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Next, let’s look at Projects.



How to Add New Projects 
Click
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First, from the Projects Administration screen click “New Project,” then choose the type of project you want to make.



How to Add New Projects 

IMPORTANT
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Next, let’s look at some important things to remember when adding new projects.



How to Add New Projects 

Selectable

All students can see other teams’ threads and download attached files
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First, let’s look at the view settings option on the “Team Thread Management screen.” If you select “Accessible to all course members in this project” then Team A’s Ritsumei Taro and Team B’s Taiheiyo Saburo will both be able to see the comments.



How to Add New Projects 

All students can see other teams’ submitted projects 

Selectable
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Under the Submitted Items settings, if you select “Accessible to all course members in this project” then Team A’s Ritsumei Taro will be able to see the submitted project of Team B’s Taiheiyo Saburo, even if Ritsumei Taro has not yet submitted their own project.



How to Add New Projects 

Students can delete and reupload their projects
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Finally, under the Allowing resubmission settings, if you select “Allow resubmission at any time during the submission period” then students will be able to delete and reupload their projects.



How to Manage Team Members
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Next, let’s look at how to manage team members.Click the gear mark to access the “Manage Team” settings.



How to Manage Team Members

Input name of first team

Check the box to set team members
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First, enter the name of the team, then check the boxes next to the names of the members you want to add to that team. When you finish, click the Save button.



How to Manage Team Members

Confirm the team name is correct①

④

③

② Input name of next team

Check the box to set new team members

Click
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After saving, those students should be shown as belonging to the Team you created. You can repeat this process as many times as necessary to make the teams until all students have been added.



How to Manage Team Members

Click to Delete the Team

Click to Change Team Members
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You can change each team’s members or delete teams as shown here.



Reuse a Previously Created Team
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In addition, once you have made a team for a project you can reuse that team again for other projects and keep that team’s information.To do this, click the “Use previously created teams” link.



Reuse a Previously Created Team
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This will display the list of teams you have used in previous projects. Just click the box next to the teams you would like to use, then click “Add Teams.”
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