
When can we use ? 

1. Taking attendance online

2. Giving in-class quizzes

3. Giving in-class surveys

4. Collecting comments or questions about class
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This brings us to the end of the manaba explanation, so now we will move on to respon.Respon can be used for taking attendance online and giving in-class quizzes. You can also use it to give in-class surveys or collect questions or comments about the class content.



respon

*The clicker function is not used at APU

Attendance 
&

Survey
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respon has three main functions: attendance, surveys, and clicker.Special additional equipment must be purchased to use clicker, so it is not used at APU.For that reason, today we will only talk about the attendance and survey functions.



Attendance Card

[Assistant 3 Only]
Click ‘respon’
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First, only the Assistant 3 and Course Instructor roles can issue attendance cards.Please note, if your role in the course is set to Assistant 2, then both of these links will not show up on your course page.Let’s click “respon.”



Attendance Card

Click
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Please Click the + button to issue the card.



Click

Attendance Card
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Then this box will pop up. Please select “Attendance only.”The title you input will be shown up on students’ screens. The scheduled time is the time you would like to make this available to students.When you finish, click the “Issue” button to issue the card.



Attendance Card
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When you issue the card you will be shown a 9-digit code.This is the code to share with students. After they enter the code they will be able to access and submit the card using their smartphones or computers.



Attendance Card

Click
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If you click the “Live Viewer” button you will be able to see whether students have submitted the card in real time.



Attendance Card

When time is up, click
Close CARD at the top of 
the page!
Names of students who 
submit attendance cards 
are shown in real time.
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The attendance card submission status will automatically change as shown on this screen.When you want to close the attendance survey, please click the Close CARD button at the top of the screen.
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How to Manage Attendance Cards

Click
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You can edit attendance information on closed cards by clicking the Submitter list button on the Closed Cards list.



How to Manage Attendance Cards

Can also set attendance to close 
automatically at the deadline

②

①

Click
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On the attendance card management screen you can see the submission dates and times of students who submitted the card.You can manually change students’ status by clicking the radio buttons, but you can also batch edit student information. If you click the Apply button next to the date/time you set, then all students who submitted the card by that deadline will automatically be changed to Attendance (A).For other students you can enter a reason or edit the attendance status as needed.Don’t forget to click the Save button after making any edits.



How to Manage Attendance Cards

Click

Click
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If you enter attendance data manually on the edit screen and to apply this information to grades, click Download, then select “Excel 97 format.”



How to Manage Attendance Cards

* If there is no attendance information you can enter points manually

After entering data, “Total Points” and 
“Attendance Points” are Automatically Displayed
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In Excel, once you enter data in the blue arrow zone, “Total Points” and “Attendance Points” are Automatically Displayed.If it says “no attendance data” you can enter the number of points manually.



出席管理How to Manage Attendance Cards

Click

Attach Edited Excel file

Enter Title and Start/End Time

①

②

③
Can only be changed 
by Course Instructor

④
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After editing the Excel file you can upload the data from the “Register Grades” screen. Enter the title and the Started and Ended times, then upload the Excel file by clicking the “Select file” button under the upload grade data section.If you click the upload button then the grades will be uploaded, but they will be set as unpublished and will not be shown to students.Only the course instructor can change this setting.
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