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APU-Net (APU Account) APU

« “APU Account” is the university’s ID which you use until graduation.

e Itis different from Student ID (e.g. 11003399). This ID is set by APU and distributed to
you.

« Example of APU Account: stuapu20, ap28slap

« How do | find out what my APU Account is?

* You have been notified of your APU Account through the “Online Enrollment _
Procedure System” for domestic entrance exam students, or by email for International
entrance exam students. Please do not continue to use the temporary password but
change it by yourself.

« When will | need to use my APU Account?

|t will be needed when you register for courses, use a campus PC or your APU email,
submit your assignments / reports and take online classes etc. You will need it every
time you use one of the university systems. Please keep it carefully.

« Be careful to not let anyone know your password!!



Systems and Application at APU-Aeu

Your APU Account is needed to use the following items.

On campus use Use of system or applications

o « Campus Terminal (Campus online bulletin board )
* « Campusmate (e.§. Course registrastion/Grade
. R i fth confirmation/Address registration

c€serva IOﬂ. O _ c « Microsoft365(Email/Word/Excel, etc.)
campus facilities . mabnaba_(e.% class materials/ report & assignment
o submission

° On—campus Wlﬂ « Respon (e.g. class attendance / questionnaire)

« Zoom (online class application)
« VPN (Library Database)

I ST H . _APU Campus Terminal

E 4
mn Microsoft 365 . B, A



What is the difference?: A
APU-Net Account and APU Email Accouﬁ%u

Using APU-Net Account Using APU Email Account

« Campus Terminal  Microsoft36b5
« Campusmate * manaba

« Computers on campus * respon

« Campus facilities reservation ¢ ZOOM

« Wi-Fi network on campus S ——
- VPN _




Campus Terminal

_APU Campus Terminal

« Campus Terminal is the online bulletin board for campus

members

« What type of information is published?
Information for your study / life at APU
e.g.

e Syllabus for course details

e Class cancelation

« Application calls for study abroad / programs
 On-campus job recruitment

 Language proficiency Exams

Job-hunting / career announcements etc.

 Make sure to check regularly!

_APU Campus Terminal
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Campusmate

« Campusmate is the system for managing your personal info.
[t is used for course registration, checking grade reports, Area of Study

campusmale

registration, etc. Other than that, you use it for your address and
contact info management. Job-hunting information is also announced

on It.

« Manage your info properly.
Revise info by yourself when
your address of residence,

phone number etc. changes.

campusmate s

M Academic Mem
Course Registration

[Invalid]Area of Study
Registration

Area of study
Confirmation

Grade Report

View current address

M b Hunting Memu
Career Office
Information
Corporate Information
Internship Information
On-Campus Recruiting

and Other Event Search M W] Career Office Information

Job Hunting Report

B @ Personal Message
There is no message.

M @ Information

Title

Latest announcement

k)

Login User : FUJIKAWA Misaki

Message

Enter the username and password you used fo login to the
Campus Terminal in the fields provided and click the "Login"

If vou change vour addresses, please enter your addresses into
the 1st and the 2nd columns at least.
You cannot browse the next page if yvou leave the 1st or 2nd

L IS




Microsoft365 =F Microsoft 365

e is the collective name for the apps that you use in APU.
e.g.
 Contact your instructor / office staff by email in Outlook

« Write reports in Word
Make presentations in PowerPoint ﬂﬁ

Use spreadsheets in Excel Worg e
Save data on the cloud file service OneDrive

&
« Your email address is .

“yourAPUAccount@apu.ac.jp” Outlook oneDive

* You can download and install the Apps you need ﬁ

on your own device, such as your PC or tablet. PowerPoint OneNote




Microsoft365

-
_

Microsoft 365

How to start using Microsoft365 (Office365)7?

_APU Campus Terminal
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Office 365 FJFAZERW / Announcement of Office 365

Home Office 365 FIHEZEM / Announcement of Office 365

Japanese/HBH#AZE

Office365MO4 - > BEIZTHS
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Outlook on the webf|FAY =2 7). (EBHAR)
Outlook on the webH
Outlook on the web:
A—NIT1T Mg
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Manuals —

English /&8

You can access Office
Microsoft has ended S onnecting to each service of

Microsoft 365 (formerly Office 365) from Internet Explorer 11 from
17 August, 2021,

Elease DO NOT use Internet Explorer 11 when you use Microsoft
365 apps/services as normal operation is not guaranteed after the
official support finishes.

Various information on how to use Office 365 is posted on this
page.

