groups Automatically | tyouwanttosetu

multiple groups at once

Auto-create groups
Naming Scheme
General v Group @ Group names will be set with letters in the [@] space (Group A, Group B, Group C...)
NG . | Gaee “q Group # Group names will be set with numbers in the [#] space (Group 1, Group 2, Group 3...)
(r—— Number of aroups - //You can auto-create groups based on the number of groups you want, or the number of members per group.\
Auto create based on
Group/member count [3]
Turn the Moodle group Number of groups Create a set number of groups

Bl messaging fl;:lction Members per group Create groups with a certain number of members per group
on or o
—— (APU Students mostly use (Ex: In a class with 20 students, you can choose “members per group” and set it to [5] to make 4 groups /
Zoom or LINE to chat with
Select members with role Student v eaCh Other’ .so we. \
recommend setting this to Conditions for students to be registered in the group
Select members from Hana “NO”) ® SeleCt memberS Wlth I’O|e

grouping

—You can choose course roles like “student” or “TA/SA,” no roles, or all people registered in the course
+ Select members from grouping

—You can choose this if you have set up groupings
+ Select members from group

—If you already have existing groups, you can choose to have the members stay in the same groups

[ Prevent last small groug ¢ Allocate members
—Choose how you want students to be assigned to groups you make

Select members from group | Mone

Allocate members Randomly

O Ignore users in groups

(<] Include only active enrolments @

No allocation Groups will be created, but you can manually assign students after

Grouping If you want to set up Randomly System will assign students to groups randomly

Grovpingof svio-reses (o gr;:si:ftsue;)t ;tzfgnig:‘e \\Alphabetically by first or last name Based on names as shown alphabetically in Moodle /
Alphabetically by ID number Students will be assigned by Student ID number starting with Group A

Click [Preview] to see the groups that will be made with these settings.
If everything is ok, click [Submit] to create your groups.




Importing Groups

If you want to use a CSV file to batch create groups Import groups- CaVr
(Cannot register members) Upload your CSV File
- General
H1L—FER > b.csv - Excel i@apujm.apu.ac.jp &
= 5 - - 7 o Import Choose afile.. | Maximum size for new files: 512 M2
T—5 it AT favin ’
-'-D = M R = ==
oy o D T YT A jeEiil2et T oo omE @
-~ - S-A- § - Enter[groupname]in cell A1, - _
HwTR—F T and [description] in ceII B1 n You can drag and drop files here to add them.
D9 - 5 v .
CSV separator
oS ° | = E | F I & | % DO NOT CHANGE
1 |groupname description E 3
N ncoding UTF-8
2_7’»—7’@ TN—TODFHETT,
3 | Fn—-7D T—FDOEHETT,
4 | Fn—73 TN—730HEETT
5)Ll_j{}EJTE1j‘>jJ|J - *
P From cell 2, enter groupw - i + 100%
From cell 2, enter descriptions
(leave blank if you don’t
need descriptions)
Group Group 1 added successfully ®
| EFERIUREE X
e q &« 1-17- > F9u0-F » v L Foun-rowE Group Group 2 added successfully »
After filling this out, choose '~ ° e © S
[Save AS] and select :::LG‘ZLL?_ & =l fi?j: ’ o* Group Group 3 added successfully x
CSV(UTF-8) Micwsoft g (1
a3 7FL2E IN=THERS T csu 2023/08/29 9:06 Microsoft Excel C5. Conltinue
Lo BEEAY - .
B A ¥ € >

N): | FN-TEERS 0T e

TrALOERT):

LTF-6 (T/RESY) (csv) |

Excel 797 (".xlsx]
Excel T70&E#T 57 (“xlsm)
Excel /{470 797 (*.xlsb)

s

i

A JAS-03FEET

If it says each imported group has been

“added successfully” then group setup is complete




Registering Group Members Aru

» Unless you choose [Auto-create Groups] and [Assign Members], you will need to register members
individually in each group you create.

