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1. Download & Install JPKI Client Software /JPKI 754 7v } V7 F D F Y v u—F &4 v R b —n
~You need to install JPKI client software in order to apply online for visa renewal
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Browser: Google chrome (Windows Google chrome only)

https://www.jpki.go.jp/download/
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https://www.jpki.go.jp/download/
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2. User Registration for Online Application for Visa renewal /@ T4 % + > 5 4 v gD 720 ORI AL B
Required items : IC card reader writer
My Number Card
Residence card

https://www.moj.go.jp/isa/applications/guide/onlineshinsei.html ~ (Google chrome)
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https://www.moj.go.jp/isa/applications/guide/onlineshinsei.html

Enter your My Number card’s Digital Signature PIN code. (Between six and 16digits long (D)
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Immigraiion Berviees Agency of lepan
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Back to Top page

User information registration

Enter user information (STEF1) Confinm user information (STEPZ) Completion of user information registration (STEPS

Enter user information (STEP1)

User name [l
1-byte slphabetical letters(upper case], up to 104 letters, separate two words by a space.
APU HANAKO . .
Same as your residence card.1-byte alphabetical letters, separate
Bl Fequirea |
two words by a space.
= Male
@1z Femals

Date of birth [T
Year Month Diay

20% % v ! XX XX

Address in Japan (the prefecture, the municipality) il

Address in Japan (the town name, the street or house numbers) [

Koy BRI

2-byt= characters, up to 80 charscters How to 2—byte (fu"—Wld-th)

BJIETX THXEOON4 Y X X X & Fill in the same address as your residence card. Shift+4EZE§# key, and Type

User cantact information  [EETl 2-byte characters. Use Excel sheet

T-byte letters, un to 12 lesters Use function JIS to change

08012345678 from 1 byte to 2 byte
characters

Email address [T

1-byt= slphanumeric letters andior signs within 50 characiers

F*kkk@apu.ac.jp | APU Email address

Email address (confirmation)  [ZET0al
1-byt= slphanumeric letters andior signs within 50 characiers

*¥kk@apu.ac.jp

Usertype [
Rl T < EED,

Residence card number

Required if the selected user type is Foreign Mational (Applizant)
1-byt= slphanumeric Ietters (upper cass), 12 letiers | ERREEA Legal Representative
ERE, F, $RISE (SEHEASE<) Spouse, Child, Father, Mother, stc. (Excluding Legal Representatives)

Rizad the Terms of Us= and if you agres, check 7 agres 1o the Terms of Uss”
se are here.

apres to the Tems of Use.

User information regqistration
Confirm user nformation ($TEPT)

Confirm user information (STEP2)
Information entered in Enter user information (STEP1)

User name

W!ulhefmclw

| [==] -




(Important) Take a screenshot of your user (Authentication)ID

Back to Top page

User information registration

c of user i i ion (STEP3)

Enter user information (STEP1) Confirm user informz

Completion of user information registration (STEP3)

The registration of your user information has been completed
A natification of completion of user information registration will be sent to your email address @apu.ac.jp

Back to Top page I

Close Online Residence Application System screen.
Confirm First Email from Immigration Services Agency.

Log in to the system from the URL provided below to set a password

TLlFI e RO EDLt |

(EZRBAVIMVVATLIFIAEBREZOSHSE
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(This email was sent automatically from the online residence application system.)

Dear

Your user information has been registered on the Online Residence Application System.

Please log in to the system from the URL provided below to set a password (the URL is valid for 30 days).
Once you set a password, a User ID for the Online Residence Application System will be sent to you by email.

URL: https://www.ras-immumo).go.Jp/WC01/WCGASD10/ras ?dispOutputEvent=8&lnnsyold=hMaaSePw2:2B7BKY3b6rPSAmQ2:3D%3D

¥ Log in to the online residence application system here
https://www.ras-immi.moj.go.jp/WC01/WCAASO10,

* This email address is for transmission purposes only, and therefore, please do not reply to this email address.

