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Next, let’s look at the Survey function.
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You can select “Survey” from the Issue card screen.

The title should be the title you want to show up on students’ screens. The scheduled time is the time you would like to make this available to students.

When you finish, click the “Issue” button to issue the card.
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For surveys you can choose your question type, “multiple choice,” “text box,” or “multiple answer.”
Each kind of question has to be made separately.
First, enter the question in the question box, then select the kind of question it should be. For multiple choice questions, please enter each choice on a separate line. When you finish, click “Add Question” if you want to make another question.
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These are examples of each kind of question. Each survey can have up to 10 questions.
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If you click “Preview” you can see how the survey will appear to students after the card is issued.
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If you check the survey and find you need to make a correction, click the “Back” button.�
If you want to issue the card without making any changes, click the “Issue Card” button.
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When you issue the card you will be shown a 9-digit code.

This is the code to share with students. After they enter the code they will be able to access and submit the card using their smartphones or computers.
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If you click the “Live Viewer” button you will be able to see whether students have submitted the card in real time.
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Student responses will be displayed like this in the live viewer.

Unlike the live viewer for attendance cards, there is no Close CARD button on this screen.

If you want to close student responses you must go back to the card list screen and click the Close CARD button there.
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Just as with attendance surveys, you can edit response data through the Submitter list Screen.

You can also download the data of student responses in Excel format and apply the information to grades.

Created surveys can be reused in this course or other courses.
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Q&A

Question
Is it possible to check attendance and have students submit 
comments at the end of class using one respon survey?

Answer
You can`t use two functions on the same respon survey. 

Please make separate “Use only for Attendance” and “Surveys 
(free format)” surveys.
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Finally, let’s look at some frequently asked questions we receive about respon.
First, “Is it possible to check attendance and have students submit comments at the end of class using one respon survey?”

Unfortunately you can’t use two different functions on the same respon survey, so you have to make separate attendance and question surveys.
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Question
Is it possible to answer a respon survey anonymously in such 
a way that even the Course Instructor will not know who 
submitted the answer?

Answer
If you check the survey results on the respon screen the name 
of the submitter will not be shown. 

However, a Course Instructor can still see who submitted an 
answer by downloading the respon Excel data.
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Next, is it possible to answer a respon survey anonymously in such a way that even the Course Instructor will not know who submitted the answer?

If you check the survey results on the respon screen the name of the submitter will not be shown, but a Course Instructor can still see who submitted an answer by downloading the respon Excel data. So, it is not possible to submit responses completely anonymously.
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This brings us to the end of our manaba and respon guidance session.

Thank you for listening!
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