TriR (New Classroom Facility Reservation System)
Please access the following URL:
https://apu-frs.apu.ac.jp/ss/login

Ritsumeikan Asia Pacific University

% F$9°> R 5 L /Facility Reservation System

User ID [

Password [

User ID: Please log in with your organization’s user ID you use at the following site to reserve a room at the Student Union.

https://reservation.apu.ac.jp/

¥ The password is the same as your user ID.

XIf the User ID is “clubaabb,” the password is also “clubaabb.”
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Clicking on the facility you wish to
reserve will take you to the
reservation screen.
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You can narrow down your search for available facilities as follows.

Specify the reservation date or

period of use.
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You can find a list that shows your organization’s

[ SOBEHAS4DTFHRE < reservation status underneath the search button.
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¢ All reservations made by special request, such as advance reservations for events, will be made in the name of the
Student Office.

$Annual recurrent use for premier organizations will be made in the name of the Student Office.



The following screen will appear after you click the search button.

® Reservation screen for Building F (example)
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Either press the “Reserve” button or press the desired time slot to go to the reservation
request screen.

> Rooms that say "Reserve" beneath them means that they may be reserved for use. Please select a reservation

date.
XIf the "Reserve" button is not displayed, it means that the classroom is unable to be reserved.

® Reservations can be made for F Building, FII Building, D Building, and ] Building classrooms, Student Union,

Gymnasium, sports grounds, and rental equipment.

® Reservation screen for F Building (example):
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: Either press the “Reserve” button or press the desired time slot to go to the
S reservation request screen.
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The type of use can be identified by the reservation

® If you do not see the facility you want to reserve, it is because the facility cannot be reserved directly by student

groups.

® If the facility you want to reserve is not displayed, it is not available for use. Please check with the Student Office.



Reservation Entry Screen
I FHIFAD AN /Enter apply to the reservatian.

ik

Facility name

FMAA
Date

REEE
MName aof

applicant

I FA B R

Time

FIl Al
Type of use

mECD

Gourse code

AHRAE

Fi %
Affiliation

FIAAR
Mumber of

people

=
Notes

Details of use

1

AAUPRA—Z T Event Spacel Please confirm the facilities or equipment to be reserved.

|
2023/04/30({Sun) < Please confirm the reservation date.
SOEHEHA

Please confirm the reservation time.

[65/Gperiod % | ~ [7BR/ Tpariod W | 35 4 %8 /% Required

[# =27/ Circle ] %“‘4‘55/*“““”9“{ Please select the type of use.
I J% No need to fill in the course code.
(eeres | 555 % /% Required % Please describe your activity.

|

[Student Office ] 3565 28 /% Required % Please write "Student Office"

4 /Student: A #HE/Faculty: :IA BB /Staff: I:lk @O/ Other: I:I
A

FEE (Next) I

—f

Please confirm your reservation by clicking the "Next" button

TOP » FHEE—E(BRI)/Daily Reservation Status List > FHIEBEF Reservation Apply

|| T E/Reservation Apply ‘

IR P After you have confirmed that the
e e information is correct, please click
the "OK" button to complete your
Course code
reservation.
==
Notes

ST




| SOBBEASADTHRT

337 ##x 1 ~ 20 =5

=3 ninnlelEES

B HI H EF R e se AHAF

Date Time Facility Detail of use

GFR/Gperiod ~ TER/7 | AN b AN —21/Eve , e

Be sure to confirm that the reservation has been made.

X All reservations made by special request, such as advance reservations for events, will be made in the name of the
Student Office.

»¢Annual recurrent use for premier organizations will be made in the name of the Student Office.

The basic rules for classroom reservation are as follows

(1) Classroom use is prioritized for classes.

(2) Therefore, even if a student organization reserves a classroom, the reservation will be cancelled even on the day you
intend to use the classroom if the classroom is needed for a class or maintenance.

(3) An organization's classroom reservation will be cancelled if the classroom that you booked is needed for a class due to
a sudden classroom change even on the day you intend to use the classroom.

(4) Classroom reservations can be made from 5th period onward on Mondays, Tuesdays, Thursdays, and Fridays and
from 4th period onward on Wednesdays. Excluding make-up class days, you can reserve classrooms all day on Saturdays
and Sundays.

(5) The Student Office will not make alternative classroom arrangements for you if your reservation is cancelled. Please
make another reservation on your own if the system cancels your classroom reservation.

(6) In the case of same-day reservations, there is the possibility that the classroom you reserved may not be unlocked and

the air conditioning may not be turned on.

When TriR, the new classroom reservation system, is introduced, the above rules will apply for the time being but may

change in the future.

Contact information :

stueca@apu.ac.jp