* If you have received this email in error, please select the nearest regional immigration services office from the contact link
below and contact the department in charge of residence examination (see the service list).

* Unauthorized reproduction of the contents of this email is strictly forbidden.

M Link for inquiries to the regional immigration services office
https://www.isa.go.jp/en/about/region/index.html

W Issuer
Immigration Services Agency, Ministry of Justice

(This ceviil e sant stomatically S the snling rebdence Sppkeation SEsem

Do




HABTEBREERT

—
" Immigration Services Agency of Japan

N T — REFR Password Registration

JRAT—RADSTEPY)  JTRD— FEd

5t I (STEP2)

JCRAD— RATI(STEPT) Enter Password
JRT—K
ETAEET LT  LARSOIBRERESET, SYF LY EUATAR LT SRR,

FNF, IXFEBIOXFELTRBLFET . ANTRERIESE $%8=@_#+-2! TY.

fl)AB12345!

JRD—REAR) Retype

FXF, IFEROZFELTERIUET,. ADDERLS S $%8=@_#+-2! T,

Mixture of one—byte alphabetic characters,
one—byte numbers, and one—byte symbols
BTERET - HRET . ERARSONESERTAUT, sxPi pexinTanLT<d ($%&=@ #%+-71) 8 to 32 characters.

{I)AB12345!

Confirm Second Email from Immigration Services Agency

From infodTras-immi.moj.go.jp

[EEEHA S AT Al NAD— FESSTRIASE I DOBHNSTE

(FA—IAL, EEPEA S LAT LPESEENICEEL CB0FY, )

JNATD— RoEERE T L L.
TFEHEA > o 2 A7 AECHBNLIZ < IUhaEBir | DESISHNLLET.

SBAED

Remember your Authentication ID and Password!




3.Making Online Residency Applications
3-1. LoglIn
https://www.ras-immi.moj.go.jp/ WC01/WCAAS010/

| AEEEEET

EBBREA S S VAT A

Top page

Notice
FIFHEEN(2019%7H258E87) Terms and conditions (Updated on July 25, 2019)

B4 Japansse 555 English

[2023/10/31]
<—IEFEET T — HRIASIREOERAT>

Byl — FOEERCE. BESASEEETLRESET.
WFEZENTLTHELRIZVERAY, BIEE0ELESL<EBVVELET.

[2023/9/1]
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CNETETEEENTVELELT. BLRZISVEEATLE.

FILE=HAFE - FREEIREEE | ARElEn
[SEEESTERRS) RU SEEs

Y BRTESLDICEE
. FET. SEEEL1SO SEEESE . (SEEESFE -

Login

o AEAFAPZEEREAOARIIFETIRAE, [MEARA - TOM) RS EFFLTEZL,
o FEREOHE (EA=Z2IEsD) | AEL TSt LB 0HS, DESEREORSORRSISET288E, A, REL-THSH 0
G ERTLTLESL.

HHECOUTIS, CESEMRED (AETHPICBHULET. ) .

Foreign national (applicant)/other
Corporation/Attomey/Administrative Procedures Legal Spedalist

Applicant (at a counter) for electronic issuance of a certificate of eligibility

Enter your My Number card’s Digital Signature PIN code. (Between six and 16digits long (D)
BREISI PRI NZTI-FAN = x

EAESH—FOBLE(Z0—F (6~16i505H=) O
£ AHLTERO

| ]
0 20— FERRT 3.
0K Fr ot

HBREISAPIRIE KZ2-FAN ==

b4

BAESH-FOBLBI2I0-F (6~16iFNEHZF) o
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https://www.ras-immi.moj.go.jp/WC01/WCAAS010/

Next, enter your My Number card’s Digital User ID PIN code®.
\

HREISATIRIR A0-FAN =

@A ESH—FoFHEEFIEBBICZO-F (4H0ENe) 0
EANDUTLEZL,

X

AT U= AT~

]

O )RD-F&FFR9 3.

oK Fr il ;

BAERB o — &7 2 b7
DA B 5l 4 T L

KWBE XL ENTVE

HERIS(TURITE KAT-FAA = X

BAESH—FORMBEIRA (20— ok O
ZABDUTLIER,

‘| s o ek
1 )(27-FERFRT3.
OK Fr

Back to Top page

Login page
Login

Authentication ID

SREEDZEAND L TLIZEL),

Residence application

1 Enter application information (the screen for filling out applications individually)
You can enter the items individually by pressing down the application information entry button.