1. Manual

APU Email Starter Manual

Outlook on the web User Manual (Brief version)

Outlook on the web User Manual

Email Client Setup Manual (Windows)




Microsoft365 == Microsoft 365

Your email
address and the

R RITSUMEIKAN password for
APU account

B® Microsoft
Signin
At @apu.ac.jp

Mo account? Create one!

Sign in with your organizational account

s-takeda@apu.ac.jp
Password

Can't access your account?

Back Next

nin

Having trouble signing in?
(Ritsumeikan University, Affiliate Schc

B® Microsoft

-Privacy Statement for Online Service )
Microsoft s-takeda@apu.acjp

Stay signed in?

iy . ) Do this to reduce the number of times you are asked
© 2013 Microsoft (C)The Ritsumaeikan Trust. Al . .
to signin.

E] Don't show this again




Microsoft365 == Microsoft 365

Office 365 £ Search i £03 ?
Use if you want to download
g . Install Office
apps on your own device

Recommended

Outlook (email app): Use it when
contacting instructors and office members

Check your email folder regularly!
Use your APU email address when you contact instructors and office members



/00m ~

Z200Mm

« Due to the continued spread of COVID-19, APU delivers online classes
using Zoom.

e After logging into Zoom, enter the zoom meeting ID as shown in the
class timetable. This will allow you to join that class

e Download and install the Zoom App on your PC or tablet. (install Manual)

Notes

« To enter online classes, you need to login to Zoom with your APU Account.
You cannot join through a zoom account linked to your private email address like
gmail.

« Keep note of the MTG |IDs necessary for the classes you take
« Manuals can be found on the webpage of the Academic Office website.



https://en.apu.ac.jp/academic/uploads/fckeditor/zoom/3_Pre_Class_Preparations_E.pdf
https://en.apu.ac.jp/academic/page/content0327.html/?c=17

Log in to Zoom =

(@ Zoom Cloud Meetings _ >< © Zoom Cloud Meetings _ x

200IT

Sign In with SSO

Enter your

( Enter your password Forgot? wea rea pu IUDm.US LW

Join a Meeting
Sign In

or sign in with

g & A3 ':5|:| | do not know the company domain Continue
§S0 Google Facebook [ d

Version:

< Back Sign Up

O Search  Ctrl+F [, ] (on] ®

kareapu.zoom.us/saml/mobile_success?status=success&itoken=60t35cz
Home Chat Meetings Contacts

&\ Messages you send and receive will be removed in 1 month Learn more

TAKEDA SATORU
@apuacjp @

LICENSED

This site is trying to open Zoom Meetings.

- https://weareapu.zoom.us wants to open this application.
RMPR:

D Always allow weareapu.zoom.us to open links of this type in the associated app
Q Settings

Same way as
;:;;::msmb > Sign in with SSO |\/| | C ro S O ftB 6 5

Try Top Features . " : " E
vee Im Meetings on the dialog shown by your browser. If you don't see a dialog, click Launch 4
rhawh Help >
No upcoming meetings toda
Check for Updates

Switch to Portrait View

Suitch Account Launch Zoom

Sign Out

Schedule Share screen




4

manaba / respon

ba

e “manaba” is used as learning management system (LMS) at APU.

You can acces course materials and submit assignments/reports. It is used
for tests or groupwork as well.

* The tool “respon” is used for class attendance submission and
responding to questionnaires or quizzes during class.

You can use it easily as a smartphone app. Install it through the QR code!
If you do not install it on your phone, you can also use it on manaba.

» Manuals are on the webpage of the
Academic Office website. Bis BFEE

Apple Store Google Play



https://en.apu.ac.jp/academic/page/lms.html/

Manaba/respon S )

manaba respon

Let's test respon, submit your attendance to this session!
« Access https://respon.apu.ac.jp/, input the number which apply to you

856 574 962



https://respon.apu.ac.jp/

Questions about systems”

Information Systems Office R—

3rd floor, building D. —_— S
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Change Password =%

| forgot my password of APU account.
Go to the Information Systems Office bringing your Student ID card.

If you cannot go there physically, contact to the Academic Office(acsystem@apu.ac.jp) with
reasons.

>|n this case, it takes 2-3 days for identification, so your password will not be immediately
reissued.



https://survey2.apu.ac.jp/limesurvey/index.php/674817?lang=en

Others, announcements

How to attend online guidance from tomorrow

 You cannot attend it if you do not login to Zoom with your APU
account, similar to the classes.

« Manuals are on the webpage of the Academic Office website.

~Thank you for your watching! Enjoy your Campus Life in APU!ll~



https://en.apu.ac.jp/academic/page/content0327.html/?c=17
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