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<Notes> 
・Please check and comply with the "License Resources and Documents" on the Microsoft 
official website. 
 
<Terms of use> 
・The software user must be a student, faculty, or staff of Ritsumeikan Asia Pacific 
  University. 
・The license is valid only during the period of enrollment and will no longer be usable after   
  graduation or retirement. 

 
   <Installation method> 
    1. Sign in to the Microsoft 365 page with your APU email address and password. 
    2. Select [Microsoft 365 apps] from the [Install apps] pull-down menu. 
 

 
 
 
 
 
 
 
 
 

  3. Click [Install Office] under "My Account" - "Office apps and devices". 
            
 
 
 
 
 
 
 

 
 
 

https://www.microsoft.com/licensing/docs/view/Licensing-Use-Rights
https://m365.cloud.microsoft/apps?auth=2&home=1
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   4. The installer download will start automatically. 
 
    5. Depending on your browser, select Run (for Microsoft Edge), Setup (for Chrome),  
      or Save File (for Firefox). 
 
    6. If you see the message "Do you want to allow this app to make changes to your device?",   
      click “Yes”. 
 
    7. The installation will begin and will take a few minutes to complete. 

 
 
 
 
 
 
 
 
 
 
 

 8. When the message "You’re all set!" appears, the installation is complete.  
   Click [Close] to finish. 
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<License verification> 
 
 1. Search for an app such as "Word" from the installed apps and launch it. 
 2. When the license agreement is displayed, select [Agree]. If you are asked to sign in, sign in    
   with your APU email address and password. 
 3. Once authentication is complete, Microsoft 365 Apps for Enterprise will be available for   
   use. 
 4. License authentication will be performed automatically via the Internet approximately once  
   a month. 
 
  *If you are using an iPhone or iPad, please refer here. 
  *If you are using Android, please refer here. 

https://support.microsoft.com/en-us/office/install-and-set-up-the-microsoft-365-copilot-app-on-an-iphone-or-ipad-9df6d10c-7281-4671-8666-6ca8e339b628
https://support.microsoft.com/en-us/office/set-up-office-apps-and-email-on-android-6ef2ebf2-fc2d-474a-be4a-5a801365c87f
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