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Reservation Manual for APU Career Office Individual Consultations

1. APUREESZEE WEB A5 A (FYUHRAUC) [E7IOER
Access APU Employment Support Web System (CaritasUC)
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Book a consultation (on
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Select time slot you would like to reserve for
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Only one reservation can be made at a time. The next reservation can be made once
the current scheduled consultation has finished.

(1) B DEMSEE (HAGE. X58) TRDIAD/ Specify language for consultation (Japanese,
English)
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Specify supported language

< 2023568
=] B K X
4 S5 6 7
11 12 13 14
19 20 21
26 27 28
Reserved Accepting | B Ful / Closed

(2) BL>A—H'5HE% T DHEEKDIAL/ Select consultation date from calendar
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Enter Necessary Information
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Specify supported language

Specify supported language
Japanese
ENGLISH

Japanese/ENGLISH
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Counselor’s name
time 11:00-11:30
Implementation method face-to-face or online
supported language ENGLISH
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Select method: Choose in-person or online

Consultation content: Select the corresponding topic from the pulldown menu




Consultation details: Enter consultation details

Document upload: Upload up to 3 files. Please upload in advance if you have documents to
use in the consultation.

*For reserving a phone consultation with the Tokyo Campus, please indicate that you would

like to have a phone consultation.

BxE remarks

RBAEERIR * Please make sure to upload any documents you want checked by 17:00 the day before.

Select method *
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in person online
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_ Consultation content
BESH v
General job hunting v
BB *
Consultation details *
1,000%FFET
BNy TO—K Up to 1,000 characters

& TWord. Excel. PowerPoint. POFDI 7 (LEFITEET (K35 T SHEMBET) Eusunentnicad

PSP ERENTVERA You can optionally attach Word, Excel, PowerPoint, and PDF files (*Up to 3 points, up to 8 MB in total)
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Online scanning will be performed to detect the presence or absence of viruses in the uploaded file.
After scanning, an email notifying you of the scan results will be sent to your registered email address.
You can also check the scan results on the <Reserved Event Screen on My Page>.
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BRIV DIz AF v > ENFET . 5 PIRETRF v >H% T ULE T, Online scanning will
be performed to detect the viruses in the uploaded files. It will be completed in about 5 minutes.
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4. FHARBZHRI D
Confirm Reservation Details
RKFEDA—)LT7 RL R (@apu.ac.jp) FBCICFHRIT T A =)L BEEESNET .
A reservation confirmation email will be automatically sent to your university email address

(@apu.ac.jp).
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[Reservation Confirmation Email (Image)]

[APUF T U7 - AT« X] H#FHR(ITT / Your Consultation is booked
5‘; Translate message to: English | Never translate from: Japanese

N no-reply@uc.career-tasu.jp

To: Asia Hanako(caritas1)

[F4IRZ./About your reservation]
BB§./Date : 2024/03/15 15:00~15:30
BLE /Consultant  jBME R4,

[APURBRADiRIN)
1. XIEAEEDIBE /For in-person appointment
BERETCHEULZEL,
Please arrive on time at the campus.

2. A2SA ABHKDIBE ./ For online appointment
https://weareapu.zoom.us/j/92347770403
E—F4>2771D:923 4777 0403 )CRX— I*: ShL3F8
XUETFHILCBEESE. RLERRESNEEA.
*URL will not show for in-person consultations.

3. FHINEOHER - Fv >l (§1H23 : 59FT)
XERFv>/)X(FFIH13 : 00FT
Confirm/Cancel Appointment
https://bit.ly/3XXMsal

GEE=EIE/Notes)
103U BBAIDBEE. FroWLEHFRAUET.
Tardiness of 10+ minutes will be treated as cancellation.

(&5 - Contact Us)
APU Career Office : 0977-78-1128
Tokyo Campus : 03-5224-8199
XERF v V) RAFHNEEFERT /) RITERITD &,

5. FPHARBZXEID
Changing Reservation Details
(1) +BkEE. BHEDOZE(E. —BFvr> LU THhS. B TFHULEBEL T ZE0,
If you would like to change the date/time of your consultation or the consultant, please

cancel your current reservation and then make a new one.
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Consultations can be cancelled through the APU Employment Support Web System
(CaritasUC) until 23:59 the day before the consultation. If you must cancel after the
deadline, please contact the campus you reserved at (APU Career Office, or Tokyo Campus)
by phone.

(3) #Eii+v > LDFE, BRADHERHNTERIINE. SBOFHNZEOULET.
For cancellations without notice, if the reason cannot be confirmed then future reservations
will be refused.

(4) FRZFv > IILTDEEE. FHUTTA=ILDSF Y 2ILT DN, FHAR—Z0D FHOES
DOHENS [FHRNE] (OEH. [FHFTILITD] 20Uy TLTLIZE0,
You can either cancel your reservation through the reservation confirmation email, or by
going to the reservations page, Reserved  selecting the date, continuing to

“Reservation details,” then clicking “Cancel reservation.”
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(5) SHOZE, EBMD7v7O— R FIHD 23 : 59 FTLWDTEARETTY .
You can change or add files until 23:59 the day before the consultation date.

Document upload

You can optionally attach Word, Excel, PowerPoint, and PDF files (*Up to 3 points, up to 8 MB in total)

52 b.pdf (901KB) : ZFv>0K @ (DT 71 ILEHIR)
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Online scanning will be performed to detect the presence or absence of viruses in the uploaded file.

After scanning, an email notifying you of the scan results will be sent to your registered email address.

You can also check the scan results on the <Reserved Event Screen on My Page>.

® 55t 5%. Contact Us
APU v 77 -« AT X /APU Career Office : 0977-78-1128
BRF++ > /(X /Tokyo Campus : 03-5224-8199