Enter application information

(Fill out applications individually)

2 File an application, etc. with the Immigration Services Agency
« Select the information entered in Enter application information, attach materials and a facial phote, and press the Application button to file the application.

(You must press the button to file the )

- You can apply for a re-entry permit and/or parmission to engage in an activity other than those permitted by the status of residence previously granted at the same time,
using the information you entered for the application.

Application information search

Password
JRD—FEAHLTL
oo EE —EE7'- ~ = ‘l/ ~ ~ —
= oA AT A
User name ; Time and date of your last login
Log out
Menu




3-2.

3-3.

Select Application Type

(A BEERERT

Immigration Sarvicas Agancy of Japan

EEHBEAS AT AT A

Username: .. _..__ _ . __ __ Time and date of your last login

Enter application information

fication detalls 2 (STEP 2-2)

Application type and selection of status of residence (STEP 1) Ide

Confirm entered Information (STEP 3 Application information entry ¢

Application type and selection of status of residence (STEP 1)
Application type

{FEBHAIE 2518 Extension of perlod of stay T E AR 5T Extension of period of stay ~

Status of residence
Please select "Researcher (transfer)” if you are a researcher transferring jobs from a foreign country.

Log out

FB% Student %  Student v
Main activity in which the applicant is to engage
Select in cases where you selected Highly-Skilled Professional (i) / Highly-Skilled ional (i) for the status of residence

IR BEHAETRRL T ZAL, No Enter =

Enter Your Name and Other Detail

TEBRGEA S AT A
User name Time and date of your last login

Log out

Enter application information(Application for extension of period of stay)

STEP 1 Identification details 1 (STEP 2-1) Identification details 2 (STEP
lication information entry completed (STEP 4)

Identification details 1 (STEP 2-1)

1 Applicant's basic information

(1) Nationality/Region X

BRULTCIEE -

(2)Name

1-byte alphabetical lettersiupper case), up to 104 letters, separate two words by a comma.

separate two words by a comma.

@ sex RN

Same as your residence card.1-byte alphabetical letters,

o 5 Male
® % Female

(4) Date of birth [T
Year Month Day

(5) Marital status  [[ZTE)

© F Married
® Msnge

(6) Occupation  [CEIEER
Student /%4

(7) Home towniclty [

(8) Address in Japan (the prefecture, the municipality)  [XIICD

Address in Japan (the town name, the street or house numbers)  [ZZIEN

2-byte characters, up lo 80 characters

Fill in the same address as your residence card.
2-byte characters.

(9) Telephone number

Eithar a "landline number* or “mobile phone number” is réguTeT
If you have nether, please enter a telephone number at which you can be reached durng the day
1-byte letters, up o 12 letters

)31

Mobile phone number
1-byte letters, up to 12 letters

(10) Email address
1-byte alphanumeric letters andlor signs within 60 characters

5 Jexample @ co.jp
(1) Passport Number
Fl)AB1234
(12) Passport expiration Day
Year Month Day

1 i

(13) Criminal record (in Japan | overseas)  [EZI

Including dispositions due to traffic violations, etc

® FNo
o HYes

Enter specific details if you answered, "YES" to whether or not you have received a disposition due to having committed a crime

How to 2-byte (full-width)

@ Shift+#EZL L key, and Type
Use Excel sheet
Use function JIS to change
from 1 byte to 2 byte
characters




