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Reservation Manual for APU Career Office Individual Consultations
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*Please see below for information on scheduling consultations with external organizations such
as Disco, Inc. or Pasona Group.

URL: https://www.apu.ac.jp/careers/careersjob_hunting_guide/consultations/external/
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Access APU Employment Support Web System (CaritasUC)
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Book a consultation (on
campus)
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Select time slot you would like to reserve for
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Only one reservation can be made at a time. The next reservation can be made once the
current scheduled consultation has finished.

(1) HEHDOEMSEE (HAFE. RFE) TRDIAL/ Specify language for consultation (Japanese, English)
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Specify supported language v
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(2) HL>A—H'5HE% T DHEEK DIAL/ Select consultation date from calendar
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Counselor’s name

time 11:00-11:30
Implementation method face-to-face or online >
supported language ENGLISH
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Enter Necessary Information
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Select method: Choose in-person or online
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Submit documents
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I want to prepare for my first interview with APU Company
at the end of this month.
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Consultation content: Select the corresponding topic from the pulldown menu

Consultation details: Please be sure to include the following items [copy and pasting recommended].

1.Submitting documents or not submitting document.

2. Specific details for consultation: (I would like to discuss the screening for OO Company, etc.)

*For reserving a phone consultation with the Tokyo Campus, please also indicate that you would like

to have a phone consultation.

Make a new reservation

Select the consultation content, enter the details of the consultation content, and click the "Reserve” butt
on.

Reservation date and time
2023/7/10 11:00~11:30
manager

Mirei Kim

supported language
ENGLISH

Select method *

I in person online I

Consultation content

General job hunting v /

Consultation details *

Up to 1,000 characters

1.
2.

Submit documents

I want to prepare for my first interview with APU Company

at the end of this month.
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Confirm Reservation Details
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A reservation confirmation email will be automatically sent to your university email address
(@apu.ac.jp). For consultations where you would like to have a rirekisho, entry sheet, or other
document checked, please submit the document(s) by 17:00 the day before the consultation.
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[Reservation Confirmation Email (Image)]
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C career2@apu.ac.jp
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@ FHIRE /About your reservation
K& /Name: 77 ®&F

B8 /Date : 2023/06/26 11:00~11:30
BZE /Consultant BHERLZ
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Documents to be reviewed in consultation [Upload by 17:00 the day before consultation]

https://forms.office.com/r/5hsrA5hTBU
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Cancellations [Possible until 23:59 the day before consultation]
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Changing Reservation Details
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If you would like to change the date/time of your consultation or the consultant, please cancel
your current reservation and then make a new one.
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Consultations can be cancelled through the APU Employment Support Web System (CaritasUC)
until 23:59 the day before the consultation. If you must cancel after the deadline, please contact
the campus you reserved at (APU Career Office, or Tokyo Campus) by phone.
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For cancellations without notice, if the reason cannot be confirmed then future reservations will
be refused.
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You can either cancel your reservation through the reservation confirmation email, or by going to
the reservations page, selecting the Reserved date, continuing to “Reservation details,”

then clicking “Cancel reservation.”
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@ [H& 5%, Contact Us
APU F++ 77 « AT+ X /APU Career Office : 0977-78-1128
HRRF+ > /(X /Tokyo Campus : 03-5224-8199