Course Settings Participants Grades Reports

Member Details
St - (List of Registrants) Add/remove users: INTS A 1

Group members

[ e

Groups Members = ( 51udent£l »
APUSFER Z3EE00001 (, student0(
Student APUSFIER ZEE00002 (, student0l select them from If the selected member belongs

To add members,

. APUZFIEF EEE00001 |, student00001@test. 8 EE00003 (, studentd the list on the right to any other groups, their groups
(NO.) is number APUSHF EH500002 (, student00002@test APUSFER ZEE00004 (, student0 . .
f b APUZHFE SE500003 (, student00003@test APUSFF 2EZ00005 [, student0l and click [Add] will be shown here
or members APUSHER FFES00004 (, student00004@test / J ~C :
APUSFfiE BEE00005 (, studentDD005@test :“a 1P -

Teacher (TA) (1) selected user's membership:
apuzEES T (TG o) Samme
< Add Student (15) HIL—FF

APUEHRFR ZF&E00006 |, studentd
APUSF{A 35500004 (, student

APUZEiF 500005 (, studentod
APUZEiF ZE500006 (, studentod

IMISZ 2

Click to Select

APUHiF] 00007 (, student0d If you hold down [Shift] or [Ctri
To delete members, b T (Ify [Shift] or [Ctrl]
select them from the NPURER HEEU2 (, studentl you can select multiple users)

Edit group

APUZHER FEE00013 (, studentol

list on the left, then i

click [Remove] |—|3eamh Search by student name or ID

) number
Choose the group to add the members Al s
to, then click [Add/Remove users]

Delate selg

Impaort groups




Groupings AR

« Groupings are collections of groups. You can register individuals as members of
groups. You can register groups as members of groupings.

* How to Use

« If you have multiple groups in your class, you can use groupings to assign selected groups
assignments or activities, instead of having to change the settings of each group individually.

* Picturing Groupings

Grouping @
Group E

Grouping @ We want [Group J] and [Group E] to submit Assignment
(1) together, but we want [Group 1], [Group 2], and
[Group 3] to submit a midterm report together.

Student 1 Student 4

Student 2 Student 5

Student 3

Student 6 Group ® Assignment (1): Make Grouping — Grouping 1
| Midterm Report: Make Grouping — Grouping 2




Groupings

Groupings ; 1. Under [Participants], select [Grouping]
Groupings 2. Select [Create Grouping] to set up your grouping
3. Add members (groups) to your new grouping

RS A5 LREE

Course Sattings Participants Grades Reports

@ Grouping Groups Activities Edi
ISR ISR, IMISR 2, IMISA B M2 4 1 U0
[ Groupinas DI~ A, DI —T 8, I~ C, IN—T 0, IN—T &, DN—TF,
> T IN~T 6, TN~TH,TIL—F, TIL—TF J, TIL—TK TIL-TL, . @E O
I~ M II—TF N, TI~TF 0, FIN—~T P JIL—TF Q JIL—TF R, S
s T . .
sl e After creating your grouping,
e R o esfe] click the icon to register

member groups

Create grouping

Create grouping _ NS
Enter name of Grouping Add/remove groups: /NIS5 X

General

Existing members: 4 Potential members: 25

PSS ZAN

VN Sclect the group you ¥
jdiipll  Wish to add from the EEq

list on the right, e
then click [Add] L-7 D

Grouping name [1]

Grouping ID number (3
Grouping description

HIL—TF
-G

HIL—T H Click to Select

A Add

A== =
Only fill this out if you need remove > | |17 (If y%t: :wld down [Slhlf:]
to describe your grouping o, or [Ctr ].you can selec
A multiple groups)
(students cannot see this jjt:;:
information —it’s just a -7

HIL—70
=T @

note for the instructor)

I

Back Lo groupings




Course Chat using Group Settings ApU

» If you turn on [Group Messaging] in the group settings,
students can message each other on Moodle.

Auto-create groups

General

Ex.) [Culture and Society of the Asia Pacific JA]

Maming scheme [0 &

If you set it up as shown at
left, a Chat Icon will appear
on the top right of students’
Moodle page, where they can
open the group chat

Course Name

Auto create based on Number of groups  ~

[Group/member Count] : Enter [1]

Group/member count [T 1

Group messaging (3
Yes

Group members

es  Reports & Analytice  Completion Reports  Learning Tool »  Intelliboard v 0 . | e » | .

___'u. oy ome B
ISeIcf_t members with role Student - I /(
= x
Select members from Hiore
‘) ourse name Q search 20 ®

Select members from group | None

» Course Settings Participants Grades Reports - Stamed eroup @ Private (@
o i Randomly " D efa u It S ettl n g s Introduction
_ Course Name

[ Prevent last small groug

Course information

1 External tool, 4 Forums, 2 Quizzes, 4 Assignments, 1 File, 1 Whiteboard.
[0 Ignore users in groups =

Include only active enrolments &

/[ Activities
Grouping

//\ . .@
Grouping of auto-created Z
aroups New grouping ~

Extemnal Tool Forum
Grouping name Panopto Course Tool Announcement/¥ 3
TUAA
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