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APU-Net (APU Account)
• “APU Account” is the university’s ID which you use until graduation.

• It is different from Student ID (e.g. 11003399). This ID is set by APU and distributed to 
you.

• Example of APU Account: stuapu20, ap28s1ap

• How do I find out what my APU Account is?
• You have been notified of your APU Account through the “Online Enrollment 

Procedure System” for domestic entrance exam students, or by email for International 
entrance exam students. Please do not continue to use the temporary password but 
change it by yourself.

• When will I need to use my APU Account?
• It will be needed when you register for courses, use a campus PC or your APU email, 

submit your assignments / reports and take online classes etc. You will need it every 
time you use one of the university systems. Please keep it carefully.

• Be careful to not let anyone know your password!!



Systems and Application at APU

On campus use
• PC
• Reservation of the 

campus facilities
• On-campus Wifi

Your APU Account is needed to use the following items.
Use of system or applications
• Campus Terminal (Campus online bulletin board )
• Campusmate (e.g. Course registration/Grade 

confirmation/Address registration)
• Microsoft365(Email/Word/Excel, etc.)
• manaba (e.g. class materials/ report & assignment 

submission)
• Respon (e.g. class attendance / questionnaire)
• Zoom (online class application)
• VPN (Library Database)



What is the difference?:
APU-Net Account and APU Email Account

• Campus Terminal
• Campusmate
• Computers on campus
• Campus facilities reservation
• Wi-Fi network on campus
• VPN

Using APU-Net Account Using APU Email Account

• Microsoft365
• manaba
• respon
• zoom

Email address：
Your APU-Net account+＠apu.ac.jp



Campus Terminal
• Campus Terminal is the online bulletin board for campus 

members
• What type of information is published?

Information for your study / life at APU
e.g.

• Syllabus for course details
• Class cancelation
• Application calls for study abroad / programs
• On-campus job recruitment 
• Language proficiency Exams
• Job-hunting / career announcements etc.

• Make sure to check regularly!

Information from 
university

Class info Action required



Campusmate
• Campusmate is the system for managing your personal info.
• It is used for course registration, checking grade reports, Area of Study 

registration, etc. Other than that, you use it for your address and 
contact info management. Job-hunting information is also announced 
on it. 

• Manage your info properly.
Revise info by yourself when
your address of residence, 
phone number etc. changes. 



Microsoft365
• is the collective name for the apps that you use in APU. 

e.g.
• Contact your instructor / office staff by email in Outlook
• Write reports in Word
• Make presentations in PowerPoint
• Use spreadsheets in  Excel
• Save data on the cloud file service OneDrive

• Your email address is  
“yourAPUAccount@apu.ac.jp”

• You can download and install the Apps you need
on your own device, such as your PC or tablet.



Microsoft365

Click Office365

How to start using Microsoft365 (Office365)?

Click

Manuals →



Microsoft365
Your email

address and the
password for 
APU account

*****@apu.ac.jp

Either OK



Microsoft365

Check your email folder regularly!
Use your APU email address when you contact instructors and office members

App list

Outlook (email app): Use it  when 
contacting  instructors and office members

Use if you want to download 
apps on your own device



Zoom
• Due to the continued spread of COVID-19, APU delivers online classes 

using Zoom.
• After logging into Zoom, enter the zoom meeting ID as shown in the 

class timetable. This will allow you to join that class
• Download and install the Zoom App on your PC or tablet. (install Manual)

Notes
• To enter online classes, you need to login to Zoom with your APU Account.

You cannot join through a zoom account linked to your private email address like 
gmail.

• Keep note of the MTG IDs necessary for the classes you take
• Manuals can be found on the webpage of the Academic Office website.

https://en.apu.ac.jp/academic/uploads/fckeditor/zoom/3_Pre_Class_Preparations_E.pdf
https://en.apu.ac.jp/academic/page/content0327.html/?c=17


Log in to Zoom
1 2

3

Same way as 
Microsoft365

5
4



manaba / respon
• “manaba” is used as learning management system (LMS) at APU.

You can acces course materials and submit assignments/reports. It is used 
for tests or groupwork as well.

• The tool “respon” is used for class attendance submission and 
responding to questionnaires or quizzes during class.

You can use it easily as a smartphone app. Install it through the QR code!
If you do not install it on your phone, you can also use it on manaba.

• Manuals are on the webpage of the
Academic Office website.

Google PlayApple Store

https://en.apu.ac.jp/academic/page/lms.html/


Manaba/respon
Let’s test respon, submit your attendance to this session!

• Access https://respon.apu.ac.jp/, input the number which apply to you

856 574 962

https://respon.apu.ac.jp/


Questions about systems?
Information Systems Office
3rd floor, building D.  
Office hours: Monday – Friday, 10:00 - 16:30
or use the inquiry form

• I want to change the password of my APU account.
Change it on campus terminal.

• I forgot my password of APU account.
Go to the Information Systems Office bringing your Student ID card.
If you cannot go there physically, contact to the Academic Office(acsystem@apu.ac.jp) with 
reasons.

>In this case, it takes 2-3 days for identification, so your password will not be immediately 
reissued.

Change Password

https://survey2.apu.ac.jp/limesurvey/index.php/674817?lang=en


Others, announcements
How to attend online guidance from tomorrow

• You cannot attend it if you do not login to Zoom with your APU 
account, similar to the classes.

• Manuals are on the webpage of the Academic Office website.

～Thank you for your watching! Enjoy your Campus Life in APU!!!～

https://en.apu.ac.jp/academic/page/content0327.html/?c=17
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