(14) Family in Japan (father, mother, spouse, children, siblings, grandparents, uncle, aunt or others) and cohabitants  [ZZIE)

oA Yes
® Fo

Enter information if you answered, "YES" (all Family in Japan or co-residents)

Family in Japan or co-residents 1
Nationality/Region
ERUTCZEW,
Name
il A A
Date of birth

Year

Relationship
BRUTLIZEL,
Residing with applicant or not

O AYes
O Mo

Name of employment / school

)

Residence card number / Special Permanent Resident Certificate number
1-byte alphanumeric letters (upper case), 12 letters
1)AB12345678C]

(16) Method of receipt of residence card [T

(16) Name of the regional immigration services bureau office in cases of direct collection for the residence card

If you selected direct collection from the regional immigration bureau services office for the method of receipt of your residence card, this office will be the pick-up office

R HAREERA S HIRPT

Fukuoka Regional Immigration Services Bureau Oita branch

BRUTLZZEL.

Next

3-4. Enter Your Current Status of Residence

Back

AFA1—TUMF T4 ADRRETA
EEERICHLVVEBA—FEZ(T
WYIZITEET

“The Student Office will go to the
Immigration Bureau to pick up a new
residence card on your behalf.

EEEET

Immigration Serviess Agency of lnpan

TEBHREA S SA > AT A

User name :

Time and date of your last login

Log out

Enter application information(Application for extension of period of stay)

status of residenc
tion (STEP 3)

lec

n entesed

Identification details 2 (STEP 2
1 Status of residence [

% Student

WAL T < EED,

2 Period of stay el

SO TR,

3 Date of expiration Day B

Year Manth

4 Residence card number
1-byte alphanumeric letters (upper cass), 12 leners
fmjag1

Please enter your ED number if you do not have 3 residence card.

Day

The ED number is the combination of letirs and numbers in the box of the

ED number sample ima

3 ED number{alphabetic)
1-byts alphatetical letters(upoer caze), 4 leters

co No Enter

& ED number{number)

1-byte lsters, T lettars
W)1234567 No Enter

7 Desired length of extension [

It may not be 3z desired after examination

SO TR,

& Reason for extension

| Roguiesd |

tion details 1 (STEP 2-1
try completed (STEF 4)

Identification details 2 (STEF 2-2)

mage in the following link

To continue studying /223D 7=




3-5. Confirm Entered Information

HABREEEET

e Higss ajaasy o laias

HEEFEA LS V2AT A

L s Hierms s st ! e e e

Enter application information(Application for extension of period of stay)

Lashrm sreemesd reanmten 51597 3

Confirm entered information (STEP 3)
Canlents of enlry of ideniifcaiion delsis (STEP 2-1)

1 Appiicant's basic information
18 Mavemaiiry Region

115) Method of receipt of revidence card

(18} Hame of the regicnal imigrasion services bureau office in cates of direct collection for the revidence card

117} Email addrass for the notfication s be bant 19 the forsign Aational who i the spplicant

Canlents of eniry of identification details (STEP 2-2)

I s o reseres

Va2 sty

3 Lute ot ez Ly

3 Iimimtencs s st

2 EL umberisipsathc]

T Lwmered length o esiensn

B itwenoe for snserecn

s
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Immigration Services Agancy of Japan
ERRFHAS S RF
TEERRA RTINS
User name : Time and date of your last login
Log out
Enter application information
A jon type and sek n of status of residence (STEP 1) Identification details 1 (STEP 2-1) Identification details 2 (STEP 2-2)

Confirm entered information (STEP 3) Application information entry completed (STEP 4)

Application information entry completed (STEP 4)

Entry of the application information has been completed
Select the "Application” button from the application information list, and submit your application




A Caution!

