Note on Inviting Lecturers /:BEPIBEEICEIL T

. In principle, negotiations with invited lecturers should be conducted by the organizing
students. As the payment of the honorarium will be made by the AP House Team, it is
required to Submit evidence of the negotiation and approval of the honorarium by the
lecturer (email communication is acceptable). /[REI. FEBEMEES(CRINDIHEFEENMTICE, 22
Us SRIAVBELTE AP J\DRF— LW EHZEERREDENZE I D128, SiFLEDITSBRSUIC T ADIHLE 1256
DOZSHHICIELETS (X=)LOPDERDTHH])
. Never make a cash payment from the allocated cash budget, as all expenses related to
inviting lecturers are to be paid directly by the AP House Team to the lecturer/z8EMBES(CRED
PERTOEAG. AP N\IZAF— LN EZBERICZIADLS. BERSNIREFENS(FHEXICIREIALVZLRW
e
. Honorarium for invited lecturers/#itL&
>  Within the university or an alumnus/ZABMEEH LUK E:
- No more than 10,000 yen per lecture/ 1 [B(CDE 1 AAMUTF
> From outside the university/=9+D:8EH:
- No more than 30,000 yen per lecture/ 1 [B(CD& 3 AAMUTF
> If more than one person is invited for a talk session or anything else, the above rules do
not apply, so consult the AP House Team individually/#8#(Z#1BREL M —I1wS ao FEET
ITOHEEF EECERIELRVS. BIER AP N\NIRXF—AICHEKTHTL.
> Current APU student/APU TE34:
- No honorarium is paid either in form of money or voucher /& (IEEHEPTINI—RED
FaHENFE A
. When requesting the same lecturer to give multiple lectures on a continuous basis, negotiate
a combined price for all lectures/E—0EERICHAGEL THEZILDERZMIET DIEFE(F. INTDHER
ZELHILERETRSEID
. If the lecturer's organization or company has a provision for the amount of honorarium or
Commission fee, ask them to issue a quotation and obtain the office's approval/zBEiH'FhIE S
BEFEPEARTRICEEEDRENDDIHZEE. RESEZRITUTESVEBBO T RZISDIE. TORR.
> The quotation should be addressed to "Ritsumeikan Asia Pacific University"/RE&EZD5E%
(&, [ZEEEV ST RIEFRZINCTHEITLUTESDIEL
> Ask for a quote that is valid for several months/#sABMRREEZFREITLTESITE
. Inform the lecturer that transportation costs will be subsidized based on the amount spent
on public transportation/3@BE (@R ZFIFAUBROELEN, MHBIXRERDEZHEDIARR
L
. Be sure to check the cancellation policy, especially when inviting lecturers who belong to
companies or organizations/4FcIEECEUACFRE I 38021883 2155, Fro RS —%nd
HEERI DL



8. Confirm whether the payment is to be made to an individual or an organization (company)/
KIAWEEABON BHR (1B2E) BONHERI DL

9. Organizing students must report the following items via email when submitting the Event
Planning Sheet (even if the lecturer accepts your request for free, the following items must
be reported as well)/{tEZEZHEH IR, BRHICEAT LU TOIEBZA—ILICT AP \IZAF—AICERE
IBZE (S, BEINMRETSIEZ RS LU T OIEBOIRS(FMNAEETD)

Lecturer's name/:BEIDEK S

Name of organization or company/Hl{k-{PZZ

Job title/B&diz

Contact information (phone & email)/3E#&5 (B5E & A—I)LT7RLX)

Reason for inviting /3212

Date of invitation and number of invitations/3BEEHR5UCIREE[DIEK

Amount of honorarium or commission fee/#ifLBL(IZFTEDERE

All information that you have confirmed other than what is listed above (e.g.,

YV V.V V V V V V

cancellation policy, whether the payment is to be made to an individual or an
organization, transportation method, etc.)/ LE2(CEEE I RIEE SN THEERLIEETDIRER (H1:
Fr RIS —, Z3AGE. FIRROEHERIRE)



