
★Postal Lending Service Manual★

(1) Access the APU Library Homepage (http://www.apu.ac.jp/media/) then click Online 
Library Catalogues → RUNNERS OPAC.
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(2) Enter the book keywords in the RUNNERS search box, then click the search button.
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(3) When the search results are displayed, click the title of the material you would like to 
receive by post to see the details of the material.
（※Please note, materials which have the Receipt Counter listed as “APU Library ‒ APU 
Viewing Room” cannot be sent by postal mail. 
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(4) Click the “Reserve Request” Icon next to the material you wish to borrow.
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(5) Login using your APU ID and password.
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(6) Select “Post (For APU Students)” for the receipt counter, then click Continue.
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(7) Select the box, then enter your postal code and address. Please double check after 
entering your information. 
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(8) Complete your reservation. After APU Library Staff confirm your application they will begin 
preparing to mail out your requested materials.
The lending period will start on the day the materials are shipped.
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