The application has not been filed yet

Go to the next screen, attach a facial photo and matenals,
and then press file 10 Immigration to file the application

ok
3-6. Upload Photograph o/ WA EHEEEEIT
- Immigration Services Agency of Japan
§=v2) ﬂfl ZE SN, = /r ~ > e
TEHBEAC S AT A
User name : Time and date of your last login
Log out
Application information search
Attach materials Attach a facial photo Simultaneous application
Change receipt method for residence e
card or certicate of eligibiity Check Facial photo Delete application information
an application with th ration Services Agency
(Select the relevant record(s) from the list of application information, attach a facial photo and the materials and then submit the application)
* You must press Submit to Immigration to complete the application procedure.
Application information list
Total no. of cases 1 « 1 2 3 4 5 >
Currently displaying 1-1 cases
Select = # Receipt no. Status of the application = Facial photo = Attached materials = Simultaneous application = Method of receipt = Preferred the regional immigration services bureau office in cases of d
1 #BA>EP23000000 ANFET (PHEKT) i FER U z0 EEEARERERBAS RN
SE g~ — -~ —_
TEPFASA1ZIAT A
User name Time and date of your last login
Logout
Attaching facial photo/method of receipt
Attach a facial photo
Facial photo
Method of receipt
Method of receipt of residence card
O WE Mailing
® FO Reglonal office counter
Name of the regional immigration services bureau office in cases of direct collection for the residence card
EM L EHTETEIER A SHEiE Oita Branch Office Fukuoka Regional Immigration Services Bureau v
Back
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vices Agency o

EEHERT

TERBFASA T AT A

User name :

Attaching facial photo/method of receipt

Attach a facial photo
Facial photo

IFAVEER 1% 1 jpg.

Method of receipt

P EoFvorR

- -

FARTMIRA |, 1+ *)

m @

*rveh

Time and date of your last login

Log out

Method of receipt of resi card |

[t |

Name of the regional immigration services bureau office in cases of direct collection for the residence card

TR A BTSSR A5 H3RAT Oita Branch Office Fukuoka Reglonal Immigration Services Bureau

Registration

3-7. Upload Supporting Documents

HAETEE

B2

T Immigration Services Agency of Japan

HEBHEBACSA2SRFTA

User name :

Application information search

Change method for residence Check Facil ot
card or certificate of eligibility “ p

plication the Immigration Services Agency

AFa—TUM AT ADBRETA
EEEBERICHLWERh—FEZIT
BYICITEET

The Student Office will go to the
Immigration Bureau to pick up a new
residence card on your behalf.

TR AR TR RS R

Fukuoka Regional Immigration Services Bureau Oita branch

Time and date of your last login

Aftach a facial photo Simultaneous application

Log out

Delete application informeation

(Select the relevant record(s) from the list of application information, attach a facial photo and the materials and then submit the application)
* You must press Submit to Immigration to complete the application procedure.

Application information list

Total no. of cases 1
Currently displaying 1-1 cases

Select | # Receipt no. Status of the application  Facial photo  Attached materials

1 EAVEP23000000 ANET (FEET) | m@E B

Simultaneous application

BL

Method of receipt

&0

Preferred the regional immigration services bureau office in cases of d

RELAEEREERA D RN




Attachment of documents

Attachment of documents

Documents
Mammam fée wre 10MB
Regrsterabic the PDF format

[Piease check betore choiung the regrstrabon button]

1 Documents can only be atached once through s system Once a document has been registered, i cannol be deleted | addtions made / replaced on the system
Piease check That @ i the cormect document belore registenng

i the * Status of the apphcation” on the “Applcaton nformation kst™ screen 5 “Input completed (The apphcabon has not been completed)” it is possible 10 delete the
Appitateon nisrmaton tell and SLAt agan by te enleneg the appleatan ntoematan

2 1 the POF e attached is secured (1 €  password protection, deabing prnting of COPYINg/Dastng), 4 is detected a5 an error, and we wil be unable 19 view Bhe document
In thes case, you wil be asked 10 send the document by post o bring it 0 the ofice in perion_ Please nole that an error message will not pop up 10 notly you that the

wploaded fe o detected a8 an evror

3 1f you choose 1o mad or beng the documents 1o he regional ImMgrason senvices office, o f yOu are unable 10 attach all of 3 part of the documents that exceed the
maximum upload fle soe. attach the Statement for the document attachment’(Template format) to the system

4 In e screeneng process. you may be askid 1o bring the onginal of an aftached document 1 the regronal immigration and resadence ofice of 10 subimil it by post

& The requred documents will vary dependng on the status. of resdence For further detads. please refer 1o the immigraton Servces Agency webste

Required Documents

(Combine into one PDF file. File size is less than 10MB)
1.Certificate of Enrollment/TE:FSEBH =

1+ & 5 PC» F900-F v O 2 Sn-Foy 2 Transcript/ A& A=

83 - LWL~

3.Supplementary sheet to enter application into the
£ =10}

-

online residence application system (for the status of

e tedrbidh f4h

siryo.pdf residence ”Student”)

/EBRBEAVSAVVRATLBEBEERADFHB AR
(EHERTEFIA)
Y = 4. For organization, part 1,2p/Fi/R B {ERL A

[ S

IPANENE siryo.pdf ~| ‘gxtospan s | 5. List of submitted documents/{R H EIE— K&

6. Receipt Request Form

7. Others/Z M1tk

Attachment of documents

Attachment of documents

Decuments
Manmum e e 10MB
Reguterable Me POF format

JrALEER siryo.pdf

[Pleane check before chciong the regatration bution]

1 Documents can only be aftached once Twough B system Once 3 document has Deen regratered d Cannct be deleted | addbons made | replaced on the system
Please check that £ is the comect document belore registenng

o the * Status of The apphcation” on the "Appic abon informaton ksl™ screen i Inpul completed (The appic 3500 has Aot Been completed|” @ 13 possdle 1o delete the
appic aton miormaton delf and 3tart agan by re-entenng the apphcaton srrormation

2 i the PDF fe attached i secured (1 ¢, password protecton, deablng printing of copying/pasting), # is detected a3 an ermor, and we will be unabie 10 view the document
In this case. you wil De asked 10 send the document by POt of Dng it to the ofice in Derson Pleate note that an efor message wil Not pop up 1o oty you that the

uploaded fie i detecied a3 an error

3 M you choose 10 mad or brng the documents 10 the regional IMmmigraton services office, of i you are unable 1o attach all or & part of the documents that exceed the
manEmum upload file e, aftach the Staternent for the document attachment (Template format) o the system

4 In the screening process. you may be asked 10 bring the orginal of an attached document 10 the reguonal Immigraton and resdence ofice of 10 submit f by post

5 The required documents will vary depending on the status of resdence For further detads, please refer to the Immigraton Services Agency webute




Registration confirmation

Registered documents cannot be changed or canceled
Would you like to register?

3-8. Submit Work Permit Application (If required)

siA

| WA BHE S

TEEHBASA AT

User name Time and date of your last kogin

Log aut

Application information search

Atta cial photo Simultancous appication

C——
File an application with the Immigration Services Agency

{Select the refevant record(s) from the list of application information, attach a facial photo and the materials and then submit the application)
* You must press Submil to Immigration lo complete the application procedure.

Application information list

Total no. of cases 1
Currently displaying 1-1 cases

e Receipt no Stalus of the appiication | Facial photo | Atiached materials | Simultaneous a

cation | Method of receipl | Preferred the regional immigration services bureau office in cases

1 #RALEP23000000 ANET (BAET) = BT zL O TREE A DT EERASTER

HA B SR EET

TEEREFEA T AT A

User name : Time and date of your last login

Log out

Simultaneous entry of application information

Select application type (STEP 1) Identification details 1 (STEP 2-1) Identification details 2 (STEP 2-2) Confirm entered information (STEP 3)
Application information entry completed (STEP 4)

Select application type (STEP 1)
Application type

- - A
BIEANEEETRIFE Permit to engage in activity other than that permitted by the status of residence previously granted \%E E?E Eiﬁ ? %? ~




<o/ A EHEEREEF

Immigeation Sersicas Agesay sl lapan

EBRBEASA AT I

User name Time and date of your last login

Simultaneous entry of application information (application for permission to

engage in an activity other than those permitted under the status of residence

previously granted)

ntype (STEF 1)/ Identification details 1 (STEP2-1) | Idemsificasion details 2 (STEP2-2) | Confimm entered information (STEF 3)
1 informatian entry compieted (STEF 4

Identification details 1 (STEP 2-1)
1 NationalityiRegion [

WRLT S0

2 Name [T

1-byte alphabetical eters(upper case). up 1o 104 leters, s=parate two words by a comma.

HHOUMU,TARD

3 Sex D
® Bk

letters, separate two words by a comma.

Same as your residence card.1-byte alphabetical

O % Femaie

4 Dateofbirth [EZT]
Year Month Day

5 Address in Japan (the prefecture, the municipality)  [E=XEz)

& Address in Japan (the town name, the street or house numbers) [

2-nyte characters, up to 80 characiers
B1-1 - 1S B2 02 Fill in the same address as your residence card.
2-byte characters.

7 Telephone number

Either a "landline number” or "mobile phone number” is requir

Ifyou have neither, please enter 2 telephone numbsr at which you can be reached during the day
1-byte letters, up to 12 letiers

10212346678

8 Mobile phone number
1-byte letters, up to 12 letiers
i 12345578
9 Passport Number
MAB1234567
10 Passport expiration Day
Year Month Day

. HA BTSSR

Immigration Services Agency of lopan

TEBHRBEAS S22 AT A

User name Time and date of your last login

Log out

Simultaneous entry of application information (application for permission to
engage in an activity other than those permitted under the status of residence
previously granted)

ation type (STEP 1) s 1(STEP2-1) Identification details 2 (STEP 2-2)  Confirm enlered information (STEP 3)

ication information entry completed (S

Identification details 2 (STEP 2-2)
1 Status of residence [N

BRUT 2, %  Student
2 Period of stay

BRLTEEN,

3 Date of expiration Day
If the "period of stay” is "indefinite”, enter "9999 year 99 month 99 day”
Year Month Day

How to 2-byte (full-width)
Shift+#EZE ¥ key, and Type
Use Excel sheet
Use function JIS to change
from 1 byte to 2 byte
characters




4 Residence card number / Special Permanent Resident Certificate number
1-byte alphanumeric letters (upper case), 12 letters

Please enter your ED number if you do not have a residence card
The ED number is the combination of letters and numbers in the box of the image in the following link.
ED number sample image

5 ED number(alphabetic)
1-byte alphabetical letters(upper case), 4 letters
fABCD No Enter

6 ED number(number)
1-byte letters, 7 letters
fl)1234567 No Enter
7 Marital status Required
O % Married
® HsSingle

8 Occupation
Student/24E

9  Present activity (for student: name of school, lesson hours per week)

Ritsumeikan Asia Pacific University/3ZérfE 7 ¥ 7 KFEHEKRE

10 Other activity to engage in

Tyoe of work

O EFER - i8R Translation/Interpretation
SEZHET Language leaching
o Others

Enter information if you selected "Others"”

] Undecided

1 Term of employment contract [Tl
Year Month

[0 Undecided

12 Working hours per week

[ Undecided

13 Monthly salary [T

[ Undecided

14  Place of employment

[ULEL LI Reguired |

[0 Undecided

(2) Location (the prefecture, the municipality)  [ZTET)

arch
Location (the town name, the strest or house numbers) |G
2-byte characters, up to 80 characters
[ Undecided
(3) Telephone number m
1-byte letters, up to 12 letters
) Undecided

(4) Type of industry [EZILC)

O s Manufacturing
() P Commerce

1 8 Hifif/credits

bR

A

) EE Education
© Tt Cthers
Enter information if you selected “Others"”

blyEez, B

(J Undecided
16 Legal (in case of legal )
Name

) No Enter
Relationship with the applicant

o 8 No Enter

Address (the prefecture, the municipality)

wEroL AT CRRL

Address (the town name, the street or house numbers)
2-byte characters, up to 80 characters
f)1-1-17 \ 28 No Enter

<, No Enter

Telephone number
Either a "landline number" or "mobile phone number" is required.
If you have neither, please enter a telephone number at which you can be reached during the day

1-byte letlers, up lo 12 letters
No Enter

Mobile phone number
1-byte lefters, up to 12 letters
7

o 8 No Enter

onfirr
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Simultanecus entry of application inforrnation (application for permission to

engage in an activity other than those permitted under the status of residence
previously granted)

i LRIE LTLR u . 3 RTES 3T o Moy el ool wss s [ETRE O

Contonts of entry of identification detads (STEP 2-1)
CountryRugion

Bl Rgta ity Omit it intiytuind

Pasuport Mumber

Pavipont supisation Day.

Contents of entry of identification details (STEP 2-2)

Stxtun of residence

iy omit SRSty

Address (the town name. the sirest or houte numbers)
(4] Twiephone number

(8) Mobile phome number

Check the content of the appbcation and check the checkbar

[ The contents of the appicabon have been confemed 1o be true and comect with Bhe actual apphcant (or with the agent m the case of an appkcabon by an agen) and the
IR LIAVE Of the Of JanZilon of afhaten

1 you chek o the apgicaton miommaten entry busion you will ot be able b check of change the conberts of the apphcaton afierwards
Please take noles and streenshots of the content of your apphtaton
Piease ik The Bon afer you have Roled down The contents of you Bppcaten

| hawe need down The ponients of agphcaion

FATEEET mmigration Services Agency of Japan

HEEHRBASA AT A

User name : Time and date of your last login

Log out

Simultaneous entry of application information

Select application type (STEP 1) Identification details 1 (STEP 2-1) Identification details 2 (STEP 2-2) Confirm entered information (STEP 3)
antry (STEP 4)

Application information entry completed (STEP 4)

Entry of the i has been
Select the "Application” button from the application information list, and submit your application

Go to the application information list




//A\\ Caution!

The application has not been filed yet

Go to the next screen, attach a facial photo and materials
and then press file to Immigration to file the application

3-9. Submit Completed Residency Application

HEBRFEA>SA AT A

User name : Time and date of your last login

Log out

Application information search

Attach materials Attach a facial photo Simultaneous application
Check Facial photo Delete application information

File an application with the Immigration Services Agency

Change receipt method for residence
card or certificate of eligibiity

(Select the relevant record(s) from the list of application information, attach a facial photo and the materials and then submit the application)

* You must press Submit to Immigration to complete the application procedure

Application information list

Total no. of cases 2
Currently displaying 1-2 cases

Select | # Receipt no. Status of the application ~ Facial photo ~ Attached materials  Simultaneous application | Method of receipt | Preferred the regional immigration services bureau office in cases of direct collection for
® 1 iEATEP23000000 ANET (REET) ERE ERE D . (u) EEEAREREEBA S B
) 2 @A2023000000 ANRET (RFRT) BSES xR B0 =0 ERRADEREEB AN

3-10. Log Out

TBHRFASAIATA

Username : Time and date of your last login

Application information registration

Completion of application receipt

Your application has been received.
A notification of completion of receipt will be sent to your email address, @apu.acp

If you do not receive an email after a while, there is the possibility that your application has not been received, and therefore, please contact us as given below.
If your inquiry is outside of the hours given below, please contact us during the inquiry hours.
[For inquiries]
Help Desk
TEL : 050-3786-3053
E-MAIL : mjT.support. cw@nitachi-systems.com
Inquiry hours: Manday to Friday from 9:00 to 17:00 (excluding holidays specified in the Public Holidays Act and from December 29 to January 3 of the following month)

Go to the application information I

Copyright (C) Immigration Services Agency of Japan Al Rights Reserved